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Preface

NOTE: The Veterans Health Administration (VHA) fully supports Section 508 of
The Rehabilitation Act and is committed to equal access for all users. While every
effort has been made to ensure Section 508 compliance, we realize that there may
be other issues. If you have questions or would like to see a copy of the Compliance
Action Plan for future releases, please contact:

Katie Thomas, Project Manager
Software Design and Development
Clinical Specialties, Team 4
Phone# 817-652-6171

email: katie.thomas@med.va.gov

VISTA Mental Health Assistant (MHA) Software Application

The Veterans Health Information Systems and Architecture (VISTA) Mental
Health Assistant (MHA) User Manual for Patch YS*5.01*71, provides the
Department of Veterans Affairs Medical Center (DVAMC) Information Resource
Management (IRM) staff and other DVAMC users with a straightforward means for
implementing and utilizing the MHA GUI software application. Detailed
instructions, functional requirements, and examples for using the MHA GUI
software application are illustrated in this user manual.

Intended Audience

The intended audience for the MHA User Manual includes mental health clinicians,
clerks, and patients.
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Preface

MHA User Manual Sections

The MHA User Manual (patch YS*5.01*71) focuses on easy-to-follow step-by-step
instructions. This user manual consists of the following sections:

NOTE: The screen captures examples text is written in support of Section 508
compliance. Commands to utilize options are bolded.

Table Of Contents: Provides references to major chapters and/or sections of the
user manual.

Introduction: This section conveys the major functions, purposes, and how the
software accomplishes the objectives.

Package Management: This section addresses unique legal requirements and
responsibilities pertaining to the MHA software application and necessary security
measures to protect the integrity of the software and its data. Listed in this section
are mail groups, alerts, security keys, Database Integration Agreements (DBIAS),
and the required VA FileMan access codes.

Package Operation: This section describes what the user needs to know in order
to competently operate the MHA software application, including screen captures
examples.

Glossary: This section contains the glossary of terms that are related to the MHA
software application.

Appendix A: This section contains a list of shortcut keys use in the Mental Health
Assistant Graphical User Interface software application:

Appendix B: This section contains descriptions of the many window commands
and features used in MHA.
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Orientation

MHA Documentation Retrieval Information

MHA Installation Guide and User Manual files are exported in the following
formats:

FILE NAMES CONTENTS RETRIEVAL FORMATS
YS50171_ MHA_IG.PDF  YS*5.01*71 MHA Installation Guide Binary
YS50171 MHA_UM.PDF YS*5.01*71 MHA User Manual Binary
YS50171_MHA_IG.DOC  YS*5.01*71 MHA Installation Guide  Binary
YS50171_ MHA_UM.DOC YS*5.01*71 MHA User Manual Binary

MHA Documentation Retrieval Locations

NOTE: All sites are encouraged to use the File Transfer Protocol (FTP) capability.
Use the FTP address “download.vista.med.va.gov” (without the quotes) to connect to
the first available FTP server where the files are located.

MHA Installation Guide and User Manual files are available on the
ANONYMOUS.SOFTWARE directories at the following Office of Information Field
Offices (OIFOs).

Ol FIELD OFFICE FTP ADDRESS DIRECTORY

ALBANY ftp.fo-albany.med.va.gov.  [ANONYMOUS.SOFTWARE]
HINES ftp.fo-hines.med.va.gov [ANONYMOUS.SOFTWARE]
SALT LAKE ftp.fo-slc.med.va.gov [ANONYMOUS.SOFTWARE]
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MHA User Manual Orientation

Website Locations:

The VISTA MHA Installation Guide (i.e., YS50171_MHA_1G.PDF and
YS50171_MHA_1G.DOC) and MHA User Manual (i.e., YS50171_MHA_UM.PDF
and YS50171_MHA _UM.DOC) in Portable Document Format (PDF) and MS Word
(DOC) Format are available at the following VISTA Intranet locations:

Mental Health Version 5.01 Home Page:
http://vista.med.va.gov/ClinicalSpecialties/menthlth/Index.html

VISTA Documentation Library (VDL):
http://vista.med.va.gov/vdl/#App78

Related Manuals

VISTA Mental Health (MH) Addiction Severity Index Multimedia Version (ASI-MV)
Installation and User Guide Patch YS*5.01*67
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Introduction

The primary goal is to make the VISTA Mental Health Package (MHP) V. 5.01, an
effective and more efficient tool for use by mental health clinicians and patients
with the creation of a windows based application for the most commonly used
options in the MHP. Currently the MHP is administered through VISTA's roll-and-
scroll technology. Interviews are generally recorded on paper and entered later by
the clinician or clerk because the roll and scroll environment is not conducive to
following the natural flow of conversation. The development of a windows based
software application to enter and display the Addiction Severity Index (ASI), Global
Assessment of Functioning (GAF) score, and 60 psychological tests would make the
MHP user-friendlier. This would provide a Graphical User Interface (GUI) format
for the entry of ASI assessments, GAF, and displays for the reports and results of
psychological tests and interviews.

VISTA Mental Health Assistant (MHA) Software Features:

ASI - Addiction Severity Index:

Graph numeric results from ASI responses.

Functionality to display the ASI entry screens in tabbed sections on one screen.
Create functionality to display ASI test date, type of interview and interviewer and
responses to previous interviews.

Create Item report with narrative responses.

Create Narrative reports from ASI responses.

Create Follow-up report from ASI interviews and responses.

GAF - Global Assessment Functioning:

Present GAF scores in a graphical format.

Display on-line cross-reference data with rating criteria.

Provide functionality to notify the user when selected patients have not had a GAF
Score within the last 90 days. (GAF Due tab).

Psychological Tests and Interviews:

Graph single scale instruments to reflect trend in patient symptoms.
Create an order entry screen to select tests and interviews.

Create an option for entry of tests and interviews by patients.
Create an option for entry of tests and interviews by staff.

Create a graphical representation of multi-scale instruments.
Create a report of incomplete tests, interviews and batteries by date.
Create a report to print results of psychological interviews and tests.

June 2002 VIST A Mental Health Assistant User Manual V. 5.01 13
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Introduction

ASI Functionality

NOTE: The New ASI functionality is NOT a self-administered version of ASI, and
should NOT be used for patient entry of ASI responses.

New ASI Tab:

The New ASI Tab functionality lists all previous ASI interviews and makes it easy
to view either the Item Report or Narrative Report for a selected interview. To
assist with ASI performance measure compliance, the interval since the last
interview is now displayed.

User-Friendly Interface:

This new user-friendly interface functionality allows staff to quickly enter data, to
easily jump from one item to another, and to enter free text comments at any time.
This functionality should greatly reduce data entry time, whether transcribing
interview results from a paper form or entering them on-line during an interview

Edit/Sign an Unsigned ASI Report:

Provides the user the ability to Edit/sign an Unsigned ASI report. This function is
enabled ONLY if the selected ASI report is not signed. The previous functionality to
limited the signer to the user listed as the interviewer.

Data Views:
Data Views present graphical and tabular data across multiple interviews.

Domain Scores:

Domain Scores functionality provides users with the opportunity to see either
problem severity ratings or evaluation factor scores (see Alterman, et al., [1998]
“New scales to assess change in the Addiction Severity Index for the opioid, cocaine,
and alcohol dependent”, Psychology of Addictive Behavior, 12, 233-246). The
Domain Scores also consist of the new Data Views functionality.

Item Trends:

Item Trends functionality provides display responses to selected individual items,
assist with treatment planning, and treatment outcome monitoring. Item Trends
also includes the new Data Views functionality.

14 VISTA Mental Health Assistant User Manual V. 5.01 June 2002
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Introduction

GAF Functionality

GAF TabS:

Provides the user with an easy way to enter GAF ratings and to see previous
ratings, which are graphed to indicate trends. When entering a new rating, the
rating is associated with the GAF rating criteria. This function increases the
reliability of ratings and reduces inter-rater variability in the assignment of GAF
ratings.

GAF Criteria:

The first display seen when accessing the GAF tab for the first time after a new
patient selection is made. The first entry in the Range/Criteria list box is displayed.
A rating of 1 is in the New GAF rating spin edit control, the Evaluation Date is set
to today's date, and the Save Rating command button disabled.

GAF Previous Ratings:

The GAF Previous Ratings functionality provides a tabular and graphical
representation of all previous GAF ratings as well as the rating criteria for the
specified new GAF rating.

GAF Toggle Buttons:
Toggle between GAF Previous Ratings and GAF Criteria functionalities.

Enter/Retrieve GAF Ratings:
Enhanced the ability of the staff to enter and retrieve GAF ratings. It provides text
and graphical reports of historical data stored in the VISTA MHP database.

GAF Editing Rating:

The GAF Edit Rating function allows a user to change or delete a rating made
within the previous two days or to mark an older rating as Entered in Error. GAF
Ratings can ONLY be edited by the user who entered the ratings. The GAF Ratings
function is enabled ONLY if the MHA user entered the selected rating.

GAF Due:

When the GAF Due functionality is activated an Information dialog box is displayed
stating “This patient has not had an outpatient GAF in the past 90 days. Would you
like to do a GAF rating now?”

June 2002 VISTA Mental Health Assistant User Manual V. 5.01 15
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Introduction

Psychological Tests and Interviews Functionality

Order Tests Tab:

Allows users to specify the staff ordering the test and to select from tests that are
available to the staff ordering the test. Three data entry modes are available: (1)
Staff entry is optimized for the entry of staff rating data (e.g., the AIMS), which
requires the user to see the test questions and answers. (2) Clerk entry is optimized
for transcribing test data from paper answer sheets. (3) Patient entry is optimized
for on-line testing of patients. The patient entry function contains security features
to prevent unattended patients from using the PC in unauthorized ways.

Psychological Test Data Entry:
Enhances the ability of both staff and patients to enter psychological test data.

Reports and Graphical Displays:
Creates reports and graphical displays of complex tests by sub category or scales.
Allows user to select sets of scores to graph for multi-scale tests.

Psychological Test Orders:
Creates psychological test order windows that displays tests that can be ordered
based on the provider privileges.

Users Selection:
Allows users to select multiple tests, interviews, and batteries.

Display Combinations:
Provide functionality to display a combination of scale scores, tables and graphs for
an individual patient on one screen.

Graphing Multiple Instances:
Graph multiple instances of the same tests (i.e., 4 CAGE tests given on 4 days).

Copying:
Allows user to copy text reports, data tables, or graphs to the Windows clipboard or
to save to a file.

Test Results Tab:

All previous tests completed by selected patient are listed on the Test Results tab. A
text report is shown for the selected test, and graphs of numeric scores are available
across all instances of a given test.
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Package Management

This section addresses any unique legal requirements and responsibilities
pertaining to the Mental Health Assistant software application and necessary
security measures to protect the integrity of the software and its data.

Contingency Planning

Each facility using the MHA software application must develop a local contingency
plan to be used in the event of application problems in a live environment. The
facility contingency plan must identify procedures used for maintaining the
functionality provided by the software in the event of a system outage.

Legal Requirements

There are no unique legal requirements pertaining to Mental Health Assistant
software application with the exception that some of the psychological tests are
copyrighted. Copyrighted tests are used by permission of the copyright holders.
Use of these tests must be consistent with contracts between VHA and the
copyright holders.

Electronic Signature Code

The MHA Addiction Severity Index (ASI) component utilizes an electronic
signature.

File Security
There is no file security associated with the release of MHA.

Security Keys

MHA software application did not release any new security keys, however, the YSP
security key is required to control access to the results of “non-exempt” tests.
Holders of the YSP security key are controlled (i.e., given out by the Chief of
Psychology or a senior psychologist) at a facility that does not have a Chief of
Psychology. The Chief of Psychology or senior psychologist also determines which
tests are “exempt” (i.e., the results can be seen by anyone), and which are “non-
exempt” (i.e., require the YSP key to see the results).

Alerts
No alerts are required for MHA.

June 2002 VIST A Mental Health Assistant User Manual V. 5.01 17
Patch YS*5.01*71



Package Management

Remote Procedures

The VISTA MHA Patch YS*5.01*71 contains the following new Remote Procedures

(RPCs):

MH YT and YS RPCs

YTAPI ASI FACTORS

YTAPI ASI LISTER

YTAPI ASI PNOTE

YTAPI ASI SAVE DATA
YTAPI ASI SIGNER

YTAPI CLERK RESPONSES
YTAPI GET ASI RESPONSES
YTAPI GET INCOMPLETE
YTAPI LIST INCOMPLETES
YTAPI LISTALL

YTAPI LISTONES3

YTAPI NEW ASI

YTAPI NEW GAF

YTAPI OUTNOTE

YTAPI PREVIEW

YTAPI PRIVLEGE

YTAPI QUEST

YTAPI SAVE INCOMPLETES
YTAPI SAVE TEST COMMENT
YTAPI SAVEIT

YTAPI SCOREIT

YTAPI SHOWALL

YTAPI SHOWIT

YTAPI TEST BATTERY
YTAPI TEST BULLETIN
YTRP INSTRUMENT REPORT
YSRP ASI ITEM

YSRP ASI NARRATIVE

18 VISTA Mental Health Assistant User Manual V. 5.01
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Package Management

New Registration DG RPCs

NAME: DGWPT CLI NRNG TAG CLI NRNG
ROUTI NE: DGWPT RETURN VALUE TYPE: ARRAY
DESCRI PTI ON: Returns a list of selectable options fromwhich a user
can choose a date range for appoi ntnents.

NAME: DGWPT DFLTSRC TAG DFLTSRC
ROUTI NE: DGWPT RETURN VALUE TYPE: SINGLE VALUE
DESCRI PTION:  Return user’s default patient |ist source.

NAME: DGWPT DI EDON TAG DI EDON
ROUTI NE: DGWPT RETURN VALUE TYPE: SINGLE VALUE
DESCRI PTI ON: Returns date of death if patient has expired. O herw se
returns O.

NAME: DGWPT SAVDFLT TAG SAVDFLT
ROUTI NE: DGWPT RETURN VALUE TYPE: SI NGLE VALUE
DESCRI PTI ON: Saves user's preference for default |ist source.

NAME: DGWPT SELCHK TAG SELCHK
ROUTI NE: DGWPT RETURN VALUE TYPE: SINGLE VALUE
DESCRI PTION: Returns a 1 if the patient record is flagged as sensitive,
ot herwi se returns 0.

NAME: DGWPT SELECT TAG SELECT
ROUTI NE: DGWPT RETURN VALUE TYPE: SINGLE VALUE
DESCRI PTION: RPC to return key information on a patient as foll ows:
1 2 3 4 5 6 7 8 9 10 11 12 13 14

NANMEN SEX* DOB™ SSN' LOCI EN® LOCNM RMBD* CWADM SENSI TI VE* ADM TTED™ CONVA SC SC%' | CN

NAMVE: DGAPT TOP TAG TOP
ROUTI NE: DGWPT RETURN VALUE TYPE: ARRAY
DESCRI PTI ON: Returns the | ast selected patient by the defined user.

NAME: DGWPT1 PRCARE TAG PRCARE
ROUTI NE: DGWPT1 RETURN VALUE TYPE: S| NGLE VALUE
DESCRI PTI ON: Return primary care information for a patient in the format:
VAL=Primary Care Team‘Primary Care Provi der”Attending

NAME: DGWPT BYWARD TAG BYWARD
ROUTI NE: DGWPT RETURN VALUE TYPE: ARRAY
DESCRI PTION: Returns a list of patients currently residing on a specified
ward | ocati on.
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Package Management

Windows Conventions

The startup, setup, and assignment functions for MHA use a Graphical User
Interface (GUI). You may refer to the Appendix B, Windows Conventions for an
explanation of the windows elements and form buttons used by the module.

Secure Desktop Information

NOTE: The Patient Entry function is the only test data entry method that
activates the Secure Desktop features. Therefore, neither Staff Entry nor Clerk
Entry should be used for the on-line testing of patients.

The Secure Desktop is a set of security features intended to prevent unattended
patients taking on-line tests from using the Personal Computer (PC) for other
purposes. The Secure Desktop features construct the Patient Entry window to
cover the entire PC desktop. Non-alphanumeric keys are trapped to keep the
patient from using the task bar and operating system functions (such as Task
Manager).

The following security features cannot be defeated once the Patient Entry window
becomes active, so it is essential that all other applications be closed and data saved
before Patient Entry begins:

Excessive non-alphanumeric keystrokes are interpreted as “hacking” efforts and
MHA is terminated.

At the end of the testing session, MHA is terminated.

On termination of MHA, the Windows NT session is logged off, which means the
user has to enter their NT user name and password to log back on to the desktop.
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Package Management

Patient Entry

Example: The following is an example of the Mental Health Assistant Order
Tests window containing Patient Entry. When Patient Entry is selected the
Secured Desktop features are activate. After the Patient Entry selection is made,
two Warning dialog boxes are displayed.

o Mental Health Assistant in use by: Feldman,Robert D (GOOVISTA) -10] x|
Fle Actions Tools Help
Pt Info: 2277777 777 ; o
000-00-9770 Jan 12,1351 (51 Staff Entry SRkE Batient Ertry / GAF Het Due H
— Tests Ordered By: ————————— [ Awailable Tests [* = incomplete test). —— — Tests Chosen:
= AIMS  MMPIZ® ADIT
|Cannon,DaIe S J AR NEDFI
ATH Pal
— TestBatteriess —————— 7 [lalUDC PCLC
SHARI FAlDCH, (PCLM
MEURZ AUIR RLOC
HCE BAl SAl
_>| BDI SCL9R
BHS SDES
BHS SF3E
BPRS  GMAST
BSI STA
i Incomplete Testss ———— (lgUSS Swis _>I
Date Test Items CAGE SW/3
Anzwered SHDEHBD ;‘,‘:'?A—g
FEE 13, 2002 MMWPIZ 82 DOMZ  ZUNG _‘I
EEBta 2002 aUDE (3 DOMEZ
DOMG
ERS
HLOC %
ICL —I
IEQ
JENK.
MATE
MCHI2
MHLA
MHLE
MHLE
MILL
MISS
MMP25
MMPIZ
TestResuts Grder Tests [ag | Gap |
| Dale S Cannon wil be notified of this testing, | Dale $ Cannen may order any test, 4
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Package Management

First Warning Dialog Box

Example: The first Warning Dialog Box states “After this programs ends, it is
going to automatically log you off from the Windows NT Network.” Click on the
YES command button to proceed. The YES command button response displays
a second Warning dialog box. Click Cancel to return to the Windows NT
Network.

warning

: AFTER THIS PROGRAM EMDS, IT 15 GOIMG TO AUTOMATICALLY
4 ! LOG ¥0U OFF FROM THE WiINDOWS NT NET'WORE

Thiz iz a zecurity feature to prevent unauthanized access. You will have
rio way ko stopeit friom logging wou off.

Before continuing, you should complete any waork, that vouve done in
any ather applications [wWord, Outlook, etc.] and zave all open data files
in these applications. After pou zave pour data, cloze those applicationz.
Othenwize, you rigk data loss.

Are pou prepared to cantinug nomw'’?

Cancel i <4+—

Second Warning Dialog Box

Example: The second Warning dialog box states, “Use ONLY Alpha-Numeric Keys
on the keyboard from this point on.” Click the OK command button to continue
the Patient Entry functions.

Warning

i'lj USE OWLY ALPHA-HUMERIC EEY'S ON THE KEYEOARD FROM THIS POINT
L 0.

- Uze of unauthonzed keys may cauze the test to abort,
- [nztruct the client not to touch an ather keps.
- &l kevstrokes will be monitared for possible secunty breach attempts.
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Package Management

Authorized Keystrokes

Authorized keystrokes are entered in response to the on-screen questions.
Authorized keys are A..Z, a..z, 0..9, ENTER and SHIFT key. Keystrokes trigger the
next question to be displayed.

Unauthorized Keystrokes

Unauthorized keystrokes are entered in response to the on-screen questions.
Unauthorized keystrokes are all that are not listed above. Keystrokes trigger the
default Windows screensaver to activate, hiding what else is on the screen display.
Keystrokes have no other significant effect on the psych test. USER MUST NOT BE
ABLE TO ACCESS UNAUTHORIZED DATA OR PROGRAMS.

Excessive Use of Unauthorized Keystrokes

Strike 5-10 unauthorized keystrokes. Windows shuts down all active programs and
logs off the current user, forcing a user to log on again.

Termination of Mental Health Assistant

Complete a test. Windows shuts down all active programs and logs off the current
user, forcing a user to log on again.
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Package Operation

This section describes what is needed to successfully use the new Mental Health
Assistant software application enhanced components for the Addition Severity

Index (ASI), Global Assessment of Functioning (GAF), and Psychological Tests and

Interviews.

NOTES:

Please see Appendix A, located in the back of this manual for a list of the shortcut
keys used in MHA. The list can be removed from the user manual for easy access
and viewing.

Please see Appendix B, located in the back of this manual for a list of the window
conventions used in MHA. The list can be removed from the user manual for easy
access and viewing.
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Package Operation

Starting MHA Software Application

Double click the MHA icon H on the desktop to start. If the user is able to
connect to more than one server, the user must select the server they want to
connect to. Otherwise, VISTA logon screen appears on the desktop.

Selecting a VISTA Server

If the PC Workstation is configured to interact with more than one VISTA server,
the user will be prompted to select a server from a list of servers. However, most PC
workstations are not set up this way. Note: The following Connect To dialog box
example may not be seen.

Example: From the Connect To dialog box, select the appropriate VISTA server
and click on the OK command button.

Connect To |

G60Vista -

« DK X Cancel | ? Help |

Address: | 152.131.41  Port | 9200 |
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VISTA Sign-on

Example: From the VISTA Sign-on dialog box enter the standard VISTA Access
Code and Verify Code and click the OK command button to access VISTA.

e VISTA Sign-on | _ (O] x|

%% ALL PATIENT/EMPLOYEE DATA IN THIS SYSTEM IS SUBJECT TO
THE PRIVACY 26%

6% ACT OF 1974 %%
6%  ANY MISUSE OF THIS SYSTEM OH INFORMATION CONTAINED
INTHIS 2%

E
(/’_\\ / \ Access Code: I******
\\ ‘_/fl__\n Verify Code: Ittttttttt x QﬂnCEI

\Server. ISPAD3 \Volume: ROU |UCE VAH Port _NLAD: \
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MHA Crash Recovery Files

When the Mental Health Assistant software application is closed normally after
administering psychological testing sessions or ASI data entry, the software
prompts the user to save any unsaved data. This process will not occur if MHA is
shutdown improperly (i.e., power outage). To prevent data loss resulting from
improper program closure, MHA creates a temporary crash file on the local PC
when psychological tests or ASI data entry is being preformed. This file is updated
every time a new entry is made; therefore, the file is always current. Upon normal
program closure, this crash file is erased. However, the crash file still exists if MHA
is closed improperly. Every time MHA begins, it looks for the temporary crash file
on the PC hard drive. If the file exists, the data in the file are uploaded to the
VISTA MHP database so the user can restart the incomplete psychological test
session or ASI data entry.

Example: Whenever the MHA software application is shutdown improperly the
following Mental Health Assistant Information dialog box is displayed. Click on
the OK command button to save the data into the temporary MHA crash file.

Mental Health Asszistant 1

{ 'i': The lazt termination of this program wasz naot conducted propery [2.9.. power outage,
improper zhutdown]. The data will how be saved. Thiz may take a moment to
complete.

28 VISTA Mental Health Assistant User Manual V. 5.01 June 2002
Patch YS*5.01*71



Package Operation

Patient Selection

The Patient Selection window contains the Patient Selection function. The Patient
Selection window is the same functionality used by Computerized Patient Record
System (CPRS).

Example: Select the Patient Selection window. Click the vertical scroll bar to
scroll through the Patients text entry box list to attain a Patient Selection.
After the patient selection is made, click on the OK command button to advance
to the next window. Note: Alternatively, you may double-click on the selected
patient’'s name, (which eliminates the need to click on the OK command button)
or you may enter the patient’s last name in the Patients text entry box and click
on the OK command button.

Patient Selection
Patient List Patients 1

) Mo Default I ~
" Providers € Clinicz S

" Teams  Wards o ﬂl

{ Specialties = Al
Curtin,Lawrence Zzzz222 /72
iaEerg,F'Elul 5 S5M: 000-00-9770

aberge, Clarenc .

Rt hal - DOB: Jan 12,1951
Aafedt Jens Male, age 51
Aafedt Melvin J Weteran
Aagard Andrew
Aagard,Olaf M
Aagard Fobert
Aagard Ross L
Aagard Mance W
'i‘itg’gffg:'ﬁu;r hd| Save Patient List S ettings
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Viewing Patient’'s Demoqgraphics

The Mental Health Assistant window contains the Patient's Demographics
functionality.

Example: To view Patient’s Demographics, select the Mental Health
Assistant window. Click on the blue button (as displayed in this example)
located on the upper left side of the window.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) -] x|
Fle Actions~\Jools Help

info; PR A
00007, dan 121351, (51

uli-Seale Graphs Enlarge Report Append Comments HAE Mot Due |

02/19/2002 | CAGE
02M13/2002  AUDCR
0241372002 AUDIT
02/13/2002 | CAGE

I e !

5 T
021 352002 0341 BA2002

000-00-9770 ZZZ2ZZZ,ZZ2 M AGE 51 05/16/2002 05/16/2002
PRINTED ENTERED

--- CAGE ---

SCALE ERAW

Taotal 2

4 total score of 2 or greater is considered clinically significant.

Sort Tests By
il el I [

TestReslts | Order Tests | 251 | GaF |

| Robert D Feldman may view the results of exempt tests. o
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Viewing Patient's Demographics (continues)

Example: This is the same Patient Demographics window used for the Enlarged
Test Reports. The Copy, Print, Save to File, and Return functions are the same as
the Enlarged Test Report function. Click on the any one of the desired four
command buttons located at the bottom of the Patient Demographics window to

activate the function.

a FPatient Demographics

~Z7ERROR.ERROR 11221111 1331

CIAM MASTER OF RECORD: MOT LISTED
Addresz; B 29 Temporany: MO TEMPORARY ADDRESS
UMK, CITY/STATE 92374
County: UMSPECIFIED From#To: NOT APPLICABLE
Phone: UNSPECIFIED Phone: MOT AFPLICABLE
Office; UMSPECIFIED

Primary Eligibility: MSC [MOT VYERIFIED)
Other Eligibilities:

Patient iz Category & bazed on primary means test

eteran iz eligible and provision of hospital care is mandatan

Primary Means Test Last Applied M 231993 [COMPLETED: JUM 22,19930@10:51)

M edication Copayment Exemption Status: Previously EXEMPT

Requirez new exemption. Previously Patient's income below Copay Income Threshold
Test date: JUM 23, 1993

Statuz  : PATIENT HAS MO INPATIEMT OR LODGER ACTIVITY IM THE COMPUTER
Currently enralled in OPTOMETRY YISUAL FIELDS,

Future Appointrments: MOME

Remarkz:

Service Connection/F ated Dizabilities:

Semrvice Connected: MO
Rated Disabiliies: MNOME STATED

Package Operation

=] E3

LCopy Print Save to File

Retumn
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Mental Health Assistant Main Window

The Mental Health Assistant main window contains the File, Options, and
Help menus, which are located on the menu bar just below the Mental Health
Assistant main window label. This window also contains the Test Results,
Order Tests, ASI, and GAF tabs, located on the bottom left side of the main window.
These tabs represent the four major functions of the MHA software application. You
may access the tabs by clicking on the name of the desired tab. It is also possible to
specify a default start tab, (i.e., the tab that appears first when a new patient is
selected).

Selecting Mental Health Assistant Tabs

Example: From the Mental Health Assistant main window, click on the desired
tab (i.e., Test Results example), located on the bottom left side of the window, to
access the function.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) =
Ele Actions Tools Help

Pt lrgg-ZS??D Jan 121951 1515 Staff Enitry Tlerk Ertr Eatient Entry G&F Mot e
— Tests Ordered By: —————— 1~ Awvailable Testz [* = incomplete testl —— — Tests Chosen:
= AIMS
IFeIdman,Hobert 8] J AUDC
AUDCR
— TestBatteries: ——— | [|auDIT
SHARI AUIR
NEUR2 BAl
IHCE Bl
_>| EFRS
CaGE
DOmME0
DOE
DOmE2 _>I
 Incomplete Tests ——— | poMG
Drate Test Items g‘mpl?
Anzwered
SF3E 5
FEB 13, 2002 MMPIZ 82 SHAST _I
FEE 3200 AUDC 3
el

TestResulls QrderTests [ag) ] Gap |

| Robert [ Feldman may order exempt tests,
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File Menu

The Mental Health Assistant File menu contains the following four options:

1. Select new patient option - allows the user to select a patient for all four MH
test functions (i.e., Test Results, Order Tests, ASI, and GAF).

2. Report/Tables option - contains a drop down list to Print, Copy, and Save As.
The Print, Copy, and Save As options allow the user to print and save Report/Tables
files to desired locations. The Report/Table option appear as a pop-up window when
right click on the window. The pop-up window functions the same way as the drop
down list.

3. Graphs option - contains a drop down list to Print, Copy, and Save As. The
Print, Copy, and Save As options allow the user to print and save Graphs to desired
locations. The Graphs option appear as a pop-up window when right click on the
window. The pop-up window functions the same way as the drop down list.

4. Exit option - allows the user to close MHA.
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Package Operation

Select New Patient

Example: From the Mental Health Assistant Test Results window, click on the
File menu. From the File drop down menu list, click on the Select new

patient option.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA)
Ble Actons Took Help

ol x|

Reports/Tables
Graphs

-5 cale Graphs Enlarge Report Append Comments E&F Mot Due

Exit

02/M149/2002
02/13/2002
0241372002
02/13/2002

Sort Tests By
i+ 1Date

CAGE
AUDCR
AUDIT
CAGE

= 2 MName I

B e i

& T
024 352002 051 BF2002

000-00-9770 ZZZIZIZiZ, il M AGE 51 05/16/2002 05/16/2002
FRINTED ENTERED

--- CAGE ---

5 CALE FRAW

Total 2

L total score of Z or greater iz considered clinically significant.

i

=l
TSRS O dor Teots | 251 | GaF |
| | Eobert [ Feldman may view the results of exermpt tests, 4
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Selecting Reports/Tables

Note: The Report/Tables command button is enabled if a text report or a table
is already visible in the window.

Example: From the Mental Health Assistant Test Results window, click on the
File menu, located on the left side of the menu bar to pull down the File menu.
Click on the Reports/Tables option to display the drop down menu list to Print,
Copy, and Save As.

e Mental Health Assistant in use by: Feldman,Robert D (660MISTA) -o] x|
Ble Actons Took Help

gele(:t new patient. .. ulti-Seale Grapts Enlarge Report Append Comments EEF Mot Due

tef es ’ Print
Graphs ¥ Copy

. Save As... f

Exit ———— T |

02/19/2002 | CAGE o ] i

02/13/2002 | AUDCR 8 2"; |

02M3/2002  AUDIT e e e e e e e e i

02/13/2002 | CAGE 5 !

024 3/2002 054 652002
0o00-00-9770 ZZZZEZZ,IZZ M AGE 51 05/16/2002 0571672002
FRINTEL ENTERED

--- CAGE ---

5 CALE FRAW

Total 2

L total score of Z or greater iz considered clinically significant.

Sort Tests By
# 1Date € 2Name I =l

CTETRESINY 0oy Tests | 281 | GAF |

| | Eobert [ Feldman may view the results of exermpt tests, 4
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Selecting Report/Tables Print option

Example: From the Reports/Tables option, select the Print option. This option
will print the report, graph, or table that is displayed on the PC desktop.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA)
File Actions Tools Help

Select new patient. ..

(=15

Reports

Hulti-Seals iaphs Enlarge Report Append Comments ik Mot Due

Graphs Copy
. Save As...
Exit — T
02/19/2002  CAGE i
02M3/2002  AUDCR 2 2"; """""""""""""""""""""""""""""""""""""""""""""""""""""
02/13/2002  AUDIT T e e e N e e
02/13/2002  CAGE o :
021132002 D5/16/2002
000-00-9770 ZZZZZZZ,ZZZ M AGE 51 05/16/2002 05/16/2002
PRINTED ENTERED
——- CAGE ---
% CALE P4V
Total 2
4 total score of 2 or greater is considered clinically significant.
— Sort Testz By
i 1Date 2 Mame J.I LI
(TESTRESNE O dor Tests | 251 | GaF |
| | Robert O Feldman may view the results of exernpt tests, o
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Selecting Report/Tables Copy option

Example: From the Reports/Tables drop down menu, Click on Copy. This option
will copy the report, graph, or table into the Windows clipboard.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) -0 x|
Fle Actions Toolz Help
geleCt new patient' ] Hulti-Seale GHraphs Enlarge Report Append Comments EEF Mot Due
Brint
02119/2002  CAGE -
02/13/2002  AUDCR 2 e
02/13/2002  AUDIT e O e e 1
02/13/2002  CAGE .
024 32002 054 B2002
000-00-9770 ZIZZZZZ,ZZZ M AGE 51 05/16/200Z 05/18/2002
PRINTED ENTERED
——— CAGE --—-
$CALE RAW
Total Z
L total score of Z or greater iz considered clinically significant.
Sort Tests By
# 1Date € 2Name I =l
CTESTRESIE 0 do; Tosts | A51 | GAF |
| | Eobert [ Feldman may view the results of exermpt tests, 4
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Package Operation

Selecting Report/Tables Copy option (continues)

Example: After copying the Report/Table, the Mental Health Assistant
Information dialog box is displayed stating, “The test report has been copied to the
Windows clipboard. If you like, you may paste into an open text document.” Click
on the OK command button to paste the text document.

Mental Health Assistant |

-

:E_s) The test report haz been copied ta the Windows clipboard.

[f you like, you may paszte it into an open text document.
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Selecting Report/Tables Save As option

Package Operation

NOTE: The default file type for reports is a text file (.txt) extension; for tables and
graphs it is the Excel file (.xIs) extension.

Example: From the Reports/Tables option drop down list, click on the Save As
command button to save a report or table.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA)
Ble Actons Took Help

ol x|

geleCt new patient' ] Hulti-Seale GHraphs Enlarge Report Append Comments EEF Mot Due
Brint
Graphs Yo Copy | — O s S
o | eeeemd |
02/19/2002  CAGE o | |
0241372002 AUDCR e LT
02/13/2002  AUDIT e e e e e 1
02/13/2002  CAGE ol i
024 3/2002 054 652002
0o00-00-9770 ZZZZEZZ,IZZ M AGE 51 05/16/2002 0571672002
FRINTEL ENTERED
——— CAGE --—-
S CA4LE RAW
Total 2
L total score of Z or greater iz considered clinically significant.
Sort Tests By
# 1Date € 2Name I =l
CTETRESINY 0oy Tests | 281 | GAF |
| | Eobert [ Feldman may view the results of exermpt tests, 4
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Package Operation

Selecting Report/Tables Save As option (continues)

Example: After the Save As function is selected, a Save As window is displayed
prompting for a file name.

o Mental Health Assistant in use by: Feldm

Fle Actonz Tools Help
E’Eﬂl-nﬂrg-:ﬂ‘é,z‘lzﬂﬂ (51 Multi-5cale Graphs Enlarge Report Append Comments [iF Mot Diue
Date Test CAGE

z 2xlf——— ;

Savejn: |Q IBM_FRELDAD (D:] j L] cEEr {
02/19/2002 CAGE ; :
. projects

02/13/2002  aAUDCR
oeA3/e002 oot 0 i
02/13/2002 | CAGE |

f
03672002

ac 0571672002 j
File namme: est Feport. it v\ Save I ENTERED
Save as twper: | Rich text file [*tf) ﬂ Cancel |

A

3CALE FEAW

Taotal 2

4 total score of 2 or greater iz considered clinically significant.

— Sort Tests By
{+ 1Date " 2 MName LI
Test Results [ 0ger Tests | 451 | GaF |
| | Robert D Feldman may view the results of exempt tests, )
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Selecting Graphs From the File menu

From the Mental Health Assistant Test Results window, click on File, from the
File drop down menu list, click on Graphs. The Graphs drop down menu list
contains the Print, Copy, and Save As options, click on the desired option to
activate the function. Note: The Graphs menu is enabled if a Graph is visible.

e Mental Health Assistant in use by: Feldman,Robert D (660MISTA) o =]
Fle Actons Tools Help

§eleCt new patlent' ] Hulti-Seale Grap) Enlarge Report Append Comments EEF Mot Due
Reports/Tables L4
Graphs Print
. Co :
it S |
Save As... i
02/19/2002  CAGE T !
02/13/2002  AUDCR 2 e |

02/13/2002  AUDIT 1]
02M13/2002  CAGE :

(5 P e e i i e e i e e e e e e i

t T
02041 352002 03162002

000-00-9770 ZZZIZIZiZ, il M AGE 51 05/16/2002 05/16/2002
FRINTED ENTERED

--- CAGE ---

5 CA4ALE RAW

Total 2

4 total score of Z or greater is considered clinically significant.

Sort Tests By
i+ 1Date 2 Mame I :I

CTETRESINY 0oy Tests | 281 | GAF |

| | Eobert [ Feldman may view the results of exermpt tests, 4
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Package Operation

Selecting Graphs PRINT

Example: From the Mental Health Test Results window, click on File, from the
File drop down menu list, click on Graphs, then click on Print to print the graph
displayed in the window.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) =] x]
Fle Actions Tools Help
Sele(:t M paﬁent. 8] Hulti-Scale Graph: Enlarge Repaort Append Comments E&F Mot Due
Reports/Tables
Graphs
Exit
02/19/2002 | CAGE
02/13/2002  AUDCR
0241372002 AUDIT
02/13/2002 | CAGE oL !
021132002 D5/16/2002
000-00-9770 2ZZZ222,227 M AGE 51 05/16/2002 05/16/2002
PRINTED ENTERED
--- CAGE ---
$CA4LE RAW
Total 2
4 total score of 2 or greater is considered clinically significant.
— Sort Testz By
i 1Date 2 Mame J.I LI
: Order Tests | 451 | GAF |
| Robert [ Feldman may view the results of exempt tests, o
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Package Operation

Selecting Graphs COPY

Example: From the Mental Health Test Results window, click on File, from the
File drop down menu, click on Graphs, then click Copy to copy the graph
displayed in the window.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) o (=3

File Actions Tools Help

/
Sele(:t new patent. .. Hulti-Scale Graphs Enlarge Repaort Append Comments E&F Mot Due
Reports/Tables » /
Graphs Erint | i | _______________________ C AGE ___________________________________________
Exit i
Save s, |t e i
02/19/2002  CAGE T '
02/13/2002  AUDCR 2 2"5 '''''''''''''''''''''''''''''''''''''''''''''''''''''''''' |
02/13/2002  &UDIT T e T |
02/13/2002 | CAGE . : :
024132002 054 62002
000-00-9770 ZZZEZZZ,ZZZ M AGE 51 05/16/2002 05/16/2002
PRINTED ENTERED

i 1Date

-—- CAGE ---

SCA4LE RAW

Taotal 2

4 total score of 2 or greater is considered clinically significant.

183

— Sort Testz By
2 Mame J.I

I Order Tests I A5]

| Gar |

| Robert [ Feldman may view the results of exempt tests, o
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Package Operation

Selecting Graphs SAVE AS

Example: From the Mental Health Test Results window, click on File, from the
File drop down menu list, click on Graphs, then click Save As to save the graph

displayed in the window.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA)
File Actions Tools Help

(=15

Sele(:t new patent. .. Hulti-Scale Graphs Enlarge Repaort Append Comments E&F Mot Due
Reports/Tables »
Graphs Brint | SRt

Exit
02/19/2002 | CAGE i
02/13/2002  AUDCR . |
02/13/2002  &UDIT T e T |
02/13/2002 | CAGE oL !
0201 362002 05/ 612002
000-00-9770 2ZZZ222,227 M AGE 51 05/16/2002 05/16/2002
ENTERED
--- CAGE ---
$CA4LE RAW
Total 2
4 total score of 2 or greater is considered clinically significant.
— Sort Testz By
i 1Date 2 Mame J.I LI
[Teatfie Qider Tests | 451 | GaF |
| Robert [ Feldman may view the results of exempt tests, o
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Selecting Exit from File Menu

Example: From the Mental Health Assistant ASI window, click on File. From the
File drop down menu list, click on Exit to close a MHA session. MHA sessions
can also be closed by clicking on the X, located on the upper right side of the

window title bar.

& Mental Health Assistant in use by: Feldman,Robert D (660VISTA) =1o] x|
Ele Actons Tools Help
Select new patertt. .. Multi-Scale Graphs Enlarge Report Append Comments GAF ot Due
Reports/Tables

Graphs

_____________________________________________________________________________

02/19/2002 | CAGE

i)
02/13/2002  AUDCR R |
02/13/2002  AUDIT T e |
02/13/2002 | CAGE ui !
0201 372002 05 Br2002
000-00-9770 ZZZZZZZ,ZZZ M AGE 51 0571672002 0571672002
FRINTELD ENTEERED

--- CAGE ---

5CALE RAW

Total 2

L total score of 2 or greater is considered clinically significant.

Sort Tests By
o e I hd

QrderTestsl A5 |§AF |

| Robert D Feldman may view the results of exempt tests. o
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Package Operation

Actions Menu

The Mental Health Assistant Actions Menu is an alternative to the command
buttons at the top of the active window as well as an alternative method of
changing tabs. Each command button has a corresponding menu option. Every
menu option has a shortcut (i.e., an Alt-Key combination) that results in the same
action as would a click on the corresponding command button. Thus, the Actions
menu may be helpful to users who do not use a mouse.

The specific menu options shown under the Actions Menus depends on the active
window. Whether a menu option is enabled depends on whether the corresponding
command button is enabled. Thus, Patient Demographics and GAF Due options are
shown on all active windows because the corresponding command buttons are
always shown. The Change Tab menu option also is always shown.

When the Test Results window is active, Multi-scale Graphs, Enlarge Reports, and
Append Comments menu options are shown.

o Mental Health Assistant inuse byt CannonDale (LOMA-LINDA L1 =1 |
Fi= | Actiors Took  Help
:' it 2113 EE H- e r e | Enlaige Repal Agperd Conme s B GAF Dy
== [nlarge Recort
De=  fpperd Comments =
I H AGE 11 05/LE/2002 05/16/2002 Til
- FEINTED ENTERED
Padent Demiographics.,.. Order Tests
GAF D 51 )
GaF
ALE Rad
Total 2
|4 total soore of 2 orf gUeAtAT 18 ocowsldered plimdcally sigaifipmmt.
Sioxl Teke B
 1Dat= 2 MHame =
(TETAEE ] Dider Turks [ 051 [ GAF
Dk Canron may wew e regits of & et ,-
46 VISTA Mental Health Assistant User Manual V. 5.01 June 2002

Patch YS*5.01*71



Package Operation

Example: When the Order Tests window is active, window-specific menu options
include Staff Entry, Clerk Entry, Patient Entry, Select Battery, and Delete All
Chosen Tests.

_|o] =1
fie | Actions Teoks  Hep
F St Eniry Stk Evty | Clek Eriy Batien! Evity 4§ 60F Tge
= Uﬂ"_‘l El'l'tl"r'
Pabent Enh",' jdemd Ely: T Ewadehle T et [* = noonphebe et —— = Tesk: Chasere —
Sekct Batery 1o | i e
Delere gl Chosen Tests i : ey
—— — . T 2UNG
Patent Remograchics. .. Croer Tests |,
GAF Dy A51
| Ghe
| Ircomchels Tezts
|| Dt Test Ihe s
(| WAy 16 20WF ALDIT 3
=
e ——— R iz | FEEF
[ SHART Tests: SWS SEXS MMET | Dake Carron may arder sy tect, .
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Package Operation

Example: Window-specific menu options when the ASI window is active include
New ASI, Domain Scores, and Item Trends.

-|oj x|
Fe | Actions Teok  Help
el e 451 I B S EeriTrd 1 P 04F D ]
o— SUTTIR ] et s
E L=l Fresmds
Earas]
S
Frapoet Oiption:
Patent Remograshics,.. order Tests ;
GIE P i % 1 Hasralivn Flepont
ﬁE'F 2 en Aepot
|tin &SI Tepart available.
e T
[ = Dnes thie patert reed a1 A517 "
48 VISTA Mental Health Assistant User Manual V. 5.01 June 2002

Patch YS*5.01*71



Package Operation

Example: If the GAF window with all the GAF rating criteria is active, menu
options include Previous Ratings, Save Rating, and Edit Rating.

e Mental Health Assistant in use by: Feldman,Robert D (660VIS - ol x|
Ele | Actions Tools Help

PtInf  Previous Ratings
000-01 5

atings Save Rating Edit Hating E&F Mot Due

5]

‘ Edit Rating il Evaluation Date: | 5/16/2002 =]
Fang  Change Tab 5
Patient Demographics. .. hers (2.0, Iecuren istent inahility o main
EUICITAN QCT WITN ClEal eXpeCclaton or Jear.

11-20 Some danger of hurting self or others [e.9., suicide attempts without clear espectation of death; frequently vidlent; OR occazionally fails to maintain
minimal personal hygiene [2.9.. smears feces) OF grozs impairment in communication 2.9, largely incoherent or muks).

21-30  Behavior iz conziderably influenced by delusions or hallucinations OR zenouz impaiment in communication or judgment [e.g., sometime incoherent, acts
qrozsly inappropriately, suicidal preoccupation) OR inability to function in almost all areas [e.g., staps in bed all day; no job, home or fiends).

31-40  Some impairment in reality testing or communication [e.q., speech iz at times illogical. obecure, or irelevant) OF major impairment in several areas, such as
wiork, or schoal, family relations, judgment, thinking, or mood [e.g.. depreszed man avoids friends, neglects family, and is unable to wark; child frequently
beats up younger children, iz defiant at home and iz failing at school].

41-60  Serious symptoms [e.0., suicidal ideation, severe obsessional rituals, frequent shoplifting) OF any serious impairment in social, occupational, or school
funchioning [e.g.. no friends, unable to keep a job].

51-60  Moderate spmptoms (2.9, flat affect and circumstantial speech, occasional panic attacks) OR moderate difficulty in social, occupational, or school
functioning (... few fiends, conflicts with peers or co-workers).

E1-70  Some mild symptoms [2.g., depreszed mood and mild inzomnial OR zome difficulty in zocial, occupational or zchool functioning [e.g., occasional bruancy,
or theft within the hougehold), but generally functioning pretty well, haz zome meaningful interpersonal relationships.

71-80 If sprptams are present, they are transient and expectable reactions to psychosocial streszors (e.g.. difficulty concentrating after Family argument): na
more than glight impairment in zocial, occupational, or school funchioning [e.g.. temporarily faling behind in schoolwork).

81-90  Abzent or minimal symptoms (... mild ansiety before an exam], good functioning in all areas, interested and involved in a wide range of activities, socially
effective, generally zatisfied with life, na mare than everyday problems or concerns (... an occasional argument with family members).

91-100 Superior functioning in a wide range of activitiez, life's problems never zeem to get out of hand, iz zought out by others becausze of hiz or her many
pozitive qualitites. Mo symptoms.

Reprinted with permizzion from the Diagnostic and Statistical Manual of Mental Disorders, Fourth Edition.
Copyright 1934 American Paychiatric Azsociation.

Test Hesultsl DOrder Testsl £5] GaF
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Package Operation

Example: If the GAF window with the previous ratings is shown, the window-
specific menu options are GAF Critera, Save Rating, and Edit Rating.

o Mental Health Assistant in use by: Feldman,Robert D (660VISTA)

Ele | Actions Tools Help

Prinf  GAF Criteria

Save Fatng
Edit Rating

ol x|

Leria Save Hating

Edit Rating

G Wit Due

GAF 4 Change Tab

Patient Demographics. ..

H Evaluation D ate: I 541672002 "I

-

self or others [e.g.. recurrent wiolence) OF persistent inability to maintain minimal personal hygiene OF serous

Date GAF | Clinician

03/01/2002 45 CANMONDALE § . :
013042002 23 CAMMNDMDALES BOf - i
DA0A935 45 CANMNONDALE §

70
g}

50

L

o

GAF Score

10

ok

L -
SRR e e s

e

......................................................................

0110/M 885

f
03401 2002

Test Results | DOrder Tests I £5]

GAF

50

VISTA Mental Health Assistant User Manual V. 5.01

Patch YS*5.01*71

June 2002



Package Operation

Tools Menu

The Mental Health Assistant Tools menu contains the Start Tab and Default
Form/Size Position options.

Start Tab option - determines the screen that appears when the user starts the
application. The user may select one of the following:

1. Test Results

2. Order Tests

3. ASI

4. GAF

5. Tab in use when program closed.

The Start Tab allows the user to tailor MHA to their typical work patterns.

Default Form Size/Position option (i.e., checked or not checked) - saves the
status from one MHA session to another, so the Default Form Size/Position settings
or the user-preferred settings can always be used. The first time a MHA session is
started, the Default Form Size/Position option is checked and the default
settings are used.
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Package Operation

Selecting DEFAULT START TAB

Example: From the Mental Health Assistant GAF window, click on Tools. Click
on Start Tab and the Start Tab window is displayed.

« Mental Health Assistant in use by: Feldman,Roberi O (66DVISTA_)__ ~=10] x|

Fle Actions | Tools Help

Pt Info: ZZrrarz
000009770 Jan

rt Tab...
¥ Default Form Size/Position

i
Mew GAF rating:  [¢ 2] Evaligtion Date: | 5/16/2002 ]

GAF 4 Criteria; Persistent danger of severely hurting self or others (e.q.. recument violence) OF perzsiztent inability to maintain minimal personal hygiene OF zenious
zuicidal act with clear expectation of death.

Save Bating Edit Rating EaE Mot Due

Date GAF | Clinician w—
; i
e e e e e e e R e
03/01/2002 45 CANMON DALE § :
fAa0d000 |z CAMMOMDALE S &0,
01/10/1995 45 CANMON DALE 5 ]!
o B0
g |
L=
&
1 k-
O s e R R s i
I e
i
ol .
01110439395 03001 £2002
IestHesuItsI QrderTestsI A5 GAF
A
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Package Operation

Selecting START TAB (continues)

Example: From the Mental Health Start Tab dialog box, click the appropriate
radio button to make a selection. Click the OK command button to accept the
selection or the Cancel command button to cancel the selection.

Mental Health Assistant Start Tab

— Abhways start Mental Health Assistant with this tah:

+ ] Test Results
" 2 Order Tests
3 AS

" 4 GAF

" 5 Tab in use when pragram closed

l

izancel |
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Package Operation

Selecting DEFAULT FORM SIZE/POSITION option

When the Default Form Size/Position option is checked, this function is used. If
it is not checked, the Default Form Size/Position that was true when the MHA
session was closed the last time is used. The status of the Default Form
Size/Position option (i.e., checked or not checked) is saved from one MHA session
to another, so the Default Form Size/Position settings or the user-preferred settings
can always be used. The first time a MHA session is started, the Default Form
Size/Position option is checked and the default settings are used.

Example: From the Mental Health Assistant window, click on Tools, and click
on Default Form Size/Position. The check-mark symbol displayed beside the
Default Form Size/Position option toggles on and off and the window size will
adjust accordingly.

& Mental Health Assistant in use by: Feldman,Robert D (660MIS] -|of x|
Ele Actions | Tools Help

Pt Info: Z2zzzzz  Default St3
000-00-9770 Jan®

Mew GAF rating: |4 i Ewvaluation D ate; I BA6/2002 'I

GAF 4 Criteria; Persistent danger of severely hurting self or others [e.q., recurent violence] OF persiztent inability ta maintain minimal personal hygiene OF serious
zuicidal act with clear expectation of death,

S ave B ating Edit Riating GAE Mk DiLe

Date GAF | Clinician e
| r |
QD_J._..._..._..._..._..._..._..._..._..._..._..._..._..._..._..._..._.I..
03/01/2002 (45 CoANNOMDPKE 5 ; :
012002002 |20 | CAMNOMDALES BOf-
0111041995 45 CANNOM.DALE 5 T e e e
i} BD':
=l
=
&
B e I
e
10—5
01 11001995 030 f2002
Test Results QrderTestslaSI GaF
A
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Package Operation

Help Menu

The MHA Help menu contains the Show Hints, Test Information, and the About
options:

Selecting SHOW HINTS

MHA contains a large number of hints that pop-up when the cursor passes over
various parts of the window. Show Hints explains how to use parts of the MHA
application over which the cursor is placed. These hints are helpful for new users of
the MHA software application. However, we give the user control over whether or
not the hints shall appear. If Show Hints is checked (i.e., which is set as the default
the first time MHA is run on a PC) the hints are displayed. If Show Hints is
selected all hints are turned off. The hints can be turned on again by selecting
Show Hints. When a MHA session is ended, the status of Show Hints (i.e.,
checked or unchecked) is saved and restored when the next session begins.

Example: From the Mental Health Assistant window, click on Help and then
click on Show Hints. The check mark shown next to Show Hints toggles on and
off, and hints are then displayed when Show Hints is checked.

e Mental Health Assistant in use by: Feldman,Robert D (660VT -3 x|
Fle Actions Tools | Help
Pt Itfo: 22777z 777 Show Hints aE it B = i
000-00-9770 Jan 12,1951 (5 Save Hating Edit Rating GAF Mot Due
Abolt. ..
MNew GAF rafing: |:I | E waluation [ ate: I 5M6/2002 "I

GAF 4 Criteria; Persistent danger of severely hurting self or others (e.g., recument vidlence] OR persistent inability to maintain minimal personal hygiene OF serious
zuicidal act with clear expectation of death.

Date GAF | Clinician

i e e e e e e e e e
| 5 :
QD_J._..._..._..._..._..._..._..._..._..._..._..._..._..._..._..._..._.I..
03/01/2002 45  CANNONDALE S : :
0142042002 20 CANMOMDALES BOf
DIADAS35 45 CANNONDALE S e
EBD—J, ------------------------------------------------------------------- fa
=] | |
[} 1 i

&

Ll

e R e R T T T T e P Pl
R e e

10

i e sodaiooaGe el
; t
01401395 03401/2002

Test Hesultsl DOrder Testsl £5] GaF
| 4
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Package Operation

Selecting TEST INFORMATION

Test Information display a Help file containing a brief description of each test in the
Mental Health Package. Test Information is enabled only if the Test Results tab

or Order Tests tab function is active.

Example: From the Mental Health Assistant window, click Help and click on

Test Information from the drop down list menu. The following MHA help file

test examples are displayed. Pressing F1 when either the Test Results tab or
Order Tests tab function is active also displays the MHA help file.

<& Mental Health Aszsistant
File Edit Bookmark Optionz Help

Euntents; Index I Back I Frirt i

ATQ Q(
--- Automatic Thoughts QueStionnaire ---
TEST CODE = ATO

AUUTHOR - Hollon and Kendall
FUBLISHER : In Cognitive Therapy and Research, %ol 4, Mo, 4, 1980,
MO TEMS - 30

—SCALES—

ATO-30
kALAD
MEG 5C
LOWY SE
HELFLESS

MORMATIVE DATA:
Based on 345 subjects

TEST USES:
Determine the extent that individuals endorse unreasonable thoughts that are associated with negative
moods.

AUDC

||
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Package Operation

Selecting ABOUT option

NOTE: Please furnish the following information if reporting a problem with MHA.

Example: From the Mental Health Assistant window, select Help and click on
the About option. The About Mental Health Assistant window is displayed
with text stating “Mental Health Assistant (MHA), Module Version: 1.0.0.117,
Server Version: NA, Client Patch Version: 1.0.0.117, Sever Patch Version Required:
71, Compile Date: 03/20/2002 10:09:06 AM, CRC: 85747543, Developed by the
Department of Veterans Affairs. Unauthorized access or misuse of this system
and/or it's data is a federal crime. Use of all data shall be in accordance with VA
Policy on security and privacy of the MHA version being used.” A note is also
included in the window regarding VHA fully support Section 508 of The
Rehabilitation Act. Click on the OK command button, located on the bottom left
side of the window to exit.

s About Mental Health Assistant x|

Mental Health Assistant (MHA)

Module Yersion: 1.0.0.123

Server Yerzion: MiA

Client Patch Yersion: 1.00.123
Strategic Server Patch Yersion Required: 71
Heathcare Cotnpile Diate: /972002 10:01:40 Ak
Group CRIC: 2861946166

Developed by the Department of VYeterans Affairs.
Unauthorized access of misuze of this system andior it's data is a federal crime.
Uze of all data shall be in accordance with W& policy on security and privacy:.

MOTE: The Yeterans Health Administration (WHA) fully supports Section 508 of
The Rehahbilitation &ct and iz committed to equal access for all users . While
every effart has been made to enzure Section 505 compliance, we realize that
there may be ather izzues. If you have guestions or would like to see a copy of
the Compliance Action Plan for future releases, please contact:

Hatie Thomasz, Project Manager
Softweare Design and Development
Clinical Speciaties, Team 4
Phiorned 81 7-652-6171

email. katie thomazi@med va.goy
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Package Operation

Psychological Test Results

All previous tests completed by the selected patient are listed on the Test Results
tab, and one of those tests is always highlighted (by default, the first test in the list
is highlighted when the user first access this tab). A text-based report for the
highlighted test is shown. If the highlighted test has a numeric score, only one

scale, and if the test has been completed more than once, a graphical display of
those scores is presented. Buttons on the Test Results tab enable user to invoke
other forms that graph the results of multi-scale tests, show a full-screen view of the
text report for the highlighted test, and enable the user to append comments to the
results of the highlighted test.

Selecting Test Results Tab

Sort by Date or Name

Example: From the Mental Health Assistant main window click on the Test
Results tab, located on the bottom left side of the window. From the Sort Tests
By dialog box, click on the Date or Name radio buttons. Tests are sorted either
in reverse chronological order by date of completion or by name, depending on the
selection.

e Mental Health Assistant in use by: Feldman,Robert D (660VI! =13 x|
Fle Actions Tools Help

EE&%SS%E.I (51 Hulti-Seale GHraphs Enlarge Report Append Comments EEF Mot Due

Date Test

02/19/2002 | CAGE
02M13/2002  AUDCR
0211372002 AUDIT
02M13/2002  CAGE

0201372002 0541 6A2002

000-00-9770 ZZZIZIZiZ, il M AGE 51 05/16/2002 05/16/2002
FRINTED ENTERED

--- CAGE ---

5 CA4ALE RAW

Total 2

4 total score of Z or greater is considered clinically significant.

Sort Tests By
i+ 1Date 2 Mame I :I
TestResults | Ouder Tests | 451 | GaF |
| Tests listed in gray font are not exermpt. | Eobert [ Feldman may view the results of exermpt tests, 4
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Package Operation

Selecting ENLARGED REPORT option

Example: From the Mental Health Assistant Test Results window, click on the
Enlarge Report command button, located below the menu taskbar, to enlarge
the test report display.

enta =ts f 3 2 = an,R.obert D {660 i = Il:llll
Fle Actions Tools Help

Pt |rfo: 2277777 777
000-00-5770 Jan 12,1951 (51

Mt el Graphs " Enlicrinn K Append Comments GAF Mt Due

Date Test

02/19/2002 | CAGE
02M13/2002  AUDCR
02/13/2002  AUDIT
02/13/2002 | CAGE

_I ----------------------------------------------------------------------------------- T
0271352002 051672002
-
000-00-9770 ZZZEZZEZ,ZZE M AGE 51 0541672002 05/16/2002
PRINTED ENTERED

-—- CAGE ---

SCA4LE RAW

Taotal 2

4 total score of 2 or greater is considered clinically significant.

— Sort Testz By

i 1Date 2 Mame J.I LI
TestResults | Oder Tests | 251 | GaF |
| Tests listed in gray font are not exempt. | Robert [ Feldman may view the results of exempt tests, o
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Package Operation

Selecting ENLARGED REPORT option (continues)

Example: This is the Enlarged Test Report display viewed on the desktop.

s lest Report

o x|

=
0o00-00-3770 EEEZEEEZ,EZEZ M AGE 51 OD&EF1E/E00Z OZF137E00Z
PRINTED ENTERED
——— Alcchol Use Disorders Identification Test —-—-
1R e ER i 1 RLATT
Total 12 a
L socore of 2 or more indicates a strong likelihood of hazardous
or harmful alcohol consumptiorn.
|-
Copy Erirt Save to File Beturr
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Selecting Copy

Package Operation

Example: To copy a Test Report, click the Copy command button, located at
the bottom right of the Test Report window. The Test Report is then copied onto

the Window’s clipboard to be pasted into an open text document.

s Test Report o (=] 4
-
000-00-3770 EEEZEEEZ,EZEZ M AGE 51 O&7/1l&7200z OZ/1372Z002
PRINTED ENTERED
——— Alcchol Use Disorders Identification Test —-—-
BrCEAs LE RN
Total 12 u]
A zcore of 8 or more indicates a strong likelihood of hazardous
or harmful alcohol consumption.
[
Print Save to File Retumn
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Package Operation

Selecting Copy (continues)

Example: After the Test Report is copied, the Mental Health Assistant Information
dialog box is displayed stating, “The test report has been copied onto the Window'’s
clipboard. If you like, you may paste it into an open text document.” Click the OK
command button to paste the test report into an open text document.

Mental Health Assistant I

Es) The report has been copied to the Windows clipboard,

[f pou like, pou may paste it into an open text document,
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Package Operation

Select Print option

Example: From the Test Report window, click on the Print command button,

located on the bottom right side of the window. This prints the Test Report that is
displayed on the desktop.

s Test Report 3 o (=] 4
]
000-00-3770 ZZEEEZZ,ZEE M AGE £1 0571672002 0271372002
PRINTEL ENTERELDL

——— Alcchol Use Disorders Identification Test —-—-

S CEAEEE PATT
Total 12 u]

A zcore of 8 or more indicates a strong likelihood of hazardous
or harmful alcohol consumption.

Copy

Save to File Retumn
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Package Operation

Save To File option

Example: To activate the Save to File function for a Test Report, click the Save
to File command button located on the bottom right side of the Test Report
window.

s Test Report 3 o (=] 4
-
000-00-3770 EEEZEEEZ,EZEZ M AGE 51 O&7/1l&7200z OZ/1372Z002
PRINTED ENTERED
——— Alcchol Use Disorders Identification Test —-—-
BrCEAs LE RN
Total 12 u]
A zcore of 8 or more indicates a strong likelihood of hazardous
or harmful alcohol consumption.
[
LCopy Print Retumn
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Package Operation

Save To File (continues)

Example: The Save As window is then displayed for the user to choose to a file
name and folder location to save the Test Report.

o Mental | ¢ Test Report B

=lolx||  -lo|x|
Fle Actior i
. - |000-00-9770 ZEEZZEER,ZEE M AGE 51 O5/16/2002 0271372002
EE&%FSS% PRINTED  ENTERED otOe
—— ——- Alcohol Use Disorders Identification Test ——-
Date .
05/16/2002 2l x|
Save n: | =3 IBM_PRELDAD (D) -] e ® ek By
02/M149/2002 :
Cprojects
02M3/2002 jR score of 2 o
= gy |0F harmful alc
02/ 02
02M3/2002
File: name: Save I
Save as bupe: |Riich test file 1) =] Cancel |
&
— Sort Testz B
* 1Date ;I
] | | | L'|
Copy Frint Save to File Retun I
A
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Package Operation

Return option

Example: From the Test Report window, click the Return command button,
located on the bottom right side of the window to return back to the Test Results

window.

e Test Report N

A score of
or harmful

_ o x|

000-00-3770 ZEZEZZE2,Z2E2 I AGE 51 0571672002 0Z2/13/z002

DPRINTED ENTERED

——— Alcchol Use Disorders Identification Test —-—-

S CEAEEE PATT
Total 12 u]

8 or more indicates a strong likelihood of hazardous
alcohol consumptiorn.

i

Copy Erirt Save to File
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Package Operation

Append Comments option

Example: From the Mental Health Assistant main window, click on the Test
Results tab, located on the bottom left side of the window. Click on the Append

Comments command button, located below the menu bar to display the Append
Comments window.

o Mental Health Assistant in use by: Feldman,Robert D (G60VISTA) -] x|
Fle Actions Tools Help

E'Bﬂl-ﬂﬂfgiﬁm%?l (51 Hulti-Seale Graphs Enlarge Report Aprend Comments K EAE Mot Due |
Date ITest =
05/16/2002 | CAGE 000-00-9770  ZZZIZZIZ,IZT =

M AGE 51 0571672002 0Z2/13/2002
FRINTED ENTERED

02/19/2002 | CAGE
02M13/2002  AUDCR

AUDIT 3CALE RAW

02/13/2002 | CAGE

--- &lcohol Use Disorders Identification Test ---

Total 15 0

L zcore of 8§ or more inhdicates a strong likelihood of hazardous
or harmful alcohol consumption.

Sort Tests By
f* 1Date = 2 MName I

TestResults [ 0rder Tests | 251 | Gar |

| Robert D Feldman may view the results of exempt tests.
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Package Operation

Append Comments (continues)

Example: To Append Comments the user must type all comments within the

text entry box displayed in this example.

o Mental Health (=1
Fle Actions Teools Help
E'Eolﬂofggzzz | 120 e el e e e I (B e e " Ammmind T AramaA ko I o‘b et I
St i o, J7zzz77,7272 SSN: 000-00-9770 B (=] £
Date Test Date: 021 3/2002 Test AUDIT -]
05/16/2002 =
02/19/2002
02/13/2002
i 2
02/13/2002
Cancel Sawe ”
— Sort Testz B -
& 1Dae ¢ ZName m =l
TestResults | Oder Tests | 251 | GaF |
| | Robert D Feldman may view the results of exempt tests, o
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Package Operation

Append Comments Cancel option

Example: From the text entry box type in some comments and click on the
Cancel command button, located on the bottom right side of the of the text
entry box. The text entry box closes without appending the comments to the Test
Results Report.

e Mental Health Assistant in use by: Feldman,Robert D (66€ o =]
Fle Actions Tools Help

E'Bﬂlﬂﬂfg:ﬁzzz | el o Prtacact Sl sy I sl etk " A e b I S L
|Eenientllill o 77zzzzZ,7zz SSN: 000-00-9770 = IDlﬂé
Date Test Date: 02/13/2002 Test AUDIT =]
05/16/2002 =
02/19/2002
02/13/2002
o B
02/13/2002
‘ Cancel Sawe ”
Sort Testz B -
o e H] =
TestResults [ 0rder Tests | 251 | Gar |
| Robert D Feldman may view the results of exempt tests, o
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Package Operation

Append Comments Save option

Example: From the text entry box, type in comments and click the Save
command button, located on the bottom right side of the text entry box. The
text entry box closes and the comments are appended to the Test Results Report.

o Mental Health Assistant in use by:

; Feldman,Robert D_(660VISTA) =10l x|
Fle Actions Teools Help

E'EDMDFSS.ZZZ | A e ] el L e I Al e et ol " e R ] e l SRS T [
[Eteatlladl 7777777, 777 SSN: 000-00-9770 ] - |Olx]

Date Test Date: 02/13/2002 Test: AUDIT -

05/16/2002 Thiz iz an example of comments that | can add to & test report. ;I

02/19/2002

02/13/2002
0 2
02132002

Cancel | _
Sort Tests B

i+ 1Date ¢ ZName m

|
TestResults | 0rder Tests | 251 | GaF |
| | Pobert D Feldman may view the results of exermpt tests, 4
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Package Operation

Append Comments Save option (continues)

Example: After the Appended Comments are saved, a message is displayed on

the Mental Health Assistant main window stating, “This note will be appended to
completed test.”

o Mental Health Assistant in use by: Feldman,Robert D (660MISTA) -3 x|
Fle Actions Tools Help

Pt |nfo: ZZrrrr? 777 - -
000-00-3770 Jan 12,1951 (51 Hulti-Seale GHraphs Enlarge Report Append CommT.tf GAF Mot Due
Date |TEst Printed by: FELDMAN,ROBERT D A
05ME/2002 CAGE Ordered by: CANNON,DALE 5
000-00-9770 ZZZEEZZ,ZZZ M AGE 51 05/16/2002 0271372002
02M19/2002  CAGE PRINTED ENTERED

02M13/2002  AUDCR

02A13/2002 | CaGE

Gtaff FRemarks on AUDIT of 0271372002

Ma¥ 16, 2002

Thiz iz an example of comments that I can add to a test report.

FELDMAN,ROBERT D
NOT VALID UNLESS 3IGNED

000-00-9770 ZZZ2ZZZ,ZZ2 M AGE 51 05/16/2002 02/13/2002
PRINTED ENTERED

--- &lcohol Use Disorders Identification Test ---

--- ITEM RE3PON3ES ---

Sort Tests By
i+ 1Date 2 Mame I

TestResults | Ouder Tests | 451 | GaF |

[«

| | Eobert [ Feldman may view the results of exermpt tests, 4
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Package Operation

Multi-Scale Graphs

Selecting a Multi-Scale test enables the Multi-Scale Graphs commend button if
the user has permission to access the results of non-exempt tests (i.e., user must be
assigned the YSP key). Selecting a single scale test disables the Multi-Scale
Graphs button. Selecting a Multi-Scale test (i.e., MMPI-2) enables the Multi-Scale
Graphs button.

Enabling Multi-Scale Graphs

Example: From the Mental Health Assistant main window, click on the Test
Results tab, located on the bottom left side of the window. Click on a single scale
test (e.g., AUDIT, CAGE, or BDI), located in the Date/Test list box, located below
the blue command button. Click on the Multi-Scale Graphs command button,
located below the taskbar, when enabled to activate multi-scale graphs. The Multi-
Scale graph MMP12 PROFILE display is for a patient with two MMPI-2 tests.

e Mental Health Assistant in use by: Cannon,Dale 5 (660VISTA) -1o] x|
Fle Actons Tools Help
00005770 dan 121961 (]| MukiScaleraphs SR i Eafilt
Date |Test o
N | [osmes2002  CaGE :|
MEPIZ PFPROFILE MPIZ
02/28/2002 | ZUNG 110] === mmmmmm - e — I110
02419/2002 | CAGE : : :
02/13/2002 | AUDCR | F I I
02/13/2002 | AUDIT ' ' '
1001 | 1100
02/13/2002 | CAGE | | |
02/13/2002  MCMIZ : : :
02/13/2002 | SWS | | |
an| [ | 90
[ I I
[ I P 50 I
[ I I
[ I I
80| [ FD | 80
[ I I
| 153 |
[ I I
[ I I
701L [ | 70
| I D I
[ mmmmmmmmmmm [ === e e Mh--mmm I
[ | HY I
PT 1
— Sort Tests By ———— GD: : : 0
& 1Date (" ZMame i | | B
TestRestlts | oder Tests | 51 | GaF |
| | Dale § Cannon may view the results of all tests, s
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Package Operation

Requesting Multi-Scale Graphs

Example: All previous administration selected tests attributes are available on the
MMP12 scores window. To access any of the previous administration selected
tests, from the Select MMp12 Date(s) list box select the most recent selected test
date (shown in reverse chronological order), indicated by a check mark within the
check box. The groups of scales for selected test are displayed in the Select
MMp12 Scales list box, located on the lower left side of window. All scale scores
for each administration selected tests date appear in the Scale/Date list box,
located on the lower right side of the window. The first group of selected scale scores
is displayed in the center lower Scale list box. That group of scale scores for the
most recent selected test is graphed and displayed in the Validity Scale list box,
located on upper right side of the window.

71 MMPI2 scores for Ermor Zzzermor 55M: 111-22-1111 [ |O]
— Select MMPI2 Datels] ——
= Yalidity Scales
100 { e
B oanl 8 L.
g \ ] ; ; ; : i
oo ’ e e
b . - . - - +
Fig) L e e e e e s _,w,
SWRIN TRIN F Fl Fp L ke =
P 53“ ""F"z TR Scale [11/21/2001 [11/20/2001 f:l
II-.-".' I .tI,I E; cales EE
Cirical Soales Validity Scales
Content Scales CHE Cannot Say 1] n
Supplementary Scales . :
Dispression (HamsLingoes] YHIM ¥anable Bezponze Inconzsistency 107 32
Hysteria [Harriz-Lingoes] TRIM True Responze Inconzistency a7 al
Pauchopathic Deviate [Hariz-Lingo
Paranoia [Harmiz-Lingoes) it M e Lt
S chizophrenia [Harris-Lingoes) Fb Back F 120 108
Hyporania [Harnz-Lingoes] i
e S Fp !nfrequenc_l,l FPzychopathology 120 120
Subtle-Obvious Scales L Lie 73 E5
Mon-K. Comected Scores e 43 47
S Superlative Self-Prezentation a0 4 _ﬂ
Copy Graph Print Graph Save Graph Copy Table Print T able Save T able Return |
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Package Operation

Selecting Dates for Tests to be Graphed, Part 1

Example: From the MMP12 scores for Error window, the Select MMp12
Date(s) list box, located on the upper left side of the window, is displaying two
check boxes showing two check marks for two different dates. To check or
uncheck dates, click on the desired check box check mark. Note: Checking any
of the first five dates in the list will result in those tests being graphed. Checking
any date found below the fifth test will result in a message saying only the first five
dates can be graphed.

| MMPI2 gcores for Emmor Zzzerror S55MH: 111-22-1111 | _ O]
— Select MMPIZ Date(z]

Yalidity Scales

R
100 -} SRPPL S

© g0} DU

5 : :

1 B0 —

~ : ! : . '

A o e e e e i =
WEIM TRIM F Fhk Fp L k. 5
1252001 = 1472002001 '
e SEC‘ ""F"2 Scales B 11/2172001 [11/20/2001 iI

Walidity Scales —
Clinical Scales Validity Scales

Content Scales CHS Cannot Say 1] 1]
Supplementamny Scales - -
Disprassion {HameLingoes] YRIM Variable Rezponse Inconziztency 107 92
Hysteria [Harriz-Lingoes] TRIM True Rezponze Inconzistency a7 a0
Pavchopathic Deviate [Harniz-Lingo
Paranoia [Harriz-Lingoes) it il L
S chizophrenia [Harris-Lingoes) FbBack F 120 108
Hypomania [Harriz-Lingoes] i
i S Fp !nfrequenc_l,l Paychopathalogy 120 120
Subtle-0bvious Scales L Lie 78 ]
Mon-k. Corected Scores R 43 47
5 Superlative Self-Presentation a0 41 _ZI
Copy Graph Print Graph Save Graph Copy Table Print T able Save T able Beturn |
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Selecting Dates of Tests to be Graphed, Part 2

Package Operation

Example: From the MMP12 scores for Error window, click on the date that is
already checked mark in the check box located in the Select MMp12 Date(s)
list box, located on the upper left side of the window. Note: If the date is already
checked it will be unchecked. If the date is unchecked, it will be checked. If the date
Is not one of the five most recent dates, nothing will happen.

+I MMPI2 zcores for Ermror Zzzerror 55H: 111-22-1111
— Select MMPI2 Date(z]
C111/21/20014 Walidity Scales
; 220 i —— V
VIl AN e S
T AN b
g i \ ; ;
T e e e
b . » : :
RN TRIN F Fl Fp s
I SE“ MP'2 Jcales Scale 1142172001 [11/20/2001 il
Y alidity Scales —
Clinical Scales Validity Scales
Content Scales CMS Cannat Say 1] 0
Supplementary Scales . :
Dispréssion (HamsLingoes] YHIM %anable Bezponze Inconzsistency 107 32
Hyszteria [Harriz-Lingoes] TRIM True Rezponze Inconzistency a7 a0
Pzuchopathic Deviate [Hariz-Lingo
Paranoia [Harris-Lingoes) ST A il i
S chizophrenia [Harris-Lingoes) FbBack F 120 108
Hypormania [Harnz-Lingoes] i
Attt Sdrsloil Fp !nfrequency FPaychopathology 120 120
Subte-Obvious Scales L Lie 73 =
Mon-k. Cormected Scores e 43 47
5 Superlative Sell-Frezentation a0 41 _‘LI
Copy Graph Print Graph Save Graph Copy Table Print T able Save T able Return |
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Package Operation

Selecting Scale Group, Part 1

Example: From the MMP12 scores for Error window, the Select MMp12
Scales list box is displayed in the lower left side of the window. To select a group
of scale scores, click on the desired group displayed within the list box. The
selected scale group names, dates, and scores are displayed in the Scales list box,
located on the lower right side of the window. The Clinical Scales were chosen from
the Select MMP1-2 Scale list box group of scale scores. The Clinical scale scores
for the date checked were graphed. The Clinical Scales graph is displayed on the

top right side of the win

dow.

I MMPI2 zcores for Error Zzzerror 55H: 111-22-1111
— Select MMPIZ Date(z)
T 111/21/20Mm Clinical Scales
3 .-'IE| 1 []
/3N oo
& oaf
e
i oy e e
b T
T
H= o
et e Scale 1172172001 |11/20/2001 A
W alidity S cales o
Clrical Soalas Clhinical Scales
Content Scales HS Hypochondriasis 63 70 -J
Supplementany Scalesz :
D epreszion [Harniz-Lingoes] D Depression &6 BE
Hyszteria [quris-Lin_gn:nes] o HY%" Canverzian Hysteria 1 15
PS_','ChDFEIthIC DE\:‘IatE [Harniz-Lingo B Paychopathic Davisle Ed 57
Paranoia [Harriz-Lingoes) — —
Schizophrenia [Harriz-Lingoes) bt b azculinity-Femininity 54 g2
Hypomania [Harriz-Lingoez] B 94 04
Social Introversion Scales -
Subtle-Obviouz Scales Pt Paychazthenia 72 72
Maon-K. Comected Scores 5C S chizophrenia g0 oo
ta Hyupomania 53 B5 _‘Li
Copy Graph Print Graph Save Graph Copy T able Print T able Save T able Return |
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Selecting Scale Group, Part 2

Package Operation

Example: From the MMP12 scores window, the Select MMP12 Scales list box
is displayed in the lower left side of the window. To select a group of scale scores,
click on the desired group of scale scores (Psychopathic Deviate (Harris-Lingoes)),
displayed within the Select MMP12 Scales list box. The Scale list box is located
in the lower center of the window displaying the selected scale group (Pd2 Authority
Problems) names, dates, and scores. The MMPI-2 scale Psychopathic Deviate
(Harris-Lingoes) group is graphed and displayed in the upper right side of window.

I MMPI2 zcores for Error Zzzerror 55H: 111-22-1111
— Select MMPIZ Date(z)
111/ Pzychopathic Deviste (Harriz-Lingoes)
N R
g | i : et i
E 2 e FE e e
e ; ] -
Pt P2 Pz Pl Pds
[ R Scale 117217200 1172072001 =]
Walidity Scales Peuch hic Devi HamisLi
Clinical & caiss sychopathic Dewviate [Hamszs-Lingoes)
Content Scales \ Pd1 Familial Dizcord i1 a1
Supplementany Scalesz 1 =
D epreszion [Harniz-Lingoes] & Pd2 Autharity Problerms
Hyzteria [Harriz-Lin Pd3 Sacial Imperturbability 45 L1
Pzuchopathic Deviate [Hams-Lingo B S e 67 73
Paranoia [Harris-Lingoes) —
Schizophrenia [Harris-Lingoes) Pd5 5 elf-Alienation 5a 54 _I
Hypomania [Harris-Lingoes] Paranoia [Harriz-Lingoez]
Social Introversion Scales
Subte-Obvious Scales Pal Persecutorny |deas 100 a2
Mon-K. Cormected Scores Pa2 Poignancy 7E £
Pa3 Naivele 41 B0 hd
Copy Graph Print Graph Save Graph Copy T able Print T able Save T able Return |
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Package Operation

Copy Graph

Example: From the MMP12 scores window, select the desired group of scale
scores graph to be copied. Click on the Copy Graph command button, located on
the bottom left side of the window to copy the desired group of scale scores graph.
After the graph is copied the Mental Health Assistant Information dialog box

is displayed.
I MMPI2 zcores for Error Zzzerror 55H: 111-22-1111
— Select MMPIZ Date(z)]
T 11121 /20Mm Pzychopathic Deviate (Harris-Lingoes)
; .-'IE| 1 1 1 1 [}
a1 100 4= = mm e e
| | | S
Poi1 Pd2 P4 Pds
e tetuibtl e Scale 117217200 [11/20/2001 | =]
Walidity Scales 5 z T
Clivical 5 cales Psychopathic Deviate [Hamiz-Lingoes)
Content Scales Fd1 Familial Dizcord 71 A1
Supplementarny Scales :
D epreszion [Hamz-Lingoes] Pdz Autharity Problems
Hysteria Hrris-Linu:ue _ Pd3 Social Imperturbabiliby 46 46
F':s:l,u::hn:n 1athic JEe'-.'latEe [Harriz-Lingo D e E7 73
Paranoia [Harmiz-Lingoes)
Schizophrenia [Harriz-Lingoes) Pd5 S elf-Alienation 53 5a _I
Hypomania [Harris-Lingoes] Paranoia [Harriz-Lingoes]
Social Introversion Scales
Subte-Obvious Scales Pal Persecutony [deas 100 a2
Mon-K. Cormected Scores a2 Poignancy 7L e
Pa3 Naivete 41 B0 hd
Copy Graphf Print Graph Save Graph Copy Table Print T able Save T able Beturn |
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Package Operation

Paste Graph

Example: The Mental Health Assistant Information dialog box is displaying text
stating, “The graph has been copied to the Windows clipboard. If you like, you may
paste it into another document (e.g., an MS Word document).” To paste a graph,
click on the OK command button, located on the lower center of the
Information dialog box. The graph is pasted to the Windows clipboard.

Mental Health Aszsistant

(\i‘) The araph has been copied to the \Windows clipboard.

If pou like, you may paste it inta another document [e.q., an MS 'word
document].
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Package Operation

Print Graph

Example: From the MMP12 scores for Error window, select the desired group
of scale scores graph to be printed. Click on the Print Graph command button,
located on the bottom left side of the window to print the desired group of scale
scores graphs.

< MMPI2 zcores for Emmor Zzzerror 55M: 111-22-1111
— Select MMPIZ Datefs] ) i -
5:! VRN Psychopathic Deviate (Hatris-Lingoes)
o 11./20/200 i ! ' - -
I ! ) e e e e b b by et
B e L O
| 5 | e
— BD“_'_;_—-L___'_ e ,/'J'T' o H“‘".
i | T | i
L e e e e
Pd1 P2 Pd3 P4 Pds
asketib ol Sedler Scale 172172000 [11/20020m | =]
Walidity Scales 5 = e
Clinical S cales Psychopathic Deviate [Harnz-Lingoes]
gnnt?nt Scaless | Pd1 Familial Dizcord 71 a1
upplementary Scales -
Depression [Harms-Lingoes) Pd2 Authority Problems “
Hysteria Hnis-LinDe _ Pd3 Social Imperturbatility 46 46
F:z:l,n::hl:l athic .lEe'-.'latEe [Harriz-Lingo Pd4 % ooial Alienation E7 73
Faranoia [Harriz-Lingoes)
Schizophrenia [Harriz-Lingoes) Pd5 Self-Alienation ] it _I
Hyppmania H a_rris-LingDes] Paranoia [Hamiz-Lingoes)
Social Introversion Scales
Subte-Obvious Scales Pal Perzecutan [deaz 100 a2
Mon-k. Corrected Scores FaZ Poignancy 75 £9
Pa3 Naivete 41 B0 hd
Copy Graph Save Graph Copy T able Print T able Save Table BReturs |
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Save Graph

Package Operation

Example: From the MMP12 scores for Error window, click on the Save
Graph tab, located on the bottom left side of the window to save a graph. A Save
As dialog box is displayed. This allows the user to specify the directory path and

filename to be used for saving the graph as a bitmap (BMP) file.

I MMPI2 zcores for Error Zzzerror 55H: 111-22-1111
— Select MMPIZ Date(z)]
T 11121 /20Mm Paychopathic Deviate (Harriz-Lingoes)
; .-'IE| 1 1 1 1 [}
vl s e e e e e e B e et o,
3| 5 5 e~
Poi1 Pd2 Pd3 P4 Pds
e tetuibtl e Scale 117217200 [11/20/2001 | =]
Walidity Scales 5 z T
Clivical 5 cales Pzychopathic Deviate [Harriz-Lingoesz]
Content Scales Fd1 Familial Dizcord 71 A1
Supplementarny Scales :
D epreszion [Hamz-Lingoes] Pdz Autharity Problems
Hysteria Hrris-Linu:ue _ Pd3 Social Imperturbabiliby 46 46
F':s:l,u::hn:n 1athic JEe'-.'latEe [Harriz-Lingo D e E7 73
Paranoia [Harmiz-Lingoes)
Schizophrenia [Harriz-Lingoes) Pd5 S elf-Alienation 53 5a _I
Hypomania [Harris-Lingoes] Paranoia [Harriz-Lingoes]
Social Introversion Scales \
Subte-Obvious Scales Pal Persecutony [deas \ 100 a2
Mon-K. Cormected Scores a2 Poignancy \ 7L e
Pa3 Naivete \i 41 B0 hd
Copy Graph Print Graph |‘Sa'-.-'e Graph | Copy Table | Print T able | Save T able | Beturn |
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Package Operation

Save As

Example: The Save As dialog box is displaying the current Mental Health
Assistant default directory in the Save in drop down list box. The “Test
Scores.bmp” format is the default file name displayed in this example.

Save As HE
Save jn: I _4 mental health assistant - gl
__] securedesklop
| ¥ 3DCheckBax bmp

File name: = ez.bm Save I
Save as lwpes | Bitmap files [* brp) _'J Cancel |
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Copy Table

Package Operation

Example: From the MMP12 scores window, click on the Copy Table tab,
located on the bottom center of the window. The table is then copied to the Windows

clipboard.
+I MMPI2 zcores for Ermror Zzzerror 55H: 111-22-1111
— Select MMPIZ Datelz] ———
111/ Paychopathic Deviate (Harris-Lingoes)
; ."IE| ] ] 1 T T
v e s e m e e s e s e s e B e
i LI L S N
5l 5 | —t
i __—_—_f_ e EEEEE .
Pl Pd2 Pdz Pg Pds
meketiibeh e Scale 1172172001 [11/2002001 | =]
W alidity Scales Psuch hic Devi HamisLi
Clivical & cales sychopathic Deviate [Harmiz-Lingoes)
Content Scales Fd1 Familial Dizcord 71 a1
Supplementary Scales -
D epreszion [Harniz-Lingoes] Pdz Authonity Problems
Hysteria [Harriz-Lingoes Pda Social Imperturbability 46 46
F':E:l,ll::hl:l 1athic ]E'-.'i-EltEe [Harriz-Lingo B E7 73
Paranoia [Harris-Lingoes) —
Schizophrenia [Harris-Lingoes) Pd5 S elf-Alienation 53 5a _I
Hypomaria [Haris-Lingoes] Paranoia [Harris-Lingoes]
Social Introversion Scales
Subtle-Obvious Scales Pal Perzecutony [deas 100 g2
Mon-k. Cormected Scores PaZ Poignancy 7 9
Pa3 Naivete / 4 50 =l
Copy Graph Print Graph Save Graph Copy Table | Print T able Save T able Return |
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Package Operation

Paste Table

Example: The Mental Health Assistant Information dialog box is displaying
text stating, “The table has been copied to the Windows clipboard. If you like, you
may paste it into an open MS Excel spreadsheet”. Click on the OK command
button, located on the lower center of the Information dialog box to paste the
table into open MS Excel spreadsheet.

Mental Health Azsistant

IT::E-;) The table has been copied to the Windows clipboard.

[f wou like, you may paste it into an open M5 Excel spreadsheet.
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Package Operation

Print Table

Example: From the MMP12 scores for Error window, select the desired table
to be printed from the Select MMP12 Scales list box. Click on the Print Table
tab, located on the bottom center of the window to print the selected table.

| MMPI2 scores for Emor Zzzermor 55H: 111-22-1111 =] B3

— Select MMPIZ Date(z)

| 1”21 .-’2|:IEI1 Paychopathic Deviste (Harris-Lingoes)
B an
5 f ! ] e f
E ] e e s F e P e
. ——— | H 1
Pl P2 Pd3 Peld Pels
st MbPE sedles =1 | [6aie /2172000 [11/2072000 | <]
Walidity Scales T - —n
Clinical Soales Psychopathic Deviate [Harris-Lingoes)
Content Scales Pd1 Familial Dizcord 71 ]
Suppletisataly soales Fd2 Authority Froblems £5

D eprezsion [Harrls ngoes]
-Li

Pd3 Social Imperturbability 46 46
; Fd4 Social Alienation EV 73
F'a noia [Harr - -
Schizaphrenia [Harmis-Lingoes) Pd5 Self-alienation 58 58 _l

Hupornania [Harriz-Lingoes)
Social Introversion Scales
Subte-Obvious Scales FPal Perzecutory [deas 100 32

Mon-K, Comected Scores PaZ Poignancy 7E £9
Pa3 Maivete 41 B0

Save Tablel Retumn |

Paranoia [Harriz-Lingoes]

Copy Graph Frint Graph Save Graph Copy Table
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Package Operation

Save Table

Example: From the MMP12 scores for Error window, click on the Save Table
tab, located on the bottom right side of the window to save a table. A Save As
dialog box is displayed. This allows the user to specify the directory path and
filename used for saving the table as a MS Excel (.xIs) file.

I MMPI2 zcores for Error Zzzerror 55H: 111-22-1111
— Select MMPIZ Date(z)]
T 11121 /20Mm Pzychopathic Deviate (Harris-Lingoes)
a1 100 === =t b
| | | S
gl ED"____—-L_____ :,,P""c/"" :
sip —__—F_ SR m———
Poi1 Pd2 Pd3 P4 Pds
e tetuibtl e Scale 117217200 [11/20/2001 | =]
Walidity Scales Psuch hic Devi HamisLi
Clivical 5 cales sychopathic Deviate [Harriz-Lingoez]
Content Scales Fd1 Familial Dizcord 71 A1
Supplementarny Scales :
D epreszion [Hamz-Lingoes] Pdz Autharity Problems
Hysteria Hrris-Linu:ue _ Pd3 Social Imperturbabiliby 46 46
F':s:l,u::hn:n 1athic JEe'-.'latEe [Harriz-Lingo D e E7 73
Paranoia [Harmiz-Lingoes)
Schizophrenia [Harriz-Lingoes) Pd5 S elf-Alienation 53 5a _I
Hypomania [Harris-Lingoes] Paranoia [Harriz-Lingoes] \
Social Introversion Scales
Subtle-Obvious Scales Pal Persecutary |deas \ 100 a2
Mon-K. Cormected Scores a2 Poignancy \ 7L e
Pa3 Naivete 41 B0 hd
Copy Graph Print Graph Save Graph Copy Table | Print T able | Save T able | Beturn |
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Save Table (continues)

Package Operation

Example: The Save As dialog box is displaying the current Mental Health
Assistant default directory in the Save in drop down list box. The “Test
Scores.x|s” Excel File extension is the default file name displayed in this example.

Save As

Save in: | _ 4 mental health assistant

e =i el el

HE

securedesktop &j Test Scores.xlz
Au:tive Testzxlz @ Test Scores].xls
B ] caps.uls

ps | MHP GUI To-Do List xls

':' W ultiple test zooring. 2=

28] Test CATEGORIES s

File name:

Save I

Save a3 type: IExceI file [*xlg]

.'J Cancel |
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Package Operation

Return

Example: From the MMP12 scores window, click on the Return command
button, located on the bottom right of the window to go back to the main Mental

Health Assistant window.

+I MMPI2 zcores for Ermror Zzzerror 55H: 111-22-1111
— Select MMPI2 Date(z]
111/ Paychopathic Deviate (Harris-Lingoes)
e 11721 1I:|I:|-:-- R O | R S
L a0 L R S
5l 5 | |
— . S e e e e e e :,jf"'c/" 'H___““'
| ; = | 5
B e N T e o e e
Pl Pd2 Pdz Pg Pds
meketiibeh e Scale 1172172001 [11/2002001 | =]
W alidity Scales 5 = T
Clivical & cales Psychopathic Deviate [Harris-Lingoes]
Content Scales Fd1 Familial Dizcord 71 a1
Supplementary Scales -
D epreszion [Harniz-Lingoes] Pdz Authonity Problems
Hysteria [Harriz-Lingoes Pda Social Imperturbability 46 46
Pzuchopathic Deviate [Harmiz-Lingo B E7 73
Paranoia [Harris-Lingoes) —
Schizophrenia [Harris-Lingoes) Pd5 S elf-Alienation 53 5a _I
Hypomaria [Haris-Lingoes] Paranoia [Harris-Lingoes]
Social Introversion Scales
Subtle-Obvious Scales Pal Perzecutony [deas 100 g2
Mon-k. Cormected Scores PaZ Poignancy 7 9
Pa3 Naivete 4 50 =l
Copy Graph Print Graph Save Graph Copy Table Print T able Save T able Return |
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Return (continues)

Example: After clicking on the Return command button, the main Mental

Health Assistant Test Results window reappears.

e Mental Health Assistant in use by: Cannon,Dale S (660VISTA)

Ele Actions Tools

Help

Package Operation

ol x|

Pt |rfo: Z2rZmm?

I A L o
000-00:9770 Jan 12,1951 (51]|,  MulvScaleGraphs | b edibiy e e Eepulie i
Date |Test e
05/16/2002 | CAGE :|
P MMPIZ PROTFILE MFIZ
02/28/2002 | ZUNG 110 —mmmmmm e e S — 1110
02/19/2002 | CAGE : : :
02A3/2002 | AUDCR | F | |
02A13/2002 | AUDIT ' ' '
100 | | 100
02/13/2002 | CAGE | | |
02/13/2002  MCMI2 : : :
0213/2002 | SwS | | |
an| | | a0
| | |
| | P4 ac |
| | |
| | |
80| | D | &0
| | |
| 153 |
| | |
| | |
701L | | 70
| | D |
[ e A |
[ | HY |
T 81
— Sort Tests By 60: : : 50
f+ 1Date " 2Mame | | | LI
TestResults [ Order Tests| a5 | Gar |
| | Dale 5 Cannon may view the resuls of al tests, 7
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Package Operation

Selecting and Administering New Psychological Tests

Order Tests Tab

The Order Tests tab enables the user to order new tests to administer to selected
patient and specify the data entry mode for the ordered tests. First, the user must
specify the user’s name that is requesting the test to be ordered. By default, the
user requesting the test to be ordered is identified as the session user. However,
another user may be specified as the user requesting the test to be ordered, in which
case, the original user’'s name that requested the test is notified by E-mail that tests
were administered in his/her name. The available set of tests that can be ordered
depends on the user access privileges (i.e., whether the user ordering the test has
the YSP key assigned).

Order Tests in Three Ways:

1. An existing test battery may be selected (i.e., test batteries which are created in
VISTA MHP database using the MHS Manager\Psych Test Utilities\Test Battery
Utility [YSTESTBAT].

2. An incomplete test may be restarted if it has not been too long since it was first
started.

3. New tests may be selected individually and their order of administration
specified.

Order Tests Permits User to select one of three Data Entry Modes

1. Staff entry, which is optimized for staff data entry when the staff person wishes
to see test questions and answers while entering data.

2. Clerk entry, which is optimized for staff data entry when the staff person does
not wish to see test questions and answers while entering data. This is the best
option to use for transcribing answers from an answer sheet.

3. Patient entry, which is optimized for on-line administration of tests to the
patient.
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Order Tests Tab

Package Operation

NOTE: Patient entry invokes special security measures to prevent patients from
using the PC for and other purpose than answering questions. Because security
measures are not invoked for the staff entry and clerk entry modes, they must not

be used for the on-line administration of tests to patients.

Tests Ordered By

Example: From the Mental Health Assistant main window, click on the
Order Tests tab, located below the taskbar. Click on the Test Ordered By drop

down list box scroll bar down arrow to select a different provider. After clicking
on the Test Ordered By drop down list box scroll bar arrow, a list of providers

names are displayed.

e Mental Health Assistant in use by: Feldman,Robert D (660VIS
Ele Actions Tools Help

ol x|

Pt |nfo: ZE7ir s 7
000-00-9770° Jan 12,1957 (51

Staff Entny

[Elerk Entry

Batient Entry

G Wit Due H

/Tests Ordered By:

— | Cannan,David
Cannon,George b
Cannan,Grant 4w

|| Cannon,James
Cannon,Jennifer
Cannan,tark.
Cannan Michelle D

|

— Incomplete Tests:

Date Test

Items
Angwered

FEB1z-2002  AUDE

2

— Awvailable Tests [* = incomplete test], ——

— Tests Chogen:

AlMS MILL
AOR MISS
AT MMP25
AUDC MMPI2
AUDCR - MWEOPI
AUDIT - Pal
AUIR PCLC
Bal PCLM
ECI RLOC
BHS 54l
BHS SCLIR
BFRS SDES
BSl SF3RE
BUSS SMAST
CAGE STal
CRS SWS
DOME0 SWS
DoMEt  walh
DOME2  WaS
DOMG  ZUNG
ERS

HLac

ICL

IEQ

JENE,

MATE

MCHIZ

MHLA

MHLE

MHLLC

i

<1

s

TestResuts Brder Tests [ag | Gap

| Dale S Cannon wil be notified of this testing, | Dale § Cannen may order any test,
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Package Operation

Available Tests

Which tests appear in the Available Tests list box depends on the user’s access
privileges to order tests (i.e., user must hold the YSP security key). By default, the
user that ordered the test is identified as the MHA session user. However, another
user may be specified as the user requesting the test to be ordered, in which case,
the original user’s name that requested the test is notified by E-mail that tests were
administered in his/her name.

Example: From the Mental Health Assistant Order Test window, to select an
Available Test, click on the desired test name within the Available Tests list
box, located below the taskbar. The selected text name is then highlighted and
ready for transferring to the Tests Chosen list box, which is also, located below
the taskbar. To transfer the selected test to the Tests Chosen list box, click on
the > right arrow transfer button, located on the column between the two list
boxes. Alternatively, double-click on the desired test name in the Available
Tests list box to transfer the desired test to the Tests Chosen list box.

e Mental Health Assistant in use by: Feldman,Robert D (6GOVIS
Fle Actions Tools Help

ol x|

: LTS = ; )
E'Bﬂl-ﬂﬂfg-sm%?l (51 Staff Entry Elerk Entry * \ Eatient Entry GAE Hot Due |J
— Tests Ordered By: — Awailable Tests [* = incomplete tes}{ — — Tests Chosen:
= BIMS
ICannon,DaIe S J AR MISE
ATH P25
— Test Batteries: AUDC MMPI2
SHARI AUDCR  NEORI
NEQe AR Pl
IHCE
_>| Bal PCLM
BDI RLOC
BHS Sal
BHS SCL9R
BPRS  SDES E
i Incomplete Tests: BSI SF3E
Date Test Items BUSS  SHasT
Anzwered E-agE g&?‘é .d
FEERESRL  jaHhE 48 DOMSD  SwS
DOME  WalD
DOMB2  WaS
DOME  ZUNG =]
ERS
HLOC
ICL
IEQ
JEME,
MATE
MCHI2
MHLA
tHLE
MHLL
TestResults OrderTests [ag | Gap |
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AVAILABLE TEST transferred to Tests Chosen List Box

Example: From the Mental Health Assistant Order Test window, the Tests

Package Operation

Chosen list box is displaying ONE test name that is transferred from the
Available Tests list box to the Tests Chosen list box.

e Mental Health Assistant in use by: Feldman,Robert D (660MISTA)
Ele Actions Tools Help

ol x|

Pt |nfo: ZE7ir s 7

G Wit Due H

&

DO0-00-9770 Jan 12,1951 (51 Staff Entry Clerk Entry Patient E ntry
— Tests Ordered By; — Awvailable Tests [* = incomplete test], —— — Tests Choser;
= AIMS MISS MILL
IEannon,DaIe S J AR MMP25
ATH rAb P12
— Test Batteries: AUDC  MECQPI
SHARI AUDCR  Pal
MELIRZ AUDIT  PCLC
IHCE AUIR PCLM
_>| BAI RLOC
EDI 54l
BHS SCLIR
BHS SDES
BPRS  SF36 _>|
— Incomplete Tests: BSI| SMAST
Date Test Items BUSS sTal
Angwered gagE gwg _{I
FEEAS002. AbRL e DOMED  VALD
DOME  WwWaS
DOMB2  ZUNG

Test Results DOrder Tests | AS|

| Gor |
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Package Operation

AVAILABLE TEST transferred to Tests Chosen

NOTE: An asterisk (*) is appended at the end of an incomplete test name.

Example: From the Mental Health Assistant Order Tests window, the Tests
Chosen list box is displaying the TWO test names that were transferred from the
Available Tests list box.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA)
Ele Actions Tools Help

ol x|

Pt. |nfo: 2277777 777

000-00-9770 Jan 12,1951 (51 Staff Entry Clerk Entry Batient Entry GEF Mot Due |J
— Tests Ordered By: — Awvailable Tests [* = incomplete test) —— Tests Chosen:
= | [[2Ms MMPzs i ———
IEannon,DaIe 5 J AR MMPI2 AUDIT
AT MECOPI
— Test Batteries: AUDC P&l
SHARI AUDCR  PCLC
T
IHCB
_>| EDI 54l
BHS SCLIR
BHS SDES
BPRS SF36
BSl SMAST _>|
— Incomplete Tests: BUSS STAl
Date Test [tems CAGE SWS
o ]
' = DOME1 WS
DOMEZ2  ZUNG
DOMG
ERS «
HLOC
ICL
IEQ
JEME
MATE
CHIZ
MHLA,
MHLE
MHLC
MISS
TestResults DrderTests fag) | Gap |
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Package Operation

Transferring One TESTS CHOSEN back to Available Tests

Example: From the Mental Health Assistant Order Test window, select the
desired test name(s) displayed in the Tests Chosen list box to transfer back to the
Available Tests list box. When the desired test name(s) is highlighted, click on
the < left arrow transfer button, located on the column between the two list
boxes to transfer the selected test back to the Available Tests list box.
Alternatively, double-click on the desired test name(s) displayed in the Tests
Chosen list box to transfer the selected test back to the Available Tests list box.

e Mental Health Assistant in use by: Feldman,Robert D (660VIS -] x|
Fle Actions Tools Help
Pt. Info; & 722 : i
000-00-9770 Jan 121951 (51 Staff Entry ECn Batient Entry GAF Kot Due H
 TestsOrderedBy: —— [ Awailable Tests [* = incomplete test] —— Tests Chozen:
= AIMS  MMP2S MILL
jerrcnDaee = lagr vz M
AT0 NEOPI
— TestBatteriess ——————— | [lalUDC Pal
SHARI &AUDCR  PCLC
MEURZ AUIR PCLM
HCE Bal RLOC
_>| BDI 54l
BHS SCL9A
BHS SDES
BPRS SF3E
BSI SMAST _>|
 Incomplete Test: ———( [|lglsS STal
Date: Test Items CAGE S5
Answered ggiﬂﬁﬂ 3;\‘;_% I—
%
i B e R DOMET WS
DOMEZ  ZUNG
DOMG
ERS «f
HLOC
ICL
IEQ
JEMK
MATE
MCMIZ
MHLA
MHLE
MHLC
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TestResuts Drder Tests [ag | Gap |
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June 2002 VISTA Mental Health Assistant User Manual V. 5.01 95

Patch YS*5.01*71



Package Operation

Transferring all AVAILABLE TESTS from Tests Chosen

Example: From the Mental Health Assistant Order Tests window, click on
ALL test names displayed in the Tests Chosen list box, located below the taskbar
to transfer back ALL tests to the Available Tests list box. When all test names
are highlighted, click on the << two left arrows transfer button, located on the
column between the two list boxes to transfer ALL tests back to the Available
Tests list box. Alternatively, double-click on all test names displayed in the Tests
Chosen list box to transfer all tests back to the Available Tests list box.

e Mental Health Assistant in use by: Feldman,Robert D (660VIS
Fle Actions Tools Help

(=15

Pt. |nfo; Z2irrrs 77

DO0-00-9770 Jan 121551 (51 Staff Entry Clerk Entry Patient E ntry GEEF Mot Due |J
— Testz Ordered By: — Awailable Tests [* = incomplete test]) —— Tests Chozen:
= AlMS hibd P25 hILL
R = lagr ez M
ATO MWEOPI
— Test Batteries: AlUDC Pal
SHARI &AUDCR  PCLC
MEURZ AUIR PCLM
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_>| EDI 54l
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BHS SDES
EFRS SF3E
Esl SMAST _>|
i Incomplete Tests: BLSS STal
Date: Test Items CAGE S5
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JEME,
MATE
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hAHLA,
tHLE
MHLL
MISS
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All Tests Transferred back to Available Tests List Box

Example: From the Mental Health Assistant Order Tests window, the Tests

Package Operation

Chosen list box is now empty. This illustrates that ALL tests have been
transferred back the Available Tests list box.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA)
Ele Actions Tools Help

ol x|

Pt |nfo: ZE7ir s 7

DO0I0-9770 Jan 12,1957 (51 Staff Entny [Elerk Entry Batient Entry EEF Mot Due |J
— Tests Ordered By; — Awvailable Tests [* = incomplete test], —— — Tests Choser;
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ATH rAbd P25
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Package Operation

Restarting Incomplete Tests

Whether an incomplete test can be restarted depends on how long ago it was first
entered in the VISTA Mental Health Package (MHP) database. The permissible
lapse is a local site parameter that is set using MHS Manager\Psych Test
Utilities\Edit Instrument Restart Limit [YSINST RESTART LIMIT] option.
Incomplete tests entered using the clerk entry method of the MHP roll-and-scroll
version, must be completed using the same method. Incomplete tests cannot be
completed using the new MHA GUI software application. Such tests are shown in
normal font.

Example: From the Mental Health Assistant Order Tests window, the
Incomplete Tests list box, located below the Test Batteries list box displays an
example of the incomplete test Date, Test name, and Items Answered in strikeout
font.

e Mental Health Assistant in use by: Feldman,Robert D (660VIS -] x|
Fle Actions Tools Help

Info; ZZ7Errr 277 Flarl B : X
L5770, Jan 12,1951 (51 el N S G H
— Tests Ordered By: —————— | Awailable Tests [* = incomplete test) —— — Tests Choser:
= FE]
|Feldman,H obert D J ADC
AUDCR
— TestBatteiess —————— [[auDIT
SHARI alDIT
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«
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Package Operation

Restarting Incomplete Tests (continues)

Restarting an incomplete test from the Available Tests list box is no different from
starting a new test, so that process is not described here.

Example: From the Mental Health Assistant Order Tests window,
Incomplete Test list box, located on the lower left side of the window displays all
incomplete test Dates, Test names, and the number of Items Answered. Incomplete
tests that can be restarted are shown in bold font in the Incomplete Test list box.
These incomplete tests also are included in the Available Tests list box with an
asterisk appended to the incomplete test name. An alternative method of restarting
an incomplete test is to double-click on an incomplete test name displayed in the
Incomplete Tests list box. To run the test, you may first have to start a test and
then save the results before you complete the test.

e Mental Health Assistant in use by: Feldman,Robert D (660VIS -|of x|
Ele Actions Tools Help
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000-00-9770° Jan 12,1957 (51
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Package Operation

Restarting Incomplete Tests (continues)

Example: From the Mental Health Assistant Order Tests window, double-
click on an incomplete test (bold font) displayed in the Incomplete Tests list box
to move the incomplete test to the Available Tests list box.

o Mental Health Assistant in use by: Feldman,Robert D (660MISTA)

Fle Actions Tools Help

ol x|

Pt |nfo: ZE7rr s 7

000-00-9770 Jan 12,1951 (51 e 2 Clerk Entry Patfent Entry GAF ot Diie H
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Package Operation

Restarting Incomplete Tests (continues)

Example: Double clicking on the AUDIT incomplete test, located in the
Incomplete Test list box moves the AUDIT incomplete test to the Tests Chosen
list box, located below the taskbar on the right side of the window.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) o =13
Fle Actions Tools Help
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Package Operation

Test Batteries

Test Batteries Cannot Be Created Using MHA

Test batteries cannot be created using MHA software application. Instead test
batteries must be created using the VISTA MHP, MHS Manager\Psych Test
Utilities\Test Battery Utility [YSTESTBAT] option. Existing test batteries are
displayed in the Test Batteries list box, located on the left side of the Mental
Health Assistant Order Test window. (TIP: If you are not sure which tests are in
a battery, make sure Show Hints is checked and then single-click on the battery
name. The names of the tests that comprise the battery will be shown). If a battery
contains a test not available to the user ordering the test, that test will not be
administered

Transferring TEST BATTERIES to TESTS CHOSEN

Test batteries located within in the Test Batteries list box may be transferred to
the Tests Chosen list box, by clicking on the test battery name once until it
becomes highlighted, and then clicking on the > right arrow transfer command
button, located to the right of the Test Batteries list box.

Alternatively, double-clicking on the highlighted test battery name will also
transfer the selected test battery from the Test Batteries list box to the Tests
Chosen list box.
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Package Operation

Selecting a Test from Test Batteries

Example: From the Mental Health Assistant Order Tests window, the Test
Batteries list box is located on the left side of the window, just below the taskbar.
To select a test battery from the Test Batteries list box, click on the desired test
battery name (i.e., NEUR2), which becomes highlighted and the test battery
selection is completed.
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DOMBZ  WAS =]
DOMG  ZUNG
ERS
HLOC
ICL
IEQ
JEME.
MATE
MCHMI2
rHLA,
MHLE
TestResults OrderTests [ag | Gap |
| NEURZ2 Tests: MISS STAI | Dale § Cannon may order any test, o
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Package Operation

Transferring TEST BATTERIES to TEST CHOSEN

Example: From the Mental Health Assistant Order Tests window, the Test
Batteries list box is located on the left side of the window, just below the taskbar.
In this example, a battery named NEURZ2 is highlighted, which is made up of the
MISS and the STAI tests. To transfer the selection to the Tests Chosen list box,
either double-click on NEUR?2 or click on the “>"right arrow transfer command
button, located to the right of the Test Batteries list box to transfer the MISS and
STAI tests to the Tests Chosen list box.

o Mental Health Assistant in use by: Feldman,Robert D (660VIS -] x|
Fle Actions Tools Help
Pt Info: 7777777 777 . i
O00-00-9770 Jan 121951 (51 Staff Entry Clerk Entry Patient E ntry E&F Mot Due H
— Tests Ordered By: —————— | Awailable Tests [* = incomplete test) —— — Tests Choser:
= AlMS MHLC MISS
|Cannon,DaIe S J ADR MILL STAl
ATO MMP25
- TestBatteriess ———— | [|alDC MMPI2
SHARI AUDCR  MWEOPI
AUDIT  Pal
IHCE AUDIT+  PCLC
[ ||lauR  Prid
Bal RLOC
BOI Sal
BHS SCLAR
BHS SDES _>|
 Incomplete Test: —— [|gPRS SFIE
Date Test Items Bl SMAST
Answered Eggg gwg _(I
MAY 16, 2002 AUDIT 2 CRS VALD
FER 3 2002 ALDC 2 DOMBO  Was
DOwMET  2UMG
DOME2 «f
DOMG
ERS
HLOC
ICL
IEQ
JEME.
MaTE
MCHI2
rHLA,
MHLE
TestResults OrderTests [ag | Gap |
| Dale § Cannon may order any test, o
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Package Operation

Staff Entry

Staff entry of test data permits the staff person to see the text of the test questions
and answers as the data are entered. This might be the optimal method for entering
staff rating data (e.g., AIMS or BPRS).

NOTE: Because this data entry method does not secure the PC desktop, it should
never be used for patient data entry.

Example: From the Mental Health Assistant Order Tests window, click on
the Staff Entry command button located on the taskbar.

e Mental Health Assistant in use by: Feldman,Robert D (620VIS o [=] |
Fle Actions Tools Help
s . ~
000-00-9770 Jan 121951 (51| Staff Entry Clerk Entry Batient Entry GAE Hot Due |J
— Tests Ordered By: —————— 1~ Awvailable Testz [* = incomplete testl —— — Tests Chosen:
= AlMS MHLC MISS
JeanrionDiae s (R et iy 5TAl
ATO MMP25
- TestBatteriess —————— | [|AUDC FMPI2
SHARI AUDCR  MWEOPI
T — AUDIT  PAl
HCE aUDIT*  PCLC
_>| AUIR PCLM
BAl RLOC
BOI Sal
BHS SCLIR
EHS SDES _>|
 Incomplete Test: ——— ||gPRS SFIE
Date Test Items Bl SMAST
Answered gggg gwg _{I
MAY 16, 2002 AUDIT 2 CRS YaLD
EER 12 2002 AUDC 3 DOMBO  Was
DOMET  ZUNG
DOME2 «
DOkG
ERS
HLOC
ICL
IEQ
JEMK
MATE
MCkI2
MHLA,
MHLE
TestResults OrderTests [ag | Gap |
| Dale § Cannon may order any test, o
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Package Operation

Staff Entry (continues)

Example: From the Mental Health Order Tests window, click on the Staff
Entry command button, located below the menu bar. If an invalid user click on the
Staff Entry command button the Mental Health Assistant Informational
dialog box appears alerting the user that, “This option is for staff use only. Using it
with patients is likely to result in a serious breach of confidently. Are you sure you
want to use the staff entry mode?” Click on the No command button located on
right side of the Mental Health Assistant Informational dialog box to terminate

this selection.

=10l x|
Fle Actions Teools Help
Pt. Info: ZFrrie e 77 ) -
000-00-9770 Jan 12,1351 (51 SR Clerk Entry Eatient Entry GAF Hot Due
— Tests Ordered By: [~ Available Tests [* = incomplete test): —— [~ Tests Chozen:
AlMS MHLC MISS
|Cannon,DaIe 5 j ADR MILL STA)
ATH MMP25
[~ Test Batteries: AUDC MMPI2
SHARI AUDCR  MEOPI
AUDIT  PAI
IHCE AUDIT=  PCLC

Drate

MAY 16, 20
FEE12-200:

— Incomplete &

nh [l AT
s MR-

This option is for staff use only. Using it with patients is likely to result
in a serious breach of confidentiality,

Are you sUre you want to use the staff-entry mode?

HLOC
ICL
IEQ
JENWE
MATE
MCMIZ
MHLA
MHLE

Test Results Order Tests | AS|

| GaF |

| Dale § Cannon may order ary test.
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Staff Entry (continues)

Example: From the Mental Health Order Tests window, click on the Staff
Entry command button, located below the menu bar. The Mental Health

Package Operation

Assistant Informational dialog box appears alerting the user that, “This option is

for staff use only. Using it with patients is likely to result in a serious breach of

confidently. Are you sure you want to use the staff entry mode?” Click on the Yes
command button to continue. The Staff Entry CAGE window is displayed.

e Mental Health Assistant in u
Fle Actions Tools Help

=15

IHCE

Date

MAY 186, 20
FER2-200:

SHARI AUDCR  MEORI
I — AUDIT - PAl

AUDIT*  PCLC

[l AT ]

This option is for staff use only. Using it with patients is likely to result
— Incomplete

in a serious breach of confidentiality,

Are you sure you want to use the staff-entry mode?

HLOC
ICL
IEQ
JEME
MATE
MCMIZ
MHLA
MHLE

Pt. Info; & 722 " i
DO0-00-9770 Jan 121551 (51 Staff Entry Clerk Entry Patient Entry [FaF Mot De
i TestsOrdered By: ——— [~ Available Tests [* = incomplete test]: —— [~ Tests Chozen:
= AlMS MHLC MISS
|Cannon,DaIe 5 J ADR MILL STA)
AT MMP25
[~ Test Batteries: AUDC MMPI2

Test Results Order Tests | AS|

| Ger |

| Dale S Cannon may order ary test,
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Package Operation

Staff Entry Window

Example: This is an example of the Staff Entry window when a test is started.
The name of the test is located on the Staff Entry window title bar (i.e., CAGE).
The Staff Entry window contains a three-part display table, which is located just
below the Staff Entry window title bar. The first part of the table contains the
test instructions and the text first question. The second part of the table,
located below the test instructions and the text first question table contains the
response items. The third part of the table located below the response item
table, lists the answers given to previous questions. This table is blank when a test
begins because no previous questions have been answered.

a. — CAGE - M=] E3

Flease read each item carefully and select the answer that best describes you,

1. Have vou ever felt vou should cut down on your drinking? /

Y= Yes
= Mo /
#. Skip this guestion

Mo, | Anz. | Buestion

4 |
[&] Eack lp [#] Hew Buestion Cloze
| Snoyblic domain | Mo. of skipped items: 0 | Mumber of lkems: 4 Numl:uerFlemaiHing: 3 =
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Package Operation

Staff Entry Window (continues)

Example: From the Staff Entry window status bar, located at the bottom of the
window contains the copyright Public Domain (i.e., test holder if any), No. of
skipped items, Number of Items, and the Number Remaining.

o - CAGE - o]

Pleaze read each item carefully and zelect the answer that best dezcribes pou.

1. Have yvou ever felf you should cut down on your drinking’?

Y= Yes
M= Mo
#. Skip this question

Mo, | Anz. | Question

[ Eack I_lp& [ e Euestion & x ¥ Close

Zpublic domain | Mo, of skipped items: 0 | Mumber of lterms: 4 Mumber Remaining: 3 2
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Package Operation

Answering a Question from Staff Entry window

To answer a question located on the Staff Entry window (i.e. CAGE), you may
either click on the desired response in the list of response item, type in the first
letter, or response item number of the desired response. The selected response is
displayed in the list of previous answers and the next question is presented.

Example: On the third table, the user entered aY in the Ans. text dialog box or
clicked Y= Yes in the second table of the CAGE second question. That answer is
shown in the table of previous answers, and question 2 is presented.

o - CAGE — B[] ES

Pleaze read each item carefully and zelect the answer that best dezcribes pou.

2. Have people annoyved vou by criticizing your drinking’?

Y= Yes
M= Mo
#. Skip this question

Mo, | Anz. | Question

1 Y Have you ever felt pou should cut down an your drinking?
[1] Back Up [ Hew Buestion Cloze
| Zpublic domain | Mo, of skipped items: 0 | Mumber of lterms: 4 Mumber Remaining: 2 2
110 VISTA Mental Health Assistant User Manual V. 5.01 June 2002

Patch YS*5.01*71



Package Operation

Back Up

The Back Up tab located on the Staff Entry window (i.e. CAGE), enable the user
to return to a previously answered question so the answer can be changed. By
Clicking on the Back Up tab previous test questions and answers are displayed.
The answer entered for the previous test question is highlighted. Note: The
Backup tab is not enabled if you are on the first question of a test.

Example: The user is on question 3 of the Staff Entry window (i.e., CAGE).
Clicking on the Back Up tab located on the bottom of the window will take the
user back to question 2. Note: Before clicking on the Back Up tab, the table of
previous answers indicates that the patient’s answer to question 2 was No. When
guestion 2 is presented again, No is highlighted in the set of possible answers.

e — CAGE - H[=] E3

Please read each item carefully and select the answer that best describes pow,

3. Have you ever felt bad or guilty about your drinking™?

M= Mo
#. Skip this question

Mo, | Ans. | Question

1 o Have you ever felt you should cut down on yaur drinking?

2 M Have people annoved vou by criticizing your drinking’?

A o] Wew Buestion Cloze

©puialicdomain | Mo. of skipped itemz 0| MHumber of ltems: 4 NumberF!emair-{irEf i
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Package Operation

Back Up (continues)

Example: From the Staff Entry window (i.e., CAGE), the user is now back on
Question 2.

e. — CAGE — M=l B3

Pleaze read each itern carefully and select the answer that best dezcribes you.

2. Have people annoyed vou by criticizing your drinking?

= Yes

#. Skip this guestion

Mo | Ans | Question

2 M Have people annoved vou by criticizing your drinking’?

[ Mew Question

Cloze

Epublic domain | Ma. of skipped itemz: O | Mumber of tems: 4 Mumber Remaining: 2 2
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Package Operation

Using the Vertical Scrolls Bar to Back Up

The Back Up button returns the user to the previous question, which is fine if you
want to back up to just one question. However, it is an inefficient way of jumping
from, say, question 300 to question 180. A quicker way of returning to a much
earlier question in the test is to use the vertical scrolls bar to scroll back in the
table of previous answers to the question to which you want to return and then click
on that row of the table.

Scroll to a previous answer and click on that row of the table, the selected test
guestion and answers are presented. The answer previously entered for the selected
guestion is highlighted.

Example: From the PTSD Checklist M window, the user is on question 13 of the
PCLM and decides to change the answer to question 4. To do so, use the vertical
scrolls bar, located on the lower right side of the window located on the third table
to go back to the table of previous answers to question 4 and click on that row.
Question 4 is then presented, and the previous answer is highlighted.

e — PTSD Checklist M -

Below iz a list of problems and complaints that people sometimes have in rezponse to stressful military experiences. Please read
each one carefully and indicate how much you have been bothered by that problem IM THE PAST MONTH.

13. Trouble FALLING or STAYING ASLEEF?

1. Mot at all

2. A little it

3. Moderately

4. Quite a bit

5. Extremely

¥ Skip this question

Ma. | Anz. | Question :J
4 B WEHY UPSET when SOMETHIMG reminded you of a strezzful military experience from the past?

Having PHYSICAL reactions [e.g. heart pounding, touble breathing, sweating] when SOMETHING REMINDED po

B & Avoiding THIMKING ABOUT or TALKING ABOUT a stresshul military experience from the past or A4Y0I0ING HAYIM

7 id Ayvoiding ACTIVITIES or SITUATIONS because they REMINDED you of a streszful military experience from the pas
8 1 Trouble REMEMBERING [IMPORTAMT PARTS of a stressful milikary experience from the pazt?
9 |2 |LDSS OF INTEREST in activities that you used to enjou? il
R | Feeling DISTANT OF CUT OFF from other people?
1 |1 Feeling EMOTIOMALLY NUMB or being unable to have loving feelings for those cloze to pou?
12 |4 Feeling az if your FUTURE somehow will be CUT SHORT? :i
[ Back Up [}t eviEuestion Close |
| @ ational Center for PTSD | Mo. of skipped items: 0 | Murmber of ltems: 17 Mumber Bemaining: 4 2
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Package Operation

Using the Vertical Scrolls Bar to Back Up (continues)

Example: The user is now returned to Question 4, located on the PTSD Checklist
M window. Below the Question 4 table, 5 Extremely is selected and highlighted

in that row of the second table.

@ - PT5D Checklist M ---

Below iz a list of problems and complaints that people sometimes have in responze to stressful military esperiences. Please read
each one carsfully and indicate how much you have been bothered by that problem (M THE PAST MOMTH.

4. Feeling WYERY UPSET when SOMETHING remindad you of a stressful military
experience from the past?

1. Mot at all

2. A little bit

3. Moderately

4. Cluite a bit

Mo, | Anz. | Question _ﬂ

4 ] Feeling WERY UPSET when SOMETHIMG reminded pou of a streszful militany experience from the past? :

b 1 Having PHYSICAL reactions [e.g. heart pounding, trauble breathing, sweating] when SOMETHING REMIMDED yo

B i Avoiding THIMKING ABOUT or TALKING ABOUT a strezsful military experience from the past or AYOIDIMG HAYIM

7 4 Avaiding ACTIVITIES ar SITUATIONS because they REMINDED vou af a stressful military experience fram the paz

8 1 Trouble REMEMBERING IMPORTANT PARTS of a strezsful miltan experience from the past?

9 |2 |LOS5S OF INTEREST in activities that you used to enjoy? '

o |3 Feeling DISTAMT OR CUT OFF from other people? _!

11 |1 Feeling EMOTIOMALLY HUME or being unable to have loving feelings for thoze cloge to pou?

12 4 Feeling az if your FUTURE zomehow will be CUT SHORT? LI

[#] Back Up [+ Mew Question Cloze

| =M ational Center for PTSD | Mo of skippeditems: @ | Mumber of ltems: 17 Mumber Remaining: 13 i
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Package Operation

New Question

From the PTSD Checklist M window, the New Question button, which is
enabled only if the user is not on the first remaining unanswered question in the
test, jumps to the next unanswered question.

Back up to a previous question will enable the New Question button. Click on
the New Question button and the next unanswered question is presented and the
New Question button is disabled.

Example: The user had entered answers for the first 12 questions of the PCLM
before returning to question 4 to change that answer (see previous example). The
Staff Entry window advanced to question 5, but the user wanted to go back to
guestion 13, which is the next unanswered question. Clicking on the New
Question button accomplished this.

@ — PTSD Checklist M - [ _ [O] ]

Below iz a list of problems and complaints that people zometimeas have in response to streszful military expenences. Pleaze read
each one carefully and indicate how much you have been bathered by that problem [N THE PAST MOMTH.

B. Having PHYSICAL reactions (e.g. heart pounding, frouble breathing, sweating) when
SOMETHING REMINDED vou of a stressful military experience from the past?

1. Mot at all

2. A little bit

3. Moderately

4. Quite a hit

5. Extremely

®. Skip this guestion

Mo, | Ans. | Question :J

15} 1 Having PHYSICAL reactions [e.g. heart pounding, trouble breathing, sweating] when SOMETHING REMINDED _l,lce:

B & Avoiding THINEING ABOUT or TALKING ABOUT a stressful military experience from the past or AVOIDING HaVIM

i 4 Avoiding ACTIVITIES or SITUATIONS because they REMIMDED wou of a stessful military experience from the pas

2 1 Trouble REMEMEERING IMFORTANT FARTS of a stressful military expenience from the past?

] 2 LOSS OF INTEREST in activities that pou used to enjoy?

10 |3 Feeling DISTAMNT OR CUT OFF from ather people?

Bk |l Feeling EMOTIOMALLY MUME or being unable to have loving feelings for thoze close to pou?

12 |4 Feeling as if your FUTURE somehove will be CUT SHORT? j

[#] Back Up [ Mew Question | 44— Cloze |

| @M atiohal Center for PTSD | Mo, of skipped items: 0 | MNurnber of Items: 17 Mumber Remaining: 12 2
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Package Operation

New Question (continues)

Example: From the PTSD Checklist M window, using the New Question
button, question 13 is now displayed in the table.

& — PT5D Checklist M ---

1.

2
;
4.
5
A

Mot at all

A little bit
Moderately

Quite a bit
Extremely

Skip this guestion

Below iz a list of problems and complaints that people sometimes have in rezponse to strezsful military experiences. Pleaze read
each one carefully and indicate how much you have been bothered by that problen 1N THE PAST MONTH.

13. Trouble FALLING or STAYING ASLEEP?

Mo,

Ang. | Queztion

10

3 Feeling DISTAMNT OR CUT OFF from other people?

11

1 Feeling EMOTIONALLY MUMB or being unable to have loving feelings for thoze close o you'?

12

4 Feeling az if your FUTURE zomehow will be CUT SHORT?

[] Back Lp (7] fewEHyestan

Cloge

Sh ational Center far PTSD

Ma. of skipped items: [ | Mumber of ltems: 17

MNurber Remaining: 4 2
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Package Operation

Close/Continue

The PTSD Checklist M window contains the Close command button, located
on the bottom right side of the window. The Close command button will display
Continue if the current test is not the last test in the set of tests ordered, and is
showing Close, if it is the last test. In either case, clicking on the Close button
triggers the following sequence of events:

MHA checks to see if the current test is completed.
If the test is completed, the answers are saved to VISTA without asking the user.
If the test is not completed, the user is asked if she/he wants to complete it.

a) If the user says YES, the sequence is terminated and the user is returned to the
Staff Entry window.

b) If the user says NO, he/she is asked if she/he wants to save the incomplete
results. If the user says yes, incomplete results are saved. Otherwise, they are not.

4. If the current test is not the last test in the set of tests ordered (i.e., the
button caption says Continue), the next test in the set is started.

5. If the current test is the last test in the set of tests ordered (i.e., the button
caption displays Close), the staff entry form closes and the Test Results tab of the
main form is shown.

Click on the Close/Continue command button under various conditions (e.g., one
test ordered, multiple tests ordered, current test complete or not complete). Steps 1-
5, as described above, are followed depending on the specific conditions in effect.
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Package Operation

Close/Continue

Example: The following example is displaying question 14 of the 17 questions in
the PCLM. The PCLM is the only test selected (or is the last test in the list), so the
Close command button displays Close. Clicking on the Close command button
displays the following two Mental Health Assistant Information dialog boxes.

- PTSD Checklist M —- =] E3

Below iz a list of problems and complaints that people sometimes have in rezponge to strezzful militan experiences. Pleaze read
each one carefully and indicate how much you have been bathered by that problem IM THE PAST MOMTH.

14. Feeling IRRITABLE or having ANGRY OUTBURSTS?

1. Mat at all

2. A little bit

3. Moderately

4. Quite a bit

5. Extremely

. Bkip this question

Mo, | Ans. | Cuestion _AJ
11 1 Feeling EMOTIONALLY MUME or being unable to have loving feelings for those cloze ko pou?

12 |4 Feeling a3 if your FUTURE somehow will be CUT SHORT?
13 |5 Trauble FALLING or STAYING ASLEEP?

[w] Back Up [l e et

| @ ational Center for PTSD | Mo. of skipped items: O | Mumnber of ltems: 17 Mumber Remaining: 3 7
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Package Operation

Mental Health Assistant Information Dialog Box YES command

Example: The Mental Health Assistant Information dialog box text is stating,
“This PCLM is not completed yet. Do you want to finish it now?” If the YES
command button is selected, the Staff Entry window is displayed.

Mental Health Aszsizstant l

i"lj Thiz PCLM iz not completed pet.

Do pou want to finish it now?

Mental Health Assistant Information Dialog Box NO command

If the NO command button is selected, the Mental Health Assistant
Information dialog box text is stating, “PCLM answers have not been saved to
VISTA. Do you want to save those answers now?” If the YES command button is
selected, the answer is saved. Note: Whether you say yes or no to the question
about saving answers, the Staff Entry window will close because you said you did
not want to finish the PCLM and there is no other test to administer.

Mental Health Assistant l

i"!: PCLM anzwers have not been zaved o VISTA,

Do you want to zave thoze answers now?

] e |

June 2002 VISTA Mental Health Assistant User Manual V. 5.01 119
Patch YS*5.01*71



Package Operation

Clerk Entry

NOTE: Clerk Entry is the optimal way of transcribing test results from an answer
sheet when the user does not need to see the text of the test questions and answers
as the data are entered. Because this data entry method does not secure the PC
desktop, it should never be used for patient data entry.

Example: From the Mental Health Assistant Order Tests tab window, click on
the Clerk Entry command button, located on the taskbar to activate the Clerk
Entry function. Once this function is activated the Mental Health Assistant
Information dialog box will appear alerting the user this function is for staff use
ONLY.

e Mental Health Assistant in use by: Feldman,Robert D (660VIS -] x|
Fle Actions Tools Help
Pt. Info: Z22s 772 : i :
000008770 Jan 121851 (51 2Dl | . ClkEny (e SE LR DI H
— Tests Ordered By: ———————— [ Awailable Tests [* = incomplete test) —— — Tests Chozer:
= AIMS  MHLC MISS
|Cannon,DaIe S J ADR MILL STAl
AT MMP25
- TestBatteriess ———— | [|alDC MMPI2
SHARI AUDCR  MWEOPI
h]ﬂ!l_ AUDIT — PAl
HCE AUDIT*  PCLC
_>] AUIR PCLM
BAl RLOC
BDI sal
BHS SCLAR
BHS SDES .ﬂ
 Incomplete Test: —— [|gPRS SFIE
Date: Test Items Bsl SMAST
Answered Eggg gwg .d
MAY 16, 2002 AUDIT |2 s R
FEB 122002 AUDE (3 DOMBED  ‘wias
DOMET  ZUNG
DOME2 «f
DOMG
ERS
HLOC
ICL
IEQ
JENK.
MATE
MCHIZ
rHLA,
MHLE
TestResuts Drder Tests [ag | Gap |
| Dale S Canmon may order any test, o
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Package Operation

Mental Health Assistant Information dialog box

Example: The Mental Health Assistant Informational dialog box appears
alerting the user that, “This option is for staff use only. Using it with patients is
likely to result in a serious breach of confidently. Are you sure you want to use the
clerk entry mode?” Click on the YES command button to access the PTSD
Checklist M window for the first selected test.

Note: Clicking on the NO command button returns the user back to the Mental
Health Assistant Order Tests tab window.

Mental Health Azsiztant

Thig option iz for staff uze only, Using it with patientz iz likel to result in a senous
breach of confidentiality.

Are you sure you want to uze the clerk-entry mode?
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Package Operation

PTSD Checklist M window

Example: The PTSD Checklist M window status bar, located on the bottom of
the window displays the test current item number, valid choices for that item, and
total number of items in the test. The number of cells in the data entry table equals
to the number of items in the test, up to 10 cells per row. The data entry table
column heading (Item No.) specifies the question number within the group of
guestions for a given row.

- PFTS0D Checihizt M -

Dafe Testfdmmsiered |0 /070000 = ! ! i l
Iz Murnber 1 abd Chisces: 122345% Husnkes of desas 17
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Package Operation

Entering Data

Example: To speed up the data entry process, use the keyboard to enter a valid
choice. That choice is inserted into the corresponding cell of the table and the next
cell is highlighted, and a 1 is typed the text box. Compare the following window

display with the previous example. Note: A 1 was inserted in cell 1 and cell 2 is
highlighted.

& — PTSD Checklist M — M=l E3
Item Mo, |1 2 2 4 5 g 7 g g i
110 1
1117
Date Test Administered: im A0Fs00z vI AlEjyed j Retumn I
[ Ttem Number: 2 [Valid Choices: 12345% | Mumber of items: 17 i
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Package Operation

Changing a Previous Answer

NOTE: You cannot skip a question by clicking on a cell that follows the first
unanswered question. In the following example you cannot skip question 16 by
clicking on cell 17. You must answer question 16 first. If you want to skip question
16, highlight that cell and type “X” into the cell text box.

Example: From the PTSD Checklist M window, click on the cell of a previous
guestion and type in a valid entry. That entry is inserted into the corresponding cell
text box and the next cell text box is highlighted. The user entered 15 answers for
the PCLM and then clicked on cell 12 to change the answer to question 12. Cell 12
is highlighted to indicate it is the active cell. The status bar, located on the bottom
of the window is updated to reflect the item number and valid entries for the
highlighted cell text box.

#. —-- PT5D Checklist M ---

ltemMo. |1 ]2 13 4 |5 ]5 ]? ]3 |s ]0 ]

1-10 1 1 1 1 2 4 1 2 d
11-17 1 2 2 1

>
Date Test ddministered: ]|:|'| AOFA2002 v] Jump J Retumn
[ Ttem Number; 12 ['Walid Chaices: 12345% [ Number of items: 17
124 VISTA Mental Health Assistant User Manual V. 5.01 June 2002

Patch YS*5.01*71




Date Test Administered

Package Operation

Example: The calendar is, by default, set to today’s date. Because the user may be
transcribing the results of a test the patient took on an earlier date, the calendar
can be changed to select a previous date. However, a future date cannot be selected.
Click on the Date Test Administered drop-down arrow, located to the right of the
date, and a pop-up calendar appears. Click first on a future date and then an
earlier date. Clicking on a future date does nothing. Clicking on an earlier date
changes test administration date. The calendar is displaying a test administered on
January 3, 2002, and transcribed on January 7, 2002.

temMNo. |1 [2 E [4 [5 E B E E [o [
110 1 1 2 1 1 2 4 1 2 2

117 1

[ 4 | January 2007
Sun Mon Tue Wed

Fri

Sat

1 2 e 4

Date Test Adminiztered: ]EI'I ,.-'I:|3g'2ljllj2j

| temn Mumber: 12

BTy 8 9 10
13 14 15 16 17
20 21 2 23 24
7 2 23 30 A

1
18
25

< Today: 01/07/2002

12
13
26

| Walid Choices: 12345%

| Murnber of iterns: 17

Jump

Return
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Package Operation

Jump

NOTE: If you have gone back to change an answer to previously answered question,
the Jump command button is enabled.

Example: From the PTSD Checklist M window, click on a previous answer to
enable the Jump command button. Click on the Jump command button and the
first empty cell is highlighted. If 15 questions have been answered but question 12
is highlighted, the Jump command button is enabled (see Changing a Previous
Answer). Clicking on the Jump command button highlights cell 16, which is the
first unanswered question.

ltemMo. |1 ]2 ]3 ]4 ]5 ]5 ]? ]s ]9 ]D ]
1-10 1 1 2 1 1 2 4 1 2 2

117 1 i - 2 1

Date Test ddministered: ]|:|1 MOTS2002 v] Jurnp J Beturn
[Ttem Number: 12 [Walid Chaices: 123455 [ Number of items: 17
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Package Operation

Return

The behavior of the Return command button is the same as that of the
Continue/Close button on the staff entry form.

o

|
L 1 1 2 2 1
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Package Operation

Patient Entry

Patient Entry supports the on-line testing of patients, which is by far the most
common method of computerized testing in VHA. Patient Entry is a simplified
version of the Staff Entry (the table of previous answers is not shown) with added
security features to prevent unattended patients from using the PC for
unauthorized purposes.

Example: From the Mental Health Assistant Order Tests tab window, click on
Patient Entry command button, located on the taskbar to activate the Patient
Entry function. After clicking on the Patient Entry the secured desktop
functionality is activated and Mental Health Assistant Warning dialog box is
displayed.

e Mental Health Assistant in use by: Feldman,Robert D (660VIS - o] x|
Fle Actions Tools Help

Pt Info; Z2iais 777 ; i .
000005770 Jan 121851 (51 Staff Entry Lk Enlty Ea“e"‘E”‘W‘ HAF (et il H
 TestsOrderedBy: —— | Awailable Tests [* = incomplete test] —— — Tests Chosen:
T A5 MHLC hISS
|Eannon,DaIe ] J ADR MILL STh
ATO MMP25
- TestBatteriess ————— | [|AUDC kAR P12
SHARI AUDCR  MWEOPI
A — ALDIT Pl
HCE AUDIT*  PCLC
_>] AUIR PCLM
BAl RLOC
ECI Sal
BHS SCLIR
BHS  SDES .ﬂ
 Incomplete Testz ——— | ||gPRS SFIE
Date: Test Items BS| SMAST
Anzwered Eggg gwg .d
MAY 16, 2002 AUDIT 2 CRS VALD
FER-13-2002 AHOE 3 DOMBO  WwiAS
DOMEl  ZUNG
DOMER <
DOMG
ERS
HLOC
ICL
IEQ
JENK
MATE
CHIZ
MHLA
MHLE
TestResults OrderTests [ag | Gap |
| Dale S Canmon may order any test, o
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Package Operation

First Warning dialog box

Example: The first Warning dialog box is displayed each time the Patient Entry
Is selected stating, “Are you prepared to continue now?” Clicking the YES
command button continues on to the second the Mental Health Assistant
Warning dialog box. Note: Clicking on the Cancel command button will exits the
application and return back to the PC desktop.

Mental Health Assistant i

AFTER THIS PROGRAM EMDS, IT IS GOING TO AUTOMATICALLY LOG
. YO OFF FROM THE WINDOWS MNT NETWORK

This is a security feature to prevent unauthorized access, You will have
nio weay to stop it from logging you off,

Eefore continuing, you should complete any work that you've done in
atyy other applications (word, Outlook, et and save all open data files
i these applications. After you save your data, close those applications.
Ctherwise, you risk data loss.

Are wou prepared to continue now?

Caricel

Second Warning dialog box

Example: The second Warning dialog box text is stating, “Use only Alpha-
numeric keys on the keyboard from this point on.” Click the OK command button
to continue to the three-part display test entry table.

Mental Health Assistant i

' USE OMLY ALPHA-MUMERIC KEYS OM THE KEYBOARD FROM THIS
. POINT OM,

- Llsg of unauthorized keys may cause the test to abort,
- Instruct the client not to touch any other keys,

- Al keystrokes will be i or possible security breach
atternpts, ;
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Package Operation

Addiction Severity Index (ASI)

ASI Window

This window lists all previous ASI interviews and makes it easy to view either the
item report or narrative report for a selected interview. To help with ASI
performance measure compliance, the interval since the last interview is displayed
in the status bar.

Example: From the Mental Health Assistant main window, click on the ASI
tab, (located at the bottom of the window) to view the ASI Window.

o Mental Health Assistant in use by: Schultz.Roger F [660¥ista]
File Achtions Toole Help

Pt Info: 2772 Mew AS Diamain Scaores Itemn Trends ﬁi’ EftE i i Bl =

528-38-3610 Mar 02,1926 [7
----- _ Edl &80 |

04/03/2002 Full Schultz, Roger F Mot Refused, Terminated or Unable to Respond |Yes — Report Option: ———

G-12 Special

04/03/2002  Full Schultz Roger F Mot Refused, Teminated or Unable to Fespond Yes " 1 Namative Report
031252002 Full Schultz Roger F Mot Refused, Terminated or Unable to Respond es _I % 2 ltem Report
= £
s
ZZZ,Z 528-38-3610 AST FULL on 0471072002 by: SCHULTZ,ROGEE F

#%%%% GENERAL INFORMATION ####%

Name: ZZZ,Z2
53 Mo.: 528383610

Admission Date: APR 11, 2002
Interview: APR 10, 2002
Time Beguan:
Time Ended:
Contact Code: IN PERSON
Class: FULL
Gender: MALE

scriber: SCHULTZ  ROGER F

Interw : BCHULTZ,ROGER F
ial: INTERVIEW COMPLETED

Gl4. How long we you liwved at this address? (Years-Months) Z-2

El
Test Hesultsl Order Tests a3l IﬁAF I
| iLast A5] was 36 davs ago 4

130 VISTA Mental Health Assistant User Manual V. 5.01 June 2002
Patch YS*5.01*71



Selecting a Previous Interview

Package Operation

Example: To select a pervious interview, click on the desired previous interview

shown within the list box (located just below the taskbar).

o Mental Health Assistant in use by: Schultz.Roger F [660¥ista]
File Achtions Toole Help

031272002

Schultz Roger F

Schultz, Roger F

Mot Refuzed, Terminated or Unable to Respond |Yes

|

Pt. Info: 2222 - " -
528-38-3610 Mar 02,1925 [7 Mew AS] Damain Scores Item Trends (G4 Wt e
Date |T_l,lpe Interviewer |G-1 2 Special |Signed ﬂ
it
04102002 Full Schultz, Roger F Mat Refused, Teminated ar Unable ta Respond |Yes &l
04/03/2002 Full Schultz, Roger F Mot Refused, Terminated or Unable to Respond |Yes — Report Option:

2 ltern Bepart

1 Marative Report

ZZZ,Z 528-38-3610 AST FULL on 0470372002 by: SCHULTZ,ROGER F
*%% POYCHOSOCIAL HISTORY #*%%

GENERAL INFORMATION

Mr. Zzz is a 76 wear old ,fl question not answered male N3C weteran. He lists
his religious preference as . He was admitted to the Consultation/Liaison
program on Apr 03, 2002, In the past 30 days, he has . G19 QUESTION MNOT
ANSWERED

Thisz report iz based on a full ASI interview conducted in person on Apr 03,
2002 by Roger F Schultz., Mr. Zzz completed the interview.

Severicy Rating Composite Score

MEDICAL ST
EMPLOVMENT
ALCOHOL
LRUG

LEGAL
FAMILY
PSYCHIATRIC

o

MEDICAL 3TATOS

| v

Ie&tHesultsIQrderTest& a3l IﬁAF I

| iLast A5] was 36 davs ago
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Package Operation

Selecting Report Option

Example: From the ASI window, the Report Option, is located on the right side
of the list box, displays the Narrative Report or Item Report options. Click on
Narrative Report or Item Report to make a selection.

o Mental Health Assistant in use by: Schultz.Roger F [660Vista]
File Actions Tools Help

Pt Info: 227 2
528-38-3610 Mar 02,1926 7 Mew AS|

Domain Scores Item Trends A E et Die

LT

Interviewer G-12 Special

04/03/2002 Full Schultz Roger F Mot Refuzed. Temminated or Unable to Rezpond |es Feport Optiom: ———

04/03/2002  Full Schultz,Roger F Mot Refused, Teminated or Unable to Respond | es = 1 Narrative Report
031242002 Full Schultz Roger F Mot Refuzed, Terminated or Unable to Respond | Wes _I ﬁ 2 ltem Repart
= £
PO PN = SOV R SR 1
ey
ZZZ,E2 5Z8-38-36l0 AST FULL on 0471072002 by: SCHULTZ,ROGER F

#%%%% GENERAL INFORMATION ####%

Name: ZZZ,Z2
5% Mo.: 528383610

Admission Date: APR 11, 2002
Interview: APR 10, 2002
Time Begun:
Time Ended:
Contact Code: IN PERSON
Class: FULL
Gender: MALE

Transcriber: SCHULTZ ROGER F

Interviewer: SCHULTZ , ROGER F
Special: INTERVIEW COMPLETED

Gl4. How long have you lived at this address? (Years-Months) 2-2

-
ol i R SO M SO B TNy s TNt EI o LTI LS AR PR PP i 0l VBB =Y o2 ¥ T+ f =0 © B0 s s L BE A L Pt % e _I

IestHesuItsIQrderTests &5l IEAF I

iLast A5l was 36 days ago &
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Package Operation

ASI Data Entry

The New ASI button, when clicked, provides user-friendly interface for entering
interview data. This new function enables staff to quickly enter data, to easily jump
from one item to another, and to enter free-text comments at any time. The ASI
Data Entry should greatly reduce data entry time, whether transcribing interview
results from a paper form or entering them on-line during an interview. Note: The
ASI Data Entry is not a self-administered version of ASI, and should not be used
for patient entry of ASI responses.

Example: From the ASI window, click on the New ASI command button, located
on the task bar to activate the ASI Data Entry form.

o Mental Health Aszistant in uze by: Schultz, Boger F [660Vista)
Elle Achon: Tool: Help

EEEE-D?EESBZ'IZDZZM‘EI 021926 [7 Mews AS| 4/ Domain Scores Item Trends @3 B R e B =

Type Interviewer G-12 Special
|Fu|| {ot A . Terminate nd [ ;
04,/03/2002 Full Schultz Roger F Mot Refuzed, Terminated or Unable to Respond Yes Report Option:
04/03/2002 Full Schultz, Roger F Mot Refused, Terminated or Unable to Respond |Yes = 1 Mamative Report
0312752002 Full Schultz Roger F Not Refused, Teminated or Unable to Respond | Wes _I & 2 ltem Repart
ZEZZ,Z2 5ZB-38-3610 A3T FULL on 0471072002 by: SCHULTZ,ROGER F j

#%*%* GENERAL INFORMATION =#®#*#%

Name: ZZZ,Z
3% No.: B28383610

Ldmission Date: APR 11, 2002
Interview: APR 10, 2002
Time Begun:
Tine Ended:
Contact Code: IN PERSON
Class: FULL
Gender: MALE

Transcriber: SCHULTZ ROGER F

Interviewer: SCHULTZ , ROGER F
Special: INTERVIEW COMPLETED

Gl4. How loty hawe you liwved at this address? (Years-Months) 2-2

-
i T A men mmmeres S lemn  ATTRATTAIT ITAT A ITSTTRTIR _I

IestHesuItlerderTests asl |§.-’-\F |

iLast AS| was 36 days ago =
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Package Operation

Example: When the New ASI button is clicked, the ASI data entry form is

presented. The General Information section is shown with its first item

highlighted The first item, G3, is automatically set to the user's last selection. In
addition, the items G4. Date of Admission and G5. Date of Interview, contains
today’s date as defaults; item G9. Contact Type issetto 1. In person and G11.
Interviewer is set to the staff member who logon to MHA,; item G12. Special is
set to N. Interview completed. The status bar at the bottom of the window

provides context sensitive hints for the active test item.

Addiction Severity Index for ZZzz S5M: 528-38-3610

File Options  Help

General Information

G2, Program Type: EARLY INTERVEMTIOMN/EDUCATION/REFERRFAL]

G8. Interviesy Farm  (AS] Type): G8. Contact Tvpe:

r\7 1. Full Intake i- 2 Lite Intake i_ 3. Follow-up F/- 1. In persan |_ 2. Phone
G11. Interviewesr : |SchuIIz,RDger F ;i
G12. Special:

[~ 1. Patient terminated [~ 2 Patient unable to respond

i_ 2. Patient refused |7 M. Interview completed

*(314. How long have yau lived atthis address? ‘r‘ears:l ﬂ Maonths: | il

G15. |5 this residence owned by you or your family?

r 0. Mo l- 1.%es r W Wot Answered
G17. Race
I_ 1. White (not Hispanic) I_ 4. Alaskan Mative I_ T. Hispanic - Puero Rican
I_ 2. Black (not Hispanic) I_ 5. Asian or Pacific Islander I_ 8. Hispanic - Cuban
]_ 3. American Indian I_ B. Hispanic - Mexican ]_ 9. Other Hispanic
18, Religious Preference
[~ 1. Protestant [T 2 Jewish [~ 5 other
[~ 2. cathalic [ 4. 1slamic [~ 6. MNone

*(318. Have you heen in a controlled enwironment in the past 30 days?
’_ 4 hil~ '_ A RaAdinAal Teamdvn et ’_ Wohlad Memniimem el

[ |

G4, Date DfAdmissian:l arEr2002 'i G4, Date of Interview: I S ES2002 'I

General Comments:

G General Info |y padical | E Employment | D Drugiéleohal ! LLegaI] H Family Hx! anciall EPsychiatric| Splritual] Leisuxel

Click on dowen arrow for list of programs. F1 for help.
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Package Operation

ASI utilizes several types of window components, such as, the drop-down list box,
check boxes, radio buttons, etc. The use of these components is explained below.

Drop-Down List Box

Example: In the General Information section, click on the down arrow of Item
G3. Program Type. The drop-down list box contains 21 ASI program types,
which are displayed eight at a time.

Addiction Severity Index for ZZzz S5M: 528-38-3610

File Options  Help

General Information

G3. Program Type: EARLY INTERVEMTIOMN/EDUCATION/REFEREA
COMNSULTATIONLIAISOMN ﬂ

(4. Date aTAIMISSION | oy o | TERVENTIONEDUCATIONREFERRAL
8. Interview Form  (A] DETOXIFICATION SERVICES
¥ 1. Full Intake |AMBULATORY EXCEFT OFIOID SUBSTITUTION
OPIOID SUBSTITUTION
INPATIENT ACUTE CARE
SUBSTANCE ABUSE RESIDENTIAL REHABILITATION TREATMENT PROGRA

G11. Interviewer

G12. Special: COMPEMNSATED WORK THERAPYTRANSITIONAL RESIDENCE _:I
I_ 1. Patient terminated [ 3 Patientunable to respond
i_ 2. Patient refused |7 M. Interview completed

*(314. How long have yau lived atthis address? ‘r‘ears:l ﬂ Maonths: | il

G15. |5 this residence owned by you or your family?

r 0. Mo I- 1.%es r W Wot Answered
G17. Race

I_ 1. White (not Hispanic) I_ 4. Alaskan Mative I_ T. Hispanic - Puero Rican

I_ 2. Black (not Hispanic) I_ 5. Asian or Pacific Islander I_ 8. Hispanic - Cuban

]_ 3. American Indian ]_ B. Hispanic - Mexican ]_ 9. Other Hispanic -
18, Religious Preference

[~ 1. Protestant [T 2 Jewish [~ 5 other

[~ 2. cathalic [ 4. 1slamic [~ 6. MNone

*(318. Have you heen in a controlled enwironment in the past 30 days?
'_ 4 hil~ '_ A RaAdinAal Teamdvn et '_ Wohlad Memniimem el ;.!

General Comments:

G General Info |y padical | E Employment | D Drugiéleohal ! LLegaI] H Family Hxl anciall EPsychiatric| Splritual] Leisuxel
Click on down arrow far list of programs. F1 for help.
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Package Operation

Drop-Down List Box Navigation and Selection:

There are several ways to select the desired program type in item G3. Program
Type and we will use this as an example for all drop-down list boxes in the ASI.

1) Use the keyboard up and down arrow keys to navigate through the list of
program types in item G3. Program Type. The highlighted item will move as you
press the arrows. To select the desired program, press the Enter key.

2) Type in the first few letters of the desired program in the text entry box. The
full name of the program will appear, if this is the desired program, press the
Enter key and you will move to the next ASI item.

3) Using the mouse, click on the vertical scroll bar, located on the right side of the
drop-down list box, to slide up or down to view the list of programs. Click on the
desired program and it will appear in the text entry box and the drop-down list will
disappear.

4) With the mouse, click on the vertical scroll bar up and down arrows to view the
list of program types. To select the G3. Program Type using the keyboard, press
the Tab or Enter key. The highlighted item is selected.
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Date Items - Part |

Package Operation

Example: Click on the down arrow of Item G4. Date of Admission and a
calendar will appear. The status bar hints (located at the bottom of this window)

are updated and displayed.

Addiction Severity Index for ZZzz S55N: 528-38-3610
Eille  Options Help

General Information

G3. Program Type:

G4, Date UfAdmissiDn:l AN 62002 'i

Ga. Initverview Form (Al 4 | May, 2002 ] - tactT\,rpe: =
1. Full Intake 1. In person 2. Phohe
Sun Mon Tue Wed Thu Fri Sat
44— > -
5 6 7 8 89 10 11

Sl b 12 13 14 15 @® 17 18|
|_1.Pat|entterm 19 20 21 22 23 24 75 Fatient unahle to respond

i_E.Patientrefus 26 27 28 29 30 . Interview completed

_ﬁ Manths: I—il

IEARL‘(INTERVENTIONIEDUCATIONIREFERRAL

=

G111, Interviewer

*G14. How long have yo

o aToday: 516/2002
G145, |5 this residence owmed by you or your family?
r 0. Mo I— 1.%es r . Wot Answered
G17. Race

I_ 4. Alaskan Mative I_ ¥. Hispanic - Puerto Rican
I_ 5 Asian or Pacific Islander I_ 8. Hispanic - Cuban
[~ & Hispanic- Maxican [~ 9. other Hispanic

[ 1. wihite (nat Hispanic)
[ 2. Black (not Hispanic)
[T 2 american Indian

318, Religious Preference

[ 1. Protestant [ 2. Jewish [ 5 other
[T 2. cathalic [ 4. 1slamic [ & Mone
*G19, Have you been in a controlled environment in the past 30 days?
4 - U TP e ey

[ |

GA. Date of Interview: I M E/2002 'I

FY

General Comments:

G General Inf0 | y pedical | E Employment | D Drugidlcohol ! LLegaI] H Family Hxl Fﬁnciall P Psvchiatric Spiritual] LeisuLe!

Click on down arrawe for list of programs. F1 for help.
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Package Operation

Date Item Navigation and Selection:

To navigate the calendar using the keyboard, follow these instructions:
Press the left and right arrow keys to change days.

Shift-left and shift-right to change months.

Pressing the Home key moves to the first day of the month.

Press the Tab or Enter key to select the datdand to close the calendar.

Clicking the mouse on a day will select the day and close the calendar.

Clicking on the left and right arrows will change the month.
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Package Operation

Date Fields - Part 11

Example: Type a date in the text entry box of G4. Date of Admission. Date entry

for this item can be simple text that conforms to various date templates. The date
can be typed directly in the text entry box. The following formats are accepted:
4/14/2001, 4-14-01, 4.14.01, and 4,14,2001. Notice that the year can be entered as

last two digits or four digits. Acceptable delimiters are the backslash, period,
comma and dash. Note: Future dates are not accepted.

Addiction Severity Index for ZZzz S5M: 528-38-3610
File  Options  Helk

General Information

[ |

G3. Program Type: |EARLY INTERVENTIOMEDUCATION/REFERRAL ;!
G4, Date DfAdmissian:l Brerz002 'i G4, Date of Interview: I aM 62002 'I
G8. Interviesy Farm  (AS] Type): G8. Contact Tvpe:

|7 1. Full Intake i- 2 Lite Intake i_ 3. Follow-up F/- 1. In persan |_ 2. Phone
G11. Interviewesr : |SchuIIz,RDger F ;i
G12. Special:

[~ 1. Patient terminated [~ 2 Patient unable to respond

i_ 2. Patient refused |7 M. Interview completed

*(314. How long have yau lived atthis address? ‘r‘ears:l ﬂ Maonths: | il

G15. |5 this residence owned by you or your family?

r 0. Mo I- 1.%es r W Wot Answered
G17. Race

I_ 1. White (not Hispanic) I_ 4. Alaskan Mative I_ T. Hispanic - Puero Rican

I_ 2. Black (not Hispanic) I_ 5. Asian or Pacific Islander I_ 8. Hispanic - Cuban

]_ 3. American Indian ]_ B. Hispanic - Mexican ]_ 9. Other Hispanic -
18, Religious Preference

[~ 1. Protestant [T 2 Jewish [~ 5 other

[~ 2. cathalic [ 4. 1slamic [~ 6. MNone
*G19. Have you heen in a controlled environment in the past 30 days?

'_ 4 hil~ '_ A RaAdinAal Teamdvn et '_ Wohlad Memniimem el ;.!

General Comments:

G General Info |y padical | E Employment | D Drugiéleohal ! LLegaI] H Family Hxl anciall EPsychiatric| Splritual] Leisuxel
Click on down arrow far list of programs. F1 for help.
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Package Operation

Check Boxes and Check Marks

Example: Item G8. Interview For (ASI Type): click on a check box (or its text),
and a check mark appears in the check box. Other check marks, if present, are
removed. Using the keyboard, press the keys “1”, “2”, or “3” and the appropriate
check box is checked and the next ASI item is highlighted. While mouse input is

effective, experienced users find keyboard entry to be quicker and easier. If
incorrect key is pressed, an error message will appear.

Addiction Severity Index for ZZzz S5M: 528-38-3610

File Options  Help

General Information

G3. Program Type:  [EARLY INTERVENTION/EDUCATIONREF ERRAL = I

G4, Date DfAdmissian:l arEr2002 'i G4, Date of Interview: I S ES2002 'I

G8. Interviesy Farm  (AS] Typel: G8. Contact Tvpe:

|7 1. Full Intake i_ 2. Lite Intake i_ 3. Follow-up F/- 1.Inperson [ 2. Phone
G11. Interviewesr : |SchuIIz,RDger F ;i
G12. Special:

[~ 1. Patient terminated [~ 2 Patient unable to respond

i_ 2. Patient refused |7 M. Interview completed

*(314. How long have yau lived atthis address? ‘r‘ears:l ﬂ Maonths: | il

G15. |5 this residence owned by you or your family?

*(318. Have you heen in a controlled enwironment in the past 30 days?

r 0. Mo I- 1.%es r W Wot Answered
G17. Race

I_ 1. White (not Hispanic) I_ 4. Alaskan Mative I_ T. Hispanic - Puero Rican

I_ 2. Black (not Hispanic) I_ 5. Asian or Pacific Islander I_ 8. Hispanic - Cuban

]_ 3. American Indian ]_ B. Hispanic - Mexican ]_ 9. Other Hispanic -
18, Religious Preference

[~ 1. Protestant [T 2 Jewish [~ 5 other

[~ 2. cathalic [ 4. 1slamic [~ 6. MNone

-
T 4 nin Rk P T e I i nas s e sl _.!

an

General Comments:

G General Info |y padical | E Employment | D Drugiéleohal ! LLegaI] H Family Hxl anciall EPsychiatric| Splritual] Leisuxel
Afull ASlis required for first administration. F1 for help.
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Package Operation

Check Boxes Navigation and Selection:

To make a choice in the check box, do one of the following:

1) Type the number on the keyboard that corresponds to the choice. This is the
fastest way to enter data in the ASI. You will notice that the choice will be checked
(other boxes that might have been checked will become blank). The program will
move automatically to the next ASI item (if the “Speed Tab” option is active).

2) Click on the choice.
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Package Operation

Spin Edit - Part |

Example: In item G14 How long have you lived at this address, type the
number of years—an acceptable number is from 0 to 99—and then press either the
Tab or Entry key. The “Months:” will then become the active item and is
highlighted. If an incorrect number is entered, an error message will appear.

Addiction Severity Index for ZZ2zz SSH: 528-38-3610

File Options  Help

General Infformation

[+

G3. Program Type: |EARLY INTERVENTICMIEDUCATION/REFERRAL ;!
G4, Date DfAdmissian:l arEr2002 VI G5, Date of Interview: I S ES2002 vI
G8. Interview Form  (ASI Type): G4 Contact Type:

|7 1. Full Intake ]_ 2. Lite Intake ]_ 3. Follow-up F/- 1.Inperson [ 2. Phone
G11. Intervigwer - [Schuitz Roger F B
G12 Bpecial:

I_ 1. Patient terminated r 3. Patient unable to respond

[ 2. Patient refused M K. Interview completed

*G14. How long hawe you lived atthis address? ‘r‘ears:l ﬁ Months: | il

G145, s this residence owned by you or your family?

r 0. Mo I_' 1.¥es r ¥ Mot Answered
G17. Race

I_ 1. White {not Hispanic) I_ 4 Alaskan Mative I_ 7. Hizpanic - Puerta Rican

I_ 2. Black (not Hispanic) I_ 5. Asian or Pacific Islander I_ 8. Hispanic - Cuban

l_ 3. American Indian [_ B. Hispanic - Mexican ]_ 9. Other Hispanic —
G18. Religious Preference

[~ 1. Protestant [ 2 Jewish [~ & other

[~ 2. cathalic [ 4. 1s1amic [~ B.Mone

*G18. Have you beenin a contralled environment in the past 30 days?
l_ 4 hil~ '_ A RdaAdinal Teamden et '_ N R R s | ;}

Genaral Comments:

G General Inf0 [ M medical | E Employmant | D Drugraleohal ! IzLegaI] H Family Hxl F§ncia|| P Psychiatric Spiritual] Leisu;el
Enter numberwith keyboard, or Up & Down arrows, or mouse click on arrows. F1 for help.
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Package Operation

Spin Edit - Part 11

Example: Click on the up or down arrows of the spin-edit field of item G14. The
number in the spin-edit box will increase or decrease by one. The spin-edit item can
be increased by one when the up arrow receives a mouse click, or when the up-
arrow key is pressed. To decrease the value, click on the down arrow or press the
down arrow key. A number will not increase beyond the limit of the acceptable
range. To move to the next item, press the Tab or Enter key.

Addiction Severity Index for ZZzz S5M: 528-38-3610

File Options  Help

General Information

G3. Program Type: |EARLY INTERVENTIOMEDUCATION/REFERRAL ;! =
G4, Date DfAdmissian:l arEr2002 'i G4, Date of Interview: I S ES2002 'I
G8. Interviesy Farm  (AS] Type): G8. Contact Tvpe:
|7 1. Full Intake i- 2 Lite Intake i_ 3. Follow-up F/- 1. In persan |_ 2. Phone
G11. Interviewesr : |SchuIIz,RDger F ;i
G12. Special:
[~ 1. Patient terminated [~ 2 Patient unable to respond
i_ 2. Patient refused |7 M. Interview completed

*(314. How long have you lived at this address? Years:l3| =!  honths: | il

G15. |5 this residence owned by you or your family?

r 0. Mo I- 1.%es r W Wot Answered
G17. Race

I_ 1. White (not Hispanic) I_ 4. Alaskan Mative I_ T. Hispanic - Puero Rican

I_ 2. Black (not Hispanic) I_ 5. Asian or Pacific Islander I_ 8. Hispanic - Cuban

]_ 3. American Indian ]_ B. Hispanic - Mexican ]_ 9. Other Hispanic -
18, Religious Preference

[~ 1. Protestant [T 2 Jewish [~ 5 other

[~ 2. cathalic [ 4. 1slamic [~ 6. MNone

*(318. Have you heen in a controlled enwironment in the past 30 days?
'_ 4 hil~ '_ A RaAdinAal Teamdvn et '_ Wohlad Memniimem el ;.!

General Comments:

G General Info |y padical | E Employment | D Drugiéleohal ! LLegaI] H Family Hxl anciall EPsychiatric| Splritual] Leisuxel
Enter number with keyboard, or Lip & Dowh arows, of mause click on arraws. F1 for help.
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Package Operation

With the general description of the ways to enter data into the ASI data entry
form—drop-down list, date fields, and so on—there are two items that may need a
more complete description, Item G8 and Item G12.

Item G8 - Part |

The ASI is a questionnaire with three different versions; Full Intake, Lite Intake
and Follow-up. When the user makes a selection on Item G8, the computer screen
may change momentarily to provide the proper list of items for that version of the
ASI. The Full Intake version of the ASI is presented initially by default.
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Package Operation

Example: Click on the 2. Lite Intake on Item G8. Since the user may have entered
data before selecting the form to use—Full, Lite, or Follow-up—this dialog window
allows the user to either use the default responses, or to maintain the responses
already completed. This avoids the removal of user-entered data.

Addiction Severity Index for ZZzz S5N: 528-38-3610

File Options Help

General Information

G3. Program Type: |EARLY INTERVENTIOMIEDUCATION/REFERRAL ;! =
G4 Date andmission:l arEra002 vi 545, Date of Interview: I SMBS2002 vI
8. Interviews Form  (AS] Type), G4 Contact Type:
I_ 1. Full Intake Ff- 2. Lite Intake [_ 3. Follow-up F/- 1.Inperson [ 2. Phone
G11. Interviewer:  [SchuitzRoger F -
G12 Bpecial:
I_ 1. Patient terminated r 3. Patient unable to respond
i_ 2. Patient refused I7 Bl Interviewy completed
*G14. How long hawve you lived atthis address? ‘r‘ears:|3 ﬁ Months: | ﬁ
G17. Race
|_ 1. White {not Hispanic) I_' 4. Alaskan Mative |_ ¥. Hispanic - Puero Rican
[ 2. Black (not Hispanic) [ & aAsian orPacific Islander [ 8. Hispanic - Cuban
[~ 2 american Indian [~ & Hispanic - Maxican [~ 9. other Hispanic
318. Religious Preference
[ 1. Protestant [ 3 Jewish [~ 5. other
[ 2. cathalic [ 4.1slamic [~ 6. Mone b
*G19, Have you been in a controlled environment in the past 30 days?
[~ 1. Mo [ 4. Medical Treatrment [ % NotAnswerad
[~ 2 Jail [~ & Peychiatric Treatrment [ M. NotApplicable
[ 3 Alcohol of Drua Treatment [ 6. Other isnecifd l]

Genaral Comments:

G General INf0 [ medical | EEmployment | D Drugilcohal ! L Legal ] F Sacial ] P Psvchiatric | Spiritual ] Leisure l
Afull AS]is required for first administration. F1 for help.
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Package Operation

Item G8 - Part 11|

Example: The Addiction Severity Index Information dialog box states, “Do
you wish to set the items that follow to their default response? [This may change
responses you have already entered.]”

Click the Yes button located within the Information dialog box and the Lite
Intake items will appear with default values set for: G3, G4, G5, G9, and G11.

Click on the No button located within the ASI Information dialog box. Lite
Intake items will appear without default values set for G3, G4, G5, G9 and G11,
maintaining the values entered by the user.

Addiction Severity Index i

|/-‘3 Do pou wizh to et the items that follow to their default rezponzes? [Thiz map change responses you have
b " already entered. ]
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Package Operation

Item G8 - Part 111

Example: The 3. Follow-up is selected by the user on Item G8. Notice that the
items have changed in comparison the initial Full ASI items.

Addiction Severity Index for ZZzz S5N: 528-38-3610
File Options Help

General Information

G3. Program Type: |EARLY INTERVEMNTIOMEDUCATIONREFERRAL

G4 Date andmission:l arEra002 vi 545, Date of Interview: I SMBS2002 vI
8. Interviews Form  (AS] Type): G4 Copgdct Type: <
I_ 1. Full Intake I_ 2. Lite Intake |7 3. Follow-up v 1.1n persan |_ 2. Fhone

G11. Interviewer : |S|:huliz,Rnger F y ;i
G12 Bpecial:
|_ 1. Patient terminated |- 3. Patient unahle to respond
i_ 2. Patient refused P Bl Interviewy completed
*319. Have you heen in a controlled environment in the past 30 days?
|_ 1. Mo |_ 4. Medical Treatment |_ ¥ Mot Answered
[ 2 Jail [ & Peychiatric Treatment [ M. NotApplicable

[ 2. alcohol or Drug Treatment | 6. Other (specit)

G20. How many days? | ﬁ |

Genaral Comments:

G General INf0 [ medical | EEmployment | D Drugilcohal I L Legal l F Sacial I P Psvchiatric | Spiritual I Leisure I
Afull AS]is required for first administration. F1 for help.
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Package Operation
Item G8 - Part IV

Example: If the user incorrectly selects Item G8. Interview Form (ASI Type) -
3. Follow-up for a new patient, who has never had a Full Intake or Lite Intake, the
Addiction Severity Index Information dialog box is displayed stating, “This is
the veteran’s first ASI and it must be either a Full or Lite Intake.”

Addiction Severity Index I

Iii) Thiz iz the veteran's first 451 and it must be either a Full or Lite [ntake <€
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Item G12

Example: On Item G12, click on:
1. Patient Terminated or

2. Patient Refused or

3. Patient unable to respond

Package Operation

The following Mental Health Assistant Information dialog box is displayed

indicating that default values will not be set for the user.

Addiction Severity Index for £ Zzz S55M: 528-38-3610

Eille  Options Help

General Information

G3. Program Type: IEARL‘( INTERVEMTIOMNEDUCATIONREFERRAL

G4, Date UfAdmissiDn:l AMe2002 'i

G, Interviesy Form  (AS] Type): G8. Contact Type:

|7 1. Full Intake i- 2. Lite Intake i_ 3. Follow-up F/- 1. In person |_ 2. Phone
G11. Interviewer |SchuIIz,RDger F ;i
G12. Special:

l_ 1. Patient terminated r 3. Patient unahle to respond

|7 2. Patient refused i_ M. Interviews completed

N 4. How long have vou lived at this address? ‘r‘ears:|3 ﬂ Manths: | il

G15Ngs this residence owmned by you or your family?

0. Mo I— 1.%es r . Waot Answered
G17. Race
I_ 1. White (not Hispanic) I_ 4. Alaskan Mative I_ ¥. Hispanic - Puero Rican
I_ 2 Black (not Hispanic) I_ 5 Asian or Pacific Islander I_ 8. Hispanic - Cuban
]_ 3. American Indian ]_ B. Hispanic - Mexican ]_ 9. Other Hispanic
318, Religious Preference
[~ 1. Protestant [T 2 Jewish [~ 5 other
[T 2. cathalic [ 4. 1slamic [~ 6 MNone

*319 Have you been in a controlled environment in the past 30 days?
4 - U TP e ey

[ |

GA. Date of Interview: I SME/2002 'I

[ |

General Comments:

G General Ino. [y Madical | E Employment | D DrugiAlcohol | L Legal | H Family Hx | F Sacial | B Peyehiatric | Spirtual | Leisure |
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Package Operation

Item G12 (continued)

Example: The Addiction Severity Index Information dialog box is displayed
indicating, “The many default answers provided on this form will not be honored
when an ASI is only partially completed. Only the items that you actually answer

will be saved.”

Addiction Severty Index

',_i The mary default answers provided on this form will not be honored when an 451 iz only partially completed,
Ol the items that wou actually answer will be zaved.
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Package Operation

Item G19 - Part |

Example: Click on 6. Other (Specify) on Item G19. G20 will become active. The
edit box is active only when item G19 is “6 Other (Specify)”. Otherwise the edit

box is disabled (user cannot write to it).

Addiction Severity Index for ZZzz S55N: 528-38-3610
Eille  Options Help

General Information

Fs
[ 1 Patientterminated I_ 3. Patient unable to respond
|7 2. Patient refused I- M. Interview completed

*G14. How long hawve you lived atthis address? ‘r‘ears:IB ﬂ Months: | i’

G145 |s this residence owned by you or your family?

|- 0. Mo [ 1.ves |- H. Mot Answered
G17. Race
[~ 1. Wwhite (not Hispanic) [ 4 alaskan Mative [~ 7. Hispanic - Fuerto Rican
I_ 2. Black (not Hispanic) |_ 5. Asian or Pacific Islander I_ 8. Hispanic - Cuban
r 3. American Indian I— B. Hispanic - Mexican r 9. Other Higpanic
G18. Religious Preference
[~ 1. Protestant [T 3 Jewish [ 5 Other
[ 2. cathalic [ 4.1slamic [~ B Mone
*G189. Have you been in a contralled environment in the past 30 days?
I_ 1. Ma I- 4. Medical Treatment I_ . Mot Answered
[ 2. Jail [ 5 Psychiatric Treatrnent [ | M. Not Applicable

i_ 3. Alcohol or Drug Treatmentp B. Other (specify)

G20, How many days? [0 ::_-I I

[4]

General Comments: <

G General Info IMMedicall E Employment | D Drugi&leohal I LLegaI] H Family Hxl Fﬁnciall P Psvchiatric Spiritual] LeisuLel
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Package Operation

Item G19 - Part 11

Example: Item G19, click on:
1. Noor

X. Not Answered or

N. Not Applicable.

The edit box below will, if active, will become inactive and G20 will also become

inactive with a value of “N”.

Addiction Severity Index for ZZzz S5M: 528-38-3610
File Options  Help

General Information

I_ 1. Patient terminated I_ 3. Patient unahle to respond
|7 2. Patient refused ]- . Intervies completed

*G14. How long have you lived at this address? Years:|3 ﬂ months: | ii

314, |5 this residence owned by you oryour farmiky?

I_ 0. Mo [T 1. ves |_ H. Mot Answered
G17. Race
|_ 1. White {not Hispanic) I_' 4. Alaskan Mative |_ ¥. Hispanic - Puero Rican
[ 2. Black (not Hispanic) [~ & aAsian orPacifc Islander [ 8. Hispanic - Cuban
r 3. American Indian I— 6. Hispanic - Mexican r 9. Other Hispanic
G18. Religious Preference
[ 1. Protestant [ 3. Jewish [~ 5. other
[ 2. cathalic [ 4.1slamic [~ 6. Mone
*G19. Have yvou beenin a controlled environment in the past 30 days?
[V 1. 1o [ 4. Medical Treatrmeant [ % notAnswerad
[ 2. Jail [ & Paychiatric Treatrment [ | M. Not Applicable

[_ 3. Alcohol or Drug Treatment[- B. Other (specify)

Wew Ay ayE |N ii I

General Comments:

G General Info |y padical | E Employment | D Drugiéleohal ! LLegaI] H Family Hxl anciall EPsychiatric| Splritual] Leisuxel

There are a number of items in the ASI that become inactive (no user response is
possible) when a previous item is answered in a certain way. This is done to speed

data entry and to avoid errors.
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Package Operation

Medical Status

Example: Click on the tab labeled Medical, located on the left side at the bottom of
the form. The data entry form will move to the Medical Status section of the ASI. By
pressing the Alt-M keys, the same result will occur. This is the same procedure for
moving to any of the other sections of the ASI—click on the tab or press Alt-Key (the
proper key is underlined on the tab label, e.g., G for General Information, M for
Medical).

Addiction Severity Index for ZZzz S5M: 528-38-3610

File Options  Help

Medical Status

M1, How many times in your life have you heen hospitalized for medical problems (Use "W* farnever)?!| ::j =

Mz, How long ago was vour last hospitalization for a physical problem? Years:l ﬁ Months: I ﬁ

*M3. Do you have any chranic medical problems which continue to interfere with vour life?
]- 0. ko |_ 1. Yes (specify) I— ¥ Mot Answered

*md. Are you taking any prescribed medication on a reaular basis for a physical problem?

[ o.no [ 1 ¥es [ % Mot Answered
*M5. Do you receive a pension for a physical disahility?  (Exclude psychiatric disability)
I_ 0. Mo i_ 1. ¥es (specify) r K. WNot Answered
*ME. Howe many days have you experienced medical problems in the past 307 | il
*M7. How trouhled or bothered have you heen by these medical problems in the past 30 days?
[T o motatan [~ 2 moderately [T 4 Edremely
[ 1.Slightly [ 2 considerably [ ¥ MotAnswered
*me. How important to you now is treatment for these medical problems?
[~ 0. notatal [ 2 Moderately [T 4. Extrermely
[ 1. slightly [T 3 considerahly [ X MotAnswered
ME. Interviewer: How would vou rate the patient's need for medical treatment?
|_ 0. Ko problem [_ 3. Blight prohlem I_ 6. Sewere problem r" 3. Extrerme problem ;]
Medical Status Comments: _m_i
G General Info M Medical |EEmpIuyment D Drugrslcohal ! LLegaI] H Farmily Hx! anciall EPsychiatric| Splritual] Leisuxe]
Include OB2E, DT 's. Exclude detox, alcoholidrug and psychiatric treatrment and childbirth (if without complications). F1 for help.
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Package Operation

Medical Status Comments

Example: Type comments in the Medical Status Comments text box, located on
the bottom of the form. The Medical Status Comments text box accepts free text.

Each section of the ASI has a comment text box.

Addiction Severity Index for ZZzz S55N: 528-38-3610

Eille  Options Help

*M1. Howe many times in your life have you heen hospitalized for medical problems {(Use "h" for nexrer)'?! ﬁ

M2 How long ago was your last hospitalization for a physical problem?  Years: I ﬁ Months: I ii

*m3. Do you have any chronic medical problems which continue to interfere with your life?
[~ oMo [ 1. ¥es (specify [ 3 motAnswered

*md. Are wou taking any prescribed medication on a regular basis for a physical problem?

I- 0. Mo [_ 1. Yes I_ . Wot Answered
*M5. Do you receive a pension for & physical disability? (Exclude psychiatric disability)
l_ 0. Ko !_ 1. ¥es (specify) ]—' KMot Answered
*ME. How many days have you experienced medical problems in the past 30%? | i‘l
*17. How trouhled or bothered have you bheen by these medical problems in the past 30 days?
[T o motatan [T 2 moderately [T 4 Extremely
[~ 1.Slightly [~ 3 considerably [ ¥ Mot Answered
*MB. How important to vou now is treatrment for these medical problems?
[ 0.Notatall [T 2 Moderately [T 4. Extremely
[ 1. slighty [T 3.considerably [ ¥ MotAnswered

S, [nterviewer: How would you rate the patient's need for medical treatment?
[~ 0. Moproblem [~ 2 clightproblem [ 6. Sewere problern [ 9. Extrame problem

Medical Status

FY

Medical Status Comments: This shows the use of medical comments. Free text entry is possihle.

Ll [

G General Info M Medical E Employment | D Drugidlcohol ! LLegaI] H Family Hxl Fﬁnciall EPsychiatricl Spiritual] Leisure

e

Include 0.0's, D.T.'s. Exclude detox, alcoholidrug and psychiatric treatment and childbirth (fwithout complications). F1 for help.
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Selecting an Unsigned ASI

Package Operation

Example: From the ASI window, click on the desired interview shown in the list
box containing a NO response (located under the Signed heading in the title bar)
to select an unsigned ASI interview. After the selection is made (highlighted),
double-clicking on the highlighted selection will update the report before
proceeding onto the ASI Data Eﬁtry form. Clicking on the Edit ASI button will

also perform this function.

o Mental Health Assistant in use by: Schultz.Roger F [660¥ista]

=] 3

File Achtions Toole Help

Pt. Info: 2222 - z -

528-38-3610 Mar 02,1925 [7 Mew AS] Damain Scores Item Trends S A Har e
Date | Type Interviewer | G-1 2}pecia| | Sighed ;]
04,/03/2002 Full Schultz, Roger F fﬁ(ﬂefused, Terminated or Unable ta Respond Yes _I Al
0312/2002 Full Schultz, Roger F Mot Refused, Terminated or Unable to Respond |Yes Report Option:

Schultz Roger F

|r'-1 ot Refuzed, Terminated or Unable to Respond |r'-1 a

03/09/2002 Schultz, Roger F

Fatient Unable To Respond

Yes

_I 2 ltern Bepart
-

1 Marative Report

ZEL,2 528-38-3610 A3 LITE on 0371072002 by: SCHULTZ, ROGER F
####4# Unsigned Draft $#sss

*+% PIYCHOSOCIAL HISTORY ***
GENERAL INFORMATION
Mr. Zzz is a 76 wear old White (not Hisp), married male NSC weteran. He lists
his religious preference as Protestant. He was admitted to the
ConsultationsLiaison program on Mar 10, 2002, In the past 30 days, he has not

been in a controlled enwvironment.

Thiz report is based on an A5I Lite interview conducted in person on Mar 10,
2002 by Roger F Schmltz. Mr. Zzz completed the interview.

Composite 3core

General Comments:

MELICAL 0.0000
EMPLOYMENT 0.1030
ALCOHOL 0.44630
DEUG 0. 0000

LEGAL 0. 0000
FAMILY 0.1000
PSYCHIATRIC 0.000o

| v

Ie&tHesultsIQrderTest& a3l IﬁAF I

iLast A5] was 36 davs ago
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Package Operation

Previously Signed ASI

Example: After selecting a signed ASI, the following Mental Health Assistant
dialog box is displayed stating, “A signed ASI cannot be changed or edited.” Click
on the OK button to return back to the ASI window.

Mental Health Aszistant

i:": & signed A5] cannot be changed or edited. <
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Business Rules

Package Operation

Business rules check to see whether pairs of responses are logically consistent. The
table below lists all of these rules and their actions.

Example: Select a rule from the table below. Answer the specified items in a way
that should trigger a message. The specified message should appear.

Item Coding Cross Check Message Yes/No |Cursor
#'s Error OK movement
G19 G19>1, and |In the last question (G19), you recorded that the |OK Pop-up after
and G20=0,00, or | patient has been in a controlled environment in G20 is entered.
G20 N the past 30 days, this question, (G20) how many Cursor doesn't
days, should be greater than 0. move.
G19 G19=4, and |You recorded in the general information section |Yes/No |Pop-up after
and M1 | M1=0, 00, N. | (G19), that the patient had been hospitalized for M1 is entered.
medical problems in the past 30 days. This If "Yes", the
hospitalization would usually be coded in this cursor doesn't
question. Do you want to recode M1? move. If "No",
cursor moves to
M3.
G19 G19=4 and In the general information section (G19), you Yes/No |After M2 is
and M2 | M2 years or |recorded that the patient had been hospitalized entered.
months >0, |this month for medical problems. The correct If "Yes", the

00, or N. coding in M2 is usually 00 00 in this case. Do you cursor doesn't

want to recode M2? move. If "No",
cursor moves to
M3.
M6 and | M6>0, and In the last question, you recorded that the Yes/No |After M7 is
M7 M7=0. patient experienced some medical problems in entered. If
the past 30 days. If this were true, then we "Yes", the
would expect that the patient would be at least cursor doesn't
slightly bothered by these problems. Do you move. If "No",
want to recode M7? cursor moves to
M8.
M6, M7 | M6=0 or 00, |[In question M6, you recorded that the patient OK After M8 is
and M8 |and M7 or experienced no medical problems in the past 30 entered.

M8>0. days, since they report being troubled or wanting Cursor moves
treatment (M7 or M8), it is fair to expect that back to M6.
they had some problem days. Go back to M6 and
identify the number of days the problem has
bothered them.
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Package Operation

Example: Select a rule from the table below. Answer the specified items in a way

that should trigger a message. The specified message should appear.

Ela Ela<4 You are reporting that the patient has had less |Yes/No |Pop-up after
than 4 years of education, this is rare. Please Elb is entered.
review this; did you include home schooling, If "Yes", the
grade school, etc.? Do you want to change E1? cursor moves to

Ela. If "No",
cursor moves to
E2.

E4 and | E4=0and If the client does not have a driver's license, E5 is |OK Pop-up after E5

E5 E5=1 always coded as "No". This is because E5 asks is entered.
about the car as a way of evaluating ability to This is a forced
travel to and from a job. If the client does not change — there
have a license, they cannot "get credit" for having is not an option
a car! The computer has made this change for to leave E5=1 if
you. E4=0.

E8 and | E8=0and In the last question (E8), you said no one Yes/No |Pop-up after E9

E9 E9=1 contributes to the client's support, and in this is entered. If
guestion, you are saying the client gets most of "Yes", the
his or her support from someone. Do you want to cursor moves to
change your answer in E8? E8. If "No",

cursor moves to
E10.

Ell E11=0 or 00 |In the last question (E11), you recorded that the |Yes/No |Pop-up after

and and E12>0 |patient was not paid for working at all in the E12 is entered.

E12 past month. If this is the case, E12 is generally $ If "Yes", the
0. Do you want to change E11? cursor moves to

E11. If "No",
cursor moves to
E13.
E11>0 and In the last question (E11), you recorded that the |Yes/No |Pop-up after
E12=0, 00, patient was paid for working this month. If this E12 is entered.
000, or 0000 |is the case, E12 is generally not $ 0, unless the If "Yes", the
patient has collected no money for their work. Do cursor doesn’t
you want to change E12? move. If "No",
cursor moves to
E13.
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Package Operation

Example: Select a rule from the table below. Answer the specified items in a way

that should trigger a message. The specified message should appear.

E15 E15=0, 00, You recorded earlier (M5), that the patient Yes/No |Pop-up after
and M5 | 000, 0000, or | receives a pension for a medical problem. This E15 is entered.
00000 and income is generally recorded in E15 unless they If "Yes", the
M5=1 did not receive any cash this month. Do you cursor doesn’t
want to change E15? move. If "No",
cursor moves to
E16.
E19 E19>0 and In E19, you recorded that the patient Yes/No |Pop-up after
and E20=0 experienced some employment problems in the E20 is entered.
E20 past 30 days. If this were true, then we would If "Yes", the
expect that the patient would be at least slightly cursor doesn't
bothered by these problems. Do you want to move. If "No",
recode E20? cursor moves to
E21.
Dla D2a >Dla You recorded that the patient drank "to OK After D2a is
and intoxication" (D2) more days than total number entered.
D2a of days drinking any alcohol at all (D1). Probe Cursor moves
and recode D1. Remember D2 is a sub-set of D1. to Dla.
D1b D2b > D1b You recorded that the patient drank "to Ok After D2b is
and intoxication" (D2) more years than total number entered.
D2b of years drinking any alcohol at all (D1). Probe Cursor moves
and recode D1. Remember D2 is a sub-set of D1. to D1b.
D1-D12 | G20>0 and You recorded in the general information section |Yes/No |Pop-up after
and any item that the patient had been in a controlled D12ais
G20 Dla- environment in the past month, yet they used entered. If
D12a=30 either drugs or alcohol every day. Please review "Yes", the
this. Do you want to change any information in cursor moves to
the drug/alcohol grid? D1la. If "No",
cursor moves to
D12b.
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Package Operation

Example: Select a rule from the table below. Answer the specified items in a way

that should trigger a message. The specified message should appear.

D14 D14=3-12 |You report that the patient's problem does not Yes/No |Pop-up after
and D1- |or 16 and include alcohol, however, the patient used D14 is entered.
D12 Dla>15 alcohol at least 15 days in the past month. If "Yes", the
Please review this and consider option "Alcohol cursor does not
and one or more drugs" for question D14. Do you move. If "No",
want to change D14? cursor moves
to D15.

D16 D16=0 or 00 |You recorded that the patient is "still sober", Yes/No |Pop-up after

and and Dla- however, drug or alcohol use in the past 30 days D16 is entered.

Dla- D12a>0 is documented in the drug and alcohol grid. If "Yes", the

D12a Please review this. Do you want to change D16? cursor does not

move. If "No",
Cursor moves
to D17.

D17 D17>5 You recorded more than 5 episodes of DT's for Yes/No |Pop-up after
this patient. This is extremely rare, please D17 is entered.
review the definition of DT's if you are unsure. If "Yes", the
Do you want to change it? cursor does not

move. If "No",
cursor moves
to D18.

D19 D19=0 or 00 |You recorded that the patient never had any Yes/No |Pop-up after

and and D21>00 |treatments for alcohol abuse, so # of detox D21 is entered.

D21 treatments is not applicable. Do you want to If "Yes", the
recode (D19), the total number of treatments cursor moves
received? to D19. If

"No", cursor
moves to D23.

D19 D19>0, and |You recorded that the patient had more detox Yes/No |Pop-up after

and D21>D19 treatments than the total number of treatments D21 is entered.

D21 received for alcohol abuse. Remember D21 is a If "Yes", the
sub-set of D19. Do you want to recode D19? cursor moves

to D19. If "No",
cursor moves
to D23.
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Example: Select a rule from the table below. Answer the specified items in a way

that should trigger a message. The specified message should appear.

D20 D20>0, and | You recorded that the patient had more detox Yes/No |Pop-up after
and D22>D20 treatments that the total number of treatments D22 is entered.
D22 received for drug abuse. Remember D22 is a If "Yes", the
sub-set of D20. Do you want to recode D20? cursor moves to
D20. If "No",
cursor moves to
D24.
D20 D20=0 or 00 |You recorded that the patient never had any Yes/No |Pop-up after
and and D22>00 |treatments for drug abuse, so # of detox D22 is entered.
D22 treatments is not applicable. Do you want to If "Yes", the
recode (D20), the total number of treatments cursor moves to
received? D20. If "No",
cursor moves to
D24.
D3a- Any item You recorded days of drug use in the past 30 Yes/No |Pop-up after
D12a, |D3a-D12a>0 |days, but no money spent on drugs, please review D24 is entered.
and, and D24=0, |this. Do you want to change D24? If "Yes", the
D24 00, 000, cursor does not
0000, or move. If "No",
00000. cursor moves to
D25.
D26, D26>0 and In an earlier question (D26), you recorded that Yes/No |Pop-up after
D28, D28 and/or |the patient had experienced some days with D30 is entered.
and D30=0 alcohol problems in the past 30 days. If this is If "Yes", the
D30 true, then we would expect the patient would be cursor moves to
at least slightly bothered or slightly in need of D28. If "No",
treatment for these problems. Do you want to cursor moves to
change your code on D28 and/or D30? D27.
D26, D26=0 or 00 |In an earlier question (D26), you recorded that OK Pop-up after
D28, and D28 or |the patient had no alcohol problems in the past D30 is entered.
and D30>0. 30 days. Since they report being troubled or Cursor moves
D30 wanting treatment, it is fair to expect that they to D26.
had some problem days. Go back to D26 and
identify the number of days the problem has
bothered them.
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Example: Select a rule from the table below. Answer the specified items in a way

that should trigger a message. The specified message should appear.

D27, D27>0 and In an earlier question (D27), you recorded that Yes/No |Pop-up after
D29, D29 and/or |the patient had experienced some days with drug D31 is entered.
and D31=0 problems in the past 30 days. If this is true, then If "Yes", the
D31 we would expect the patient would be at least cursor moves to
slightly bothered or slightly in need of treatment D29. If "No",
for these problems. Do you want to change your cursor moves to
code on D2 and/or D31? D32.
D27, D27=0 and In an earlier question (D27), you recorded that OK Pop-up after
D29, D29 or the patient had no problems with drugs in the D31 is entered.
and D31>0. past 30 days. Since they report being troubled or Cursor moves
D31 wanting treatment, it is fair to expect that they to D27.
had some problem days. Go back to D27 and
identify the number of days the problem has
bothered them.
L3-L16 |L3 through |You recorded the patient had more convictions Yes/No |Pop-up after
and L17|L16 total > |than the total number of times they were L17 is entered.
L17 arrested and charged (L3 to L16). This is If "Yes", the
unusual. Do you want to change L17? cursor does not
move. If "No",
cursor moves to
L18.
L2and |L2=1 and all | In an earlier question (L2), you indicated the Yes/No |Pop-up after
L3-L16, |L3-L16 and |patient is on probation or parole. However, no L20 is entered.
L18- L18-L20=0 |arrests or charges are documented in items L3- If "Yes", the
L20. or 00. L20. Do you want to recode any legal charges? cursor moves to
L3. If "No",
cursor moves to
L21.
L24 and|L24=1, and |You recorded the patient is awaiting charges, Yes/No |Pop-up after
L3-L16, | L3-L16 and |trial or sentence (L24), but no arrests and/or L24 is entered.
L18- L18-L20=0 |charges are coded in L3L16 or L18-L20. Do you If "Yes", the
L20 or 00 want to recode any of the charges? cursor moves to
L3. If "No",
cursor moves to
L25.
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Example: Select a rule from the table below. Answer the specified items in a way

that should trigger a message. The specified message should appear.

L24 and | L24=0, and |You recorded the patient was not awaiting Yes/No |Pop-up after
L25 L25>0 charges, trial or sentence (L24), yet you coded a L25 is entered.
charge in L25 (which would be not applicable). If "Yes", the
Do you want to recode L24? cursor moves to
L24. If "No",
cursor moves to
L26.
L26 and | G19=2 and In the general information section, you recorded |Yes/No |Pop-up after
G19 L26=0 or 00 |that the patient had been in jail in the past 30 L26 is entered.
days, this is usually also represented in L26. Do If "Yes", the
you want to change your code on L26? cursor does not
move. If "No",
cursor moves to
L27.
L27 and | E17>0 and In the employment section, you recorded that the |Yes/No |Pop-up after
E17 L27=00 patient had illegal income in the past 30 days, L27 is entered.
this is usually also documented in L27. Do you If "Yes", the
want to change your code on L27? cursor does not
move. If "No",
cursor moves to
L28.
F30, F30>0 and In an earlier question (F30), you recorded that Yes/No |Pop-up after
F32, F32 and/or |the patient had some family conflicts in the past F34 is entered.
and F34| F34=0 30 days. If this is true, then we would expect that If "Yes", the
the patient would be at least slightly bothered or cursor moves to
slightly in need of treatment. Do you want to F32. If "No",
recode F32 or F34? cursor moves to
F31.
F30, F30=0 or 00 |In an earlier question (F30), you recorded that Yes/No |Pop-up after
F32, and F32 the patient had no family conflicts in the past 30 F34 is entered.
and F34|and/or days. Since they report being troubled or Cursor moves
F34>0. wanting treatment, it is fair to ex pect that they to F30.
had some problem days. Do you want to go back
to F30 and identify the number of days the
problem has bothered them?
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Example: Select a rule from the table below. Answer the specified items in a way

that should trigger a message. The specified message should appear.

F31, F31>0 and In an earlier question (F31), you recorded that Yes/No |Pop-up after
F33, F33 and/or |the patient had some conflicts with others in the F35 is entered.
and F35( F35=0 past 30 days. If this is true, then we would If "Yes", the
expect that the patient would be at least slightly cursor moves to
bothered or slightly in need of treatment for this F33. If "No",
recent problem. Do you want to recode F33 or cursor moves to
F35? F36.
F31, F31=0 and In an earlier question (F31), you recorded that Yes/No |Pop-up after
F33, F33 or the patient had no conflicts with others in the F35 is entered.
and F35| F35>0. past 30 days. Since they report being troubled or Cursor moves
wanting treatment, it is fair to expect that they to F31.
had some problem days. Do you want to go back
to F31 and identify the number of days the
problem has bothered them?
P1, P2 |P1+ P2=0 or |You recorded that the patient has not had Yes/No |Pop-up after
and 00 and P10 a | inpatient or outpatient treatment for psychiatric P10a and b are
P10a/b |or b (past 30 |problems (P1 and P2), yet they have attempted entered. If
days or suicide. Please review treatment they may have "Yes", the
lifetime)=1 received for the suicide attempt. Do you want to cursor moves to
recode P1 or P2? P1. If "No",
cursor moves to
Plla.
P1, P2 |P1+ P2=0 or | You recorded that the patient has not had Yes/No |Pop-up after
and 00 and P11 a | inpatient or outpatient treatment for psychiatric Pllaandb are
Plla/b |or b (past 30 [problems (P1 and P2), yet they have been entered. If
days or prescribed medications for psychiatric problems. "Yes", the
lifetime)=1 | Please review treatment they may have received. cursor moves to
Do you want to recode P1 or P2? P1. If "No",
cursor moves to
P12.
P3and |E15=0, 00, You recorded that the patient receives a pension |OK Pop-up after P3
E15 000, 0000, or | for a psychiatric problem (P3). Unless they did is entered.
0000 and not receive any cash this month, this income is Cursor doesn’t
P3=1 generally recorded in the employment question move.
about pension money received (E15). Go back
and change E15 in the Employment section.
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Package Operation

Example: Select a rule from the table below. Answer the specified items in a way

that should trigger a message. The specified message should appear.

P4a- P4a through | You report that the patient has had problems in |Yes/No |Pop-up after
P10a P10a=0 or the past 30 days, but none are recorded in the P12 is entered.
and P12 00, and psychiatric symptom list P4 through P10. Please If "Yes", the
P12>0 review P4 through P10, do you want to go back cursor moves
and change the code of any of the symptoms? to P4. If "No",
Cursor moves
to P13.
P4a- P4a through | You report that the patient has had no problems |OK Pop-up after
P10a P10a>0 and |in the past 30 days, but problems are evident P12 is entered.
and P12|P12=0 from the psychiatric symptom list P4 through Cursor does
P10, please probe about the number of days not move.
these symptoms bothered the client and recode
P12.
P9a and|P9a and/or [ You report that the client has said they have OK After P10a is
P10a P10a=1 either suicidal ideation or have attempted entered.
suicide in the past 30 days. Probe further for a Cursor moves
plan for the suicide and/or dates of the suicide to P10b.
attempt. Notify your supervisor of these
responses.
P12, P12>0 and You report that the patient had psychiatric OK After P14 is
P13, P13 and/or |problems in the past 30 days, (P12). Given these entered.
and P14|P14=0. problems, we would expect that the patient Cursor moves
would be at least slightly bothered or slightly in to P12.
need of treatment for this recent problem, please
recode P13 and/or P14.
P12, P12=0 or 00 |You report that the patient had no psychiatric OK After P14 is
P13, and P13 or |problems in the past 30 days (P12). If they entered.
and P14|P14>0. report being troubled or wanting treatment, it is Cursor moves
fair to expect that they had some problem days. to P12.
Go back to P12 and identify the number of days
the symptoms have bothered the client.
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Options Menu

Example: From the ASI Data Entry form, click on Options, located on the left
side of the menu bar and the drop-down menu will appear. The drop-down menu
contains the three options, Default Form Size/Position, Highlight Color, and Speed
Tab.

fchuir Roger F
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Default Form Size/Position

The Default Form Size/Position option is the same as the Default Form
Size/Position option located on the main Mental Health Assistant window and
will not be listed again.

Highlight Color

Example: From the ASI Options, click on the Highlight Color drop-down list
box, the Highlight color list will appear. Colors used to depict highlighted-text can
be modified by the user. The default colors are black lettering on a yellow
background. To change the foreground or background, use the Highlight Color
Foreground or Background drop-down list boxes to select the desired colors. If
the user selects the same color for both foreground and background, the item would
not be visible and an error message would appear.

AS| Dptions I =]

Sample ltem.

Highlight Colar Foreground:

Highlight Color Backoround:
IYEIIDW [

Cancel

June 2002 VISTA Mental Health Assistant User Manual V. 5.01 167
Patch YS*5.01*71



Package Operation

Speed Tab

The Speed Tab is provided to make data entry faster. ASI Items that require a
simple click (or single keystroke) will move to the next item without the user
pressing the Tab or Enter keys. This is particularly helpful on the Social and
Psychiatric sections of the ASI.

Example: From the ASI Data Entry form, click on Options and, from the drop-
down menu click on Speed Tab. The “Speed Tab” is toggled, (i.e., checked if
unchecked, or unchecked if checked).

55N T2E-38-36110

Charvad @l s rsany

E
& Dakorinfeniews | w1sc00z =)
GB Imecdaw Foim - [ASI TyoE): 8 Contai Trne:
[ 1.Fulindabn T % Ldeintaka [ 3 Folmeeup F 1 wvparsan [ 2. Fhona
G nlandwsrs [EehulzRome F |
G2 Epecia
[ 1: Patanttanminaks I 3 Palipntunabki o resgand
[ 2 Fatem refigag B ML ik e ompleted
“(31.4, Howw 100D hava o Ivad & fh admssT Yaars =
015, I bl & resinenca cemed b4 0w an sou Bl
[ mra [ 1vas [ rctBnoverd
GIT. Rare
[ 1 it oot Higganics [~ a Aazksn Halhe [ 7. Hapank: - Pusro Fican
|~ 2. Bisck inol Hispanic] |7 & sian or Pacific isisnder [ 0. Hispanic - Suban
[ 3 American Indian [ B Hispank - Mestan [ 9. Cthar Hispanic
(16 Ralgous Freferencs
[~ 1. Proestant [ 3 Jewish [~ 5.cthar
[ 2 Gaimnb: [ 4 il [ 18, rone
118, Hawe you been in 3 toniralied M onmErE in the pavet 30 dawe?
[Tk [ & miesdical Tromiment [T 5 ok Anewered
[ a.Jal [ 4. Pemhednc Treatmemd [ W MotAppicable o
[ 3.coholor Crug Treatmant [~ 6. Cthar [=pacif)
o2 Howrerwdmer| =] e
Zandral Gomments

2 0enalInM [ Wedical | EEmplopment | O Dughicobol | L Legal] HFamity Ha | F Socinl ] B Pegchisn: | Spriual | Leisue |
ek an 8o armss fociatol progams, F1 Torbslp
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Help Menu Options

Opening the Help File

Example: From the ASI Data Entry form, click on the Help menu, then click
on Clinical Use of ASI. The Help file designed for the clinician is opened. The
information displayed is from the University of Pennsylvania/Veterans
Administration Center for Studies of Addiction (1977).

\ <+ Mental Health Agsistant = =]E3

File Edit Bookmark Option: Help

Qontentsl Ihdex | Baek I Print I e I G I

GENERAL INSTRUCTIONS

INTRODUCTION

PATIENT'S RATING SCALE

ESTIMATES

CLARIFICATION

INTERVIEWER SEVERITY RATINGS

GENERAL NOTE REGARDING SEVERITY RATINGS
SEVERITY RATING DERIVATION PROCEDURES
Vl. CONFIDENCE RATINGS

VIl. DIFFICULT OR INAPPROPRIATE SITUATIONS

VIl FOLLOW-UP INTERVIEWS

I<|2IE

Frequently asked guestions

June 2002 VISTA Mental Health Assistant User Manual V. 5.01 169
Patch YS*5.01*71



Package Operation

Using the Help Index

The Help Index contains information concerning the operation of the Mental Health

programs.

Example: From the ASI Data Entry form, click on the Help menu. From the
Help menu drop-down list box, click on the Help Index option, which displays
the Help Topics. Below the Help Topics: ASI.hix window the Index and Find

tabs are displayed.

Help Topics: Ment2! Health Assiztsnt

Index™ | Find

1 Tuvpe the first fews letters of the ward pou're looking for.

I

2 Clck the index entry you want, and then click Dizplay.

A5 General Instructions
AUDC

ALIDCH

AUDIT

AR

Bal

BDI

BHS

BFRS

BSI

CAGE

Clarification
Confidence R atings
Content

Critic:al [terms

Crozz Checking lkems
CRS

| Dizplay i Brirt |

Cancel |
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About Mental Health Assistant

From the ASI Data Entry form, click on the Help menu and the About Form is
displayed. To close the window, click on the OK button, or click on the ‘X’ located
on the upper right corner of the About Mental Health Assistant title bar, or
press CTL+O from the keyboard.

g About Mental Health Aszsistant |

hental Health Assistant (MHA)

hodule Yerzion: 1.0.0.123

Server Yerzion: Mi&

Client Patch Yersion: 1.0.0,123
Strategic Server Patch Yersion Reguired: 71
Heathcare Compile Date: 50972002 10:07:40 A
Group CRC: 2861946166

Developed by the Department of Veterans Affairs.
Unauthorized access or mizuze of thiz system andior it's data is a federal crime.
Uze of all data =hall be in accordance with W& policy on security and privacy.

MOTE: The Yeterans Health &dministration (%HL) fully supports Section 508 of
The Rehahilitation &ct and iz committed to equal access for all users . While
every effart has been made to ensure Section 505 compliance, we realize that
there may be ather issues, If you have guestions or would like to see a copy of
the Compliance Action Plan for future releases, please contact:

Hatie Thomas, Project Manager
Softweare Design and Development
Clinical Speciaties, Team 4
Phoned 817 -B52-6171

email; katie thomasi@med va.goy
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Close an ASI Data Entry form

You can exit the ASI Data Entry form by doing one of the following:

1) Press the ESC key

2) Press the Alt-F4 key combination

3) Click on the File | Exit Menu

4) Click on the “Finish” button (located at the end of the Psychiatric section)

When one of these methods is used to exit the form, an Addition Severity Index
Termination window will appear. Here are the options presented in that window:

Addiction Severnty Index Termination

© Cancel {Return to AS|, do not exit)
= Exit immediately (Save nothing)
¢ Finish later (Save but do naot sign)

" Save and sign

1) Cancel (Return to ASI, Do not exit) or press ALT+C.
Note: The user is returned to the ASI Data Entry form acknowledging that more
work is needed on the ASI.

2) Exit immediately (Save nothing) or press ALT+E.
Note: The user may exit the ASI Data Entry form without saving any data. This
options returns the user back to the ASI window.

3) Finish later (Save but do not sign) or press ALT+F.
Note: The ASI is saved to complete at a later time. This options returns the user
back to the ASI window.

4) Save and sign or press ALT+S.

Note: This option will verify the items for appropriate responses—see business
rules—and ensure that the ASI is complete. Once the ASI is verified and saved, the
user can provide an electronic signature.
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New Features

In addition to the new way to entry an ASI, two new “data views” are provided by
the release of MHA. Both Domain Scores and Item Trends functionality present
graphical and tabular data across multiple interviews.

The Domain Scores gives the user the opportunity to see either problem
severity ratings or evaluation factor scores (see Alterman, et al., [1998] “New
scales to assess change in the Addiction Severity Index for the opioid, cocaine,
and alcohol dependent”, Psychology of Addictive Behavior, 12, 233-246).

The Item Trends displays responses to selected individual items. These new
ASI “data views” assist with treatment planning and treatment outcome
monitoring.
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Domain Scores

The Domain Scores is the same display as the multi-scale graphs Test Results,

so additional displays of the Domain Scores are not shown.

Example: Click on the Domain Scores button and the Domain Score results are

depicted in graph and text formats.

o Mental Health Aszistant in use by: Schultz. Roger F [660¥ista]

File Actions Toolz Help
EEEE-DEEBD-:SEZ‘IZDZZMaI 021526 [7 : Mew &5] Daomain Scores ‘ Item Trends 7 ok ot Die
Date |T_I,J|:|e ||ntewiewer 5-12 Special |Signed :J
0440372002 Full Schultz Roger F Mot Refuzed. Terminated or Unable to Respaor ez _I Edita

Schultz Roger F

Not Refused. Terminated or Unable to Respor|y

Report Option; ————

w#% PEVCHOSOCIAL HISTORY *++
GENEFRAL INFOFRMATION
Mr. Zzz is a 76 year old Black (not Hisp), wmarried male N3C veteran. He lists
hiz religious preference as Catholic. He was adwitted to the Compensated Work
Therapy/Transitional Residence program on Mar 12, 200Z. In the past 30 days, he

has been in jail for 2 days.

This report iz based on a full AST interview conducted in person on Mar 12,
2002 by Roger F Schultz. Mr. Zzz completed the interview.

Sewverity Fating Composite 3core

03Mns2002 Lite Schultz Foger F Mot Refused, Terminated or Unable to Respar Mo & 1 Nanative Report
03/09/2002  Full Schultz Roger F Patient Unable To Respond Tes _J ¢ 2 ltem Repart
ZZZ,Z 528-38-3610 45T FULL on 03/12/2002 by: 5CHULTZ,ROGER F Il

MEDICAL 1 0.17758
EMPLOYMENT 1 0.4317
ALCOHOL x 0.0889
DR b4 0.0410
LEGAL 1 0.3067
FAMILY 1 0.4087
PEYCHIATRIC 1 0.7758
Test Hesultsl Order Tests &3l GAF
iLast!—‘«SI was 36 dayz ago s
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Domain Scores

Example: Domain Scores results are depicted in graph and text formats.

[+ nannoong  ranzEm:

=
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Iltem Trends

Example: Click on the Item Trends button to display the Item-level data in
tabular and graphical form across interviews.

@ Mental Health Assistant in use by: Schultz. Roger F [66D¥ista)

File Actions Toolz Help

Pt Info: 2222

528-38-3610 Mar 02,1326 [7

Mew AS|

Domain Scores Item Trends

7 AR ot Due

[ate |T5J|:ue

| Interviswer

G-12 Special I |Signed

E

0440372002 Full

03Ah0/2002  Lie
03/09/2002  Full

Schultz Foger F

Schultz Roger F

Schultz Foger F

Mot Refused, Terminated or Urghble to Respar Yes

Mot Refused, Terminated or Unable to Respor Mo

Patient Unable To Respand Yes

Repart Option:

i+ 1 Marrative Repart

LI 2 lterm Feport

_I EdiAS] |

ZZZ,Z 52B-38-3610

GENERAL INFORMATION

2002 by Roger F Schultz. Mr.

43T FULL on 03/12/2002 by: ACHULTE,ROGER F
#%% PHVCHOSOCIAL HISTORY %+

Mr. Zz= is a 76 year old Black (not Hisp), married male N3C wveteran. He lists
his religious preference as Catholic. He was adwitted to the Conpensated Work
Therapy/Transitional Residence program on Mar 12, Z00Z. In the past 30 days, he
has heen in jail for 2 days.

This report is based on a full A3T interview conducted in person on Mar 12,
Zzz completed the interwview.

Sewveritcy Fating Composite Score

|»

MEDICAL 1 0.1778
EMPLOYMENT 1 0.4917
ALCOHOL x 0.05889
DRUG x 0.0410
LEGAL 1 0.3087
FAMILY 1 0.4087
PEYCHIATRIC 1 0.77538
Test Hesultsl Order Tests &SI IQAF I
iLast.t’-‘«SI was 36 days ago o
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Item Trends (continued)

Example: Item Trends in graphical form

o Mental Health Assistant in use by: Schultz.Hoger F [660Vista)
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Graphing a Different Item

Example: Click on a different row in the table of item data. The new row is
highlighted and the data for that item is graphed. In this example, the item was
changed from M6 (previous example) to D23 by clicking on the D23 row. D23 data

are graphed.

s Mental Health Assistant in use by: Schultz. Roger F [660Vista]

File  Actions Toolz Help

Pt Info: 2222
B28-38-3610 Mar 02,1326 [71

Mew A5]

Domain Scores

A5] Reports

7 lAG et Due

[tem 02/01/2002 | 02/02/2
ME Days medical problems 1 2 D23 Money: spertt on alcohol
E11 Diays worked 1 2 ) e e
E12 Money eamned 1 2 ]
: 800 4 - -t e memmmanan -
E17 llegal income 1 2 ! !
D1 Days used alcohol 1 2 ro e SO e o 4
D2 Days alcohol intoxication 1 2 i ]
D3 Days used heroin 1 2 L
D5 Days used ather opiates 1 2 i i i i
D7 Days uged sed/hypn/trang 1 2 350_‘:-" - . -
D8 Days used cocaine 1 2 3004 oo ~ S en
D23 Money spent on alcohal m
D24 Money spent on dugs 1 2 i e e e e
L27 Days ilegal activities 1 2 5 5 | |
F30 Days of family conflict 1 2 QDU";_" ______ _
F31 Days of other conflict 1 2 il e e e e e
P11 Drays psych/emat. problems 1 2 ' ' ' '
L o e e ~y-= = -
i (e e e e i e e e e
0 feetes. TR :
0201 52002 0272002002 0300572002 04372002
[« | i
Test Hesultsl Order Tests &5 IQAF I
| iLast.t’-‘«SI was 36 days ago 7
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Package Operation

Returning to the ASI Window

Example: Click on the ASI Reports button. The original view of the ASI window
is restored.

® Ment_al He._alth Asgisgant in use by: Schultz, Boger F [660Vista]
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Package Operation

Global Assessment of Functioning (GAF)

The Global Assessment of Functioning (GAF) component is used in the Veterans
Health Administration (VHA) to monitor the current and global overall rating
functioning of mental health patients. The rating is based on an integrative
evaluation of the patient’s functioning in a variety of domains, including psychiatric
symptoms as well as social, family, legal, and vocational adjustment.

The new MHA functionality notifies the user when selected patients have not had a
GAF Score within the last 90 days. This notification is accomplished by a command
button, which states either GAF Due or GAF not due. If the user selects the “GAF
Due” command button, they are presented with a dialog box that asks the user if
they want to do a GAF now. If the user selects “YES”, they are taken to the GAF tab
automatically.

GAE Tab

The GAF tab affords the user an easy way to enter GAF ratings and to see previous
ratings, which are graphed to indicate trends. When entering a new rating, the
rating is associated with the GAF rating criteria. This new function increases the
reliability of ratings and reduces inter-rater variability in the assignment of GAF
ratings.
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Package Operation

GAE Tab

Example: From the main Mental Health Assistant window, click on the GAF
tab, located on the bottom left side of window. When the GAF tab is activated for
the first time, (i.e., after a new patient is selected), the GAF Due command button,
located on the right side of the taskbar, is displaying the New GAF rating spin
edit control box (defaulted to 1), the Evaluation Date entry box (defaulted to
today’s date), and the Save Rating command button is disabled. The GAF Range
and Criteria table first row is highlighted.

@ Mental Health Aszistant in use by: Schultz.Roger F [660Vista)
File Actions Toolz Help

Ft. Info: 222 2

E26-30-3610 Mar 021926 (7 Breviouz Ratings Sawve Hating EritHating ﬁj [EaE I aEIE

MNew GAF rating: |1 vl Ewaluation D ate: I BME/2002 'I

[e.g.. recurent vilence] OR persistent inability ta maintain minimal personal hygiene OR

Some danger of hurting self or athers [e.g., suicide atternpts without clear expectation of death; frequently violent; O occazionally fails to

maintain minimal perzonal hygiene [e.g., smears feces] OR gross impairment in communication [e.q., largely incokherent or mute].

21-30  Behawior is conziderably influenced by deluzions or hallucingtions OR serous impairment in communication or judament (e.q., sometime
incoherent, acts grossly inappropriately, suicidal preoccupation] DR inability ta function in almost all areas (e.q.. stays in bed all day; no job,
harne or friends),

1-40  Some impairment in reality testing or communication [e.q., speech is at times ilogical, abscure, or inelevant] OR major impairment in several
areas, such az work or zchool, family relstions, judgment, thinking, or mood [e.9.. depressed man avoids fiends, neglects family, and iz
unable to work; child frequently beatz up younger children, iz defiant at home and iz failing at school).

41-80  Serious symptorns [e.g., suicidal ideation, severe obzeszional ritualz, frequent shoplifting] OF ang senous impairment in social, occupational,
or zchool functioning [e.q., no friends, unable to keep a job).

51-60  Moderate sprptoms [2.g., flat affect and circumstantial speech, occasional panic attacks] OR moderate difficulty in social, occupational, or
school functioning [e.g.. few friends, conflicts with peers or co-workers).

6170 Some mild symptoms [e.a.. depressed mood and mild inzomnia) OR some difficulty in social, occupational or school functioning [e.a.,
occazional truancy, or theft within the houzehold], but generally functioning pretty well, haz zome meaningful interperzonal relationships.

71-80  |If symptoms are present, they are transient and expectable reactions to psychozocial stressors [e.q., difficulty concentrating after family
argument]; no mare than glight impairment in social, occupational, or schaool functioning [e.9., temporarily Falling Behind in schoalwark].

A1-90  Abzent or minimal symptams [g.g.. mild ankiety befare an exann), good functioning in all areas, interested and invalved in a wide range of
activities, socially effective, generally zatizfied with life, no mare than everyday problems o concerns [2.9., an occasional argument with
family members).

91-100 Superior functioning in a wide range of activities, lfe's problems never seem to get out of hand, iz sought out by others because of hiz or her
many positive qualitites. Mo symptoms.

Reprinted with permizsion from the Diagnostic and Statistical Manual of Mental Dizorders, Fourth Edition.
Copyright 1994 Amenican Pspchiatnic Azzociation.
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Package Operation

GAF Due

Example: The GAF Due command button is located on the upper right side of
the Mental Health Assistant main window, regardless of which tab you are on.
The GAF Due command button is enabled if the patient has not had a GAF in
the previous 90 days. Clicking on the GAF Due command button when enabled
activates the following Mental Health Assistant Information dialog box.

s Mental Health Assistant in use by: Schultz. Roger F [660Vista]

File  Actions Toolz Help

Pt Infe: DUCK. DAFFY
000-00-6327 Feb 01,1312 (3

Hultiseale Erante Enlarge Report Append Comments ﬁ GAF Due

03/24,/200

CAGE

DOMED (I S e s e |
03/06/2001 | CaGE
03/06/2001  |DOMBO !
07/10/2001 | CAGE A L=t e R e e e e e i
07052001 090652001 121352001
00o0-00-6327  DUCK,DAFFY M AGE &84 05/16/2002 1271372001
Begqun: 11/23/2001 Finished 12/13/2001 PEINTED ENTERED
-—- CAGE ---
5 CALE FEAW
Total 4
& total score of 2 or greater is considered clinically significant.
— Sort TestsBy:. ———————
@ 1Date = 2 Name :I
TestResults | fider Tests | A5 | GAF |
| Tests listed in gray fant are not exempt. Roger F Schultz may view the results of exempt tests. 7
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Package Operation
Mental Health Assistant Information dialog box

Example: The Mental Health Assistant Information dialog box states, “This
patient has not had an outpatient GAF in the past 90 days. Would you like to do a
GAF rating now?”

Click on the No command button or press ALT+N on the keyboard to exit the
Mental Health Assistant Information dialog box without changing the tabs.

Click on the Yes command button or press ALT+Y on the keyboard to activate the
following GAF Due command button and to display the GAF criteria table.

Mental Health Assistant

|/-‘; Thiz patient haz not had an outpatient GAF in the past 90 daps. W ould
b * wou like to do a GAF rating now?
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Package Operation

Previous Rating/GAF Criteria

The previous ratings view includes a tabular and graphical representation of all
previous GAF ratings as well as the rating criteria for the specified GAF rating. The
GAF Criteria/Previous Ratings command button caption always toggles to the
view not currently shown.

Example: Click on the GAF Criteria command button, located on the right side of
the (blue) patient identification command button to toggle between the GAF
Criteria and the Previous Ratings views.

@ Mental Health Assistant in use by: Schultz.Roger F [66D¥ista)

File  &ctions Toolz Help

Pt Infe: Z222
528-38-3610 Mar 021326 (74

GAF Criteria Saye Fatig Edit Rating fﬁ AR et Die

Mew GAF rating: 2 = Ewaluation Date: I1£30£2DD2 'I

EAF 29 Criteria; Behavior is considerably influenced by delusions or hallucinations OR serious impairment in communication or judgment [e.g., sometime
incoherent, acts grossly inappropriately. suicidal preoccupation] OR inability ba function in almost all areas [e.g.. stags in bed all day; no job, home or
friends).

Date GAF  |Clinician T e
/302002 |29 SCHULTZ ROGER F 85""'L

B - |
R e e e e e e e e e f
e N RO |
S e
LA I
a0 -
b e e e
(1 I Jy e e e e J
124 742001 01 /302002 054 6/2002

1217/2000 23 SCHULTZ ROGER F

GAF Score

Test Fesults I Order Testz I ASI GAF
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Package Operation

Entering a Rating Using GAF Criteria

Example: Click on any row of the GAF criteria table. The mid-level rating for that
criterion range is entered in the New GAF Rating spin edit control box, and the
Save Rating button is enabled. In this example, clicking on the 31-40 range

criteria inserts a 35 in the New GAF Rating and enables the Save Rating command
button.

#. Mental Health Assistant in use by: Schultz.Roger F [E60¥ista) =13
File Actions Toolz Help
Eéﬂl-ﬂ?fsobg“lzﬁz%dar 02,1926 [7 Previouz Ratings Save Aating el F = ey ﬁi‘ ESEHaElE

Mew GAF rating: B/ = E waluation Date: I 5ME/2002 'I

Fange |Criteria

1-10 Persistent danger of severely hurting self or others [e.g.. recunent violence] OR persistent inability to maintain minimal personal hygiene OR
serious suicidal act with clear expectation of death.
11-20  Some danger of hurting zelf or others [e.g., suicide attempts without clear expectation of death; frequently violent; OF occasionally failz to
raintain minimal personal hygiens [e.q., smears feces] OR gross impaiment in communication [e.q., largely incokerent or mute].
21-30  Behavior is considerably influenced by delusions or hallucinations OR serious impairment in communication or judgment [e.q., sometime
incoherent, acts grozsly inappropriately, suicidal preoccupation] OR inability ba function in almost all areas (e.g.. stags in bed all dag: no job,
iend:

o eats U ng en, is L at hame C .

eriouz symptoms [e.q., suicidal ideation, severe obsessional rituals, frequent shoplifting] OF any serious impairment in zocial, occupational,
or zchool functioning [e.q., no friends, unable to keep a job).

A1-60  Moderate spmptoms [e.g., flat affect and circumstantial zpeech, occasional panic attacks) OF moderate difficulty in social, occupational, or
zchool functioning [e.g.. few fiends, conflicts with peers or co-warkers).

61-70  Some mild symptoms [e.q.. depressed mood and mild inzomnia) OF some difficulty in social, occupational or school functioning [e.a..
occasional fruancy, o theft within the houzehold), but generally functioning pretty well, has some meaningful interperzonal relationships.
71-80  |If symptoms are present, they are transient and expectable reactions to pspchozocial stressors [e.qg.. difficulty concentrating after Family
argurnent]; no mare than glight impairment in gocial, occupational, or school functioning [e.g.. temporarily Falling Behind in schoalwork].
21-90  Abzent or minimal zymptoms [e.g.. mild ansisty before an exam), good functioning in all areas, interested and involved in a wide range of
activities, socially effective, generally satisfied with life, no more than everyday problems or concerns [e.g., an occasional argument with
family members).

91-100 Superior functioning in a wide range of activities, life's problems never seem to get out of hand, is sought out by others because of his or her
maty positive qualitites. Mo symptoms.

Eeprinted with permizzion from the Diagnostic and Statistical Manual of Mental Dizorders, Fourth E dition.
Copyright 1394 American Paychiatric Association.

Test Resultz I Order Tests I AS] GAF
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Package Operation

Entering a Rating Using The Spin Edit Control

Change the rating by typing a number between 1-100 in the New GAF rating spin
edit control box or by clicking on the up or down arrows. The rating in the New
GAF rating spin edit control box will change. Alpha characters or numbers
outside the 1-100 range are not accepted. In the Previous Ratings view the GAF
criteria for the specified rating is shown. In the GAF Criteria view, the selected row

in the criteria table corresponds to the specified rating. The Save Rating
command button is enabled.

Example: Changing the rating to 47 changes displays the appropriate criteria in

the Previous Ratings view and enables the Save Rating command button.

o Mental Health Assistant in use by: Schultz.Roger F [660Vista)

File Actions Toolz Help

Eéﬂl-ﬂ?fsobg“lzﬁz%dar 02,1926 [7 Previouz Ratings Save Aating ‘ el F = ey ﬁi‘ ESEHaElE

Mew GAF rating: L E waluation Date: I 5ME/2002 'I

Fange |Criteria

1-10 Persistent danger of severely hurting self or others [e.g.. recunent violence] OR persistent inability to maintain minimal personal hygiene OR
serious suicidal act with clear expectation of death.

11-20  Some danger of hurting zelf or others [e.g., suicide attempts without clear expectation of death; frequently violent; OF occasionally failz to
raintain minimal personal hygiens [e.q., smears feces] OR gross impaiment in communication [e.q., largely incokerent or mute].

21-30  Behavior is considerably influenced by delusions or hallucinations OR serious impairment in communication or judgment [e.q., sometime
incoherent, acts grozsly inappropriately, suicidal preoccupation] OR inability ba function in almost all areas (e.g.. stags in bed all dag: no job,
horne or fiends),

-40  Some impairment in reality besting or communication (e.q., speech iz at times ilogical, obscure, or imelevant) OR major impairment in several
areas, such az work or echool, family relations, judgment, thinking, or mood [e.q.. depreszed man avoids fiends, neglects family, and is

: ntly beats up younger children, is defiant at home and is failing at school)
eation el 0 nal rituals, frequent shoplifting] OF any serious impairment in 2 ational,

1 & joh).

zchool functioning [e.g.. few fiends, conflicts with peers or co-warkers).

61-70  Some mild symptoms [e.q.. depressed mood and mild inzomnia) OF some difficulty in social, occupational or school functioning [e.a..
occasional fruancy, o theft within the houzehold), but generally functioning pretty well, has some meaningful interperzonal relationships.

71-80  |If symptoms are present, they are transient and expectable reactions to pspchozocial stressors [e.qg.. difficulty concentrating after Family
argurnent]; no mare than glight impairment in gocial, occupational, or school functioning [e.g.. temporarily Falling Behind in schoalwork].

21-90  Abzent or minimal zymptoms [e.g.. mild ansisty before an exam), good functioning in all areas, interested and involved in a wide range of
activities, socially effective, generally satisfied with life, no more than everyday problems or concerns [e.g., an occasional argument with
family members).

91-100 Superior functioning in a wide range of activities, life's problems never seem to get out of hand, is sought out by others because of his or her
maty positive qualitites. Mo symptoms.

Eeprinted with permizzion from the Diagnostic and Statistical Manual of Mental Dizorders, Fourth E dition.
Copyright 1394 American Paychiatric Association.

Test Resultz I Order Tests I AS] GAF
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Package Operation

Changing Evaluation Date

Example: From the Evaluation Date entry box, click on the down arrow to
select a previous or present date. Clicking on the down arrow produces a calendar.
Clicking on a date within the calendar will insert a new date into the date entry
box. Note: Future dates and months cannot be selected. To select aprevious
month click on the left arrow located on the top of the calendar. To select the
present month click on the right arrow located on the top of the calendar month

o Mental Health Aszistant in use by: Schultz. Roger F [660¥ista]

File Actions Toolz Help

EEE!DSFBDSEZ%DZZMar 02,1925 [7 Previous Ratings Save Fating EditFiating 3 Ak ot Due

Mew G&F rating; L T Evaluation Date: |5£1BHZDD2 'I Vg

Range |Criteria n May, 2002 n .

1-10  Persistent danger of severely hurting zelf or others [e.g.. recurent violence) OR persi Sun Mon Tue wed Thu Fri Sat hygiene OR
serous suicidal act with clear expectation of death. 1 2 3 4
11-20  Some danger of burting seif or otbers [e.g.. suicide attermpts without clear espectatio] & 6 7 8 9 10 11 pnallyfailzto
maintain minimal perzonal hygiene [e.q.. smears feces) OR gross impaiment incommi 12 13 14 15 @ 17 18 H
21-30  Behavior is considerably influenced by delusions or hallucinations OF serious impair 19 20 21 22 23 24 25 Fometime

incoherent, acts grozsly inappropriately, suicidal preoccupation] OR inability to functid 265 27 28 029 a0 | day: no job,
harne or friends).

31-40  Some impairment in reality testing or communication [e.q., speech is at times illogical, nt in several
areas, such as wark or zchool, Family relations, judgment, thinking, or mood [e.q., de < Today: 5/16/2002 I, and iz

.

4750 npt 2quent sh ling) ; impairment i

51-60  Moderate symptoms [e.g., flat affect and circumnstantial speech, occasional panic attacks) OR moderate difficulty in social, occupational, or
school functioning [e.g.. few fiends, conflicts with peers or co-workers).

E1-70  Some mild zumptoms [e.q.. depreszed mood and mild inzomnia) OR zome difficulty in social, occupational or zchool functioning (..,
occasional truancy, or theft within the household], but generally functioning pretty well, has some meaningful interperzonal relationships.

71-80  |If symptoms are present, they are transient and expectable reactions to psychozocial stressors [e.q., difficulty concentrating after Family
argurent]; no mare than glight impairment in social, ocoupational, or zchool functioning [e.g.. temporarily falling behind in schoolwark].

A1-90  Abzent or minimal symptoms [e.g.. mild ansiety before an exam), good functioning in all areas, interested and involved in a wide range of
activities, zocially effective, generally zatizfied with life, no mare than everyday problems o concerns [2.9., an occazional argument with
family members).

91-100 Superior functioning in a wide range of activities, lfe's problems never seem to get out of hand, iz sought out by others because of hiz or her
mary positive qualitites. Mo sprmptoms.

Reprinted with permizsion from the Diagnostic and Statistical Manual of Mental Dizorders, Fourth Edition.
Coperight 1994 Amenican Pspchiatnic Azzociation,
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Package Operation

Save

Example: Click on the Save command button. The New GAF rating displayed in
the spin edit control box is saved. The New GAF rating date is displayed in the
Evaluation Date entry box, and the session user is the rater. The Previous
Ratings is updated. The Save Rating command button is disabled. The GAF Due
command button is disabled and the caption is changed to GAF Not Due. A New
GAF rating of 47 is saved as shown in this example.

o Mental Health Aszistant in use by: Schultz. Roger F [660¥ista]

File Actions Toolz

Help

Pt Info; 2222
528-38-3610 Mar 02,1326 |71

GAF Criteria

Sayve Fatig Edit Rating

7 ok ot Die

Mew G&F rating; ’I‘”‘ zi

Ewaluation Date: I 5162002 'I

GAF 47 Criteria; Serious symptoms [e.9.. suicidal ideation, severe obsessional rituals. frequent shoplifing) OF any zerious impairment in social,
occupational, or school functiohing [2.9.. no friends, unable to keep a job].

Date

05M6/2002
D4AEL02
M /30/2002
12417/200

GAF

47
e
29
23

Clinician

SCHULTZ ROGER F
SCHULTZROGERF
SCHULTZROGER F
SCHULTZ ROGER F

GAF Score

B e e e e s e
80 | ; f
nf . .
B e e e e e e
80 | '

s e
o

as |
B e e e e e e e
an i
25§
a0 :
104 ' :

ol

T . 1
120 772001 01 £30/2002
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Test Results I Order Tests l AS| GaF
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Edit Rating

Package Operation

Example: The Edit Rating command button allows a user to change or delete a
rating made within the previous 2 days or to mark a pervious rating as Entered in
Error. Ratings can ONLY be edited by the user that entered then. The Edit Rating
command button is enabled only if the MHA session user entered the selected

rating.

o Mental Health Assistant in use by: Cannon,Dale S (660VISTA)

File Actonzs Took Help

o] x|

Pt. Info: £2727777 77
000-00-9770 Jan 12,1957 [51

GAF Criteria

Save Fating

Edit Rating

GAF Hiok e

Mew GAF rating:

|

Ewaluation D ate: I BME/2002 "I

GAF 1 Criteria: Persistent danger of zeverely hurting zelf or others [2.g., recurrent violence) OR persistent inability to maintain minimal personal hygiene OF zenous
suicidal act with clear expectation of death.

Date |GAF |c|ini.:ian

05A16/2002 4 FELDMAN ROBERT D
0340142002 |45 | CAMKNOM DALE S

Hetinde 28 SARROR-DALES
0141041935 |45 CAMMOM DALE 5

100

as |
an |
G
a0
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45 s
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Test Results | Order Tests | ASI

GAF

June 2002

VISTA Mental Health Assistant User Manual V. 5.01

Patch YS*5.01*71

189



Package Operation

Edit Rating (continue)

Example: Clicking on the Edit Rating command button when enabled brings
up the following Mental Health Assistant Information dialog box if the rating
Is more than two days old.

The Mental Health Assistant Information dialog box states, “You are about to
mark the GAF entered on 03/01/2002 as “entered in Error.” If you make this change,
you will not be able to undo it.

Do you want to continue?”

Click on the OK command button to continue.

Mental Health Assistant x|

You are about to rark the GAF entered on 03f01f2002 as "Entered in Error.”  If you make
thiz change, you will not be able to undo it,

Do you want to continue?

> | QK Cancel

190 VISTA Mental Health Assistant User Manual V. 5.01 June 2002
Patch YS*5.01*71



Rating Is Marked As Entered In Error

Package Operation

Example: When the user clicks the OK command button located on the Mental
Health Assistant Information dialog box, the rating is marked as Entered in
Error. This is indicated in the list of previous ratings by strike out font. The rating
Is no longer included in the graph of previous ratings.

e Mental Health Assistant in use by: Cannon,Dale S (660VISTA)

File Actions Took Help

ol x|

Pt. |nfo; SFFrrr 777

000-00-8770 Jan 12,1551 (51 GAF Criteria

Sawe Hating Edit Hatitig

[ ot e

New GAF rating: I1 vl

Ewaluation D ate; I 562002 'I

suicidal act with clear expectation of death,

GAF 1 Criteria; Persiztent danger of severely hurting zelf or others [e.g., recument violence] O persistent inability to maintain minimal personal hygiene OF senious

Date ||3AF |I:Iinician

05A16/2002 |4 FELDMa&N ROBERT D
0340142002 DALES
012002000 29 CANNOMNDALES
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a5 |
an |
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R
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Package Operation

Edit Rating

Example: Clicking on the Edit Rating command button, displays a GAF rating
(i.e., one less than two days old). The user is presented with a choice of either
changing or deleting the GAF rating and then the Edit GAF dialog window is

displayed.

e Mental Health Assistant in use by: Cannon,Dale S (660VISTA)

File Actions Took Help

ol x|

Pt Info; ZZdrrzr 777 S ; : ; o,
000-00-8770 Jan 12,1951 (51 Lk ks Save Fting Edit Rating GibF Mot Due
New GAF rating: Ik R Evaluation Date: I BAES2002 'I
GAF 33 Criteria; Sorme impairment in reality testing or communication [e.g., speech iz at times ilogical, obscure, or imelevant] OR major impairment in several areas,
such az waork, or schoal, family relations, judgment, thinking, or mood [e.g.. depressed man awoids friends, neglects family, and iz unable to wark; child freguently
beatz up younger children, iz defiant at home and is failing at schoal).
Date [5&F | Clnician 4D e ey
05A6/2002 4 FELDMAM ROBERT D a5 4
0541642002 CAMMON DALE § i
E a5+
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- |
5 55t
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A
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Package Operation

Edit Rating (continues)

Example: From the previous example, the Edit Rating command button is
selected and the following Edit GAF dialog window is displayed:

Edit GAF entered on 03501 /2002

Specify the editing action you wizh to take:

" [Delete Fating

" Change Fating

Edit Rating (continues)

Example: If the Change Rating radio button is clicked, the spin edit control box is
displayed to allow the rating to be changed. The new rating overwrites the previous

one when the OK command button is pressed. In this example, the Change
Rating radio button is clicked and the rating made on 05/16/2002 has been changed

to 53. The OK command button is enabled.

Edit GAF entered on 05/ 1¢€

Specify the editing action you wizh to take:

" Delete Fating
{*' Change Fating IE3 3: <
Cancel | oK. «¢
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Package Operation

Edit Rating (continues)

Example: Clicking the OK command button on the previous Edit GAF dialog
window changes the rating to the new value and returns the user to the GAF tab.
Compare the rating for 05/16/2002 in the table and graph below with the table and
graph in the original Edit Rating example.

e Mental Health Assistant in use by: Cannon,Dale S (660VISTA)

File Actions Took Help

ol x|

Pt. |nfo; SFFrrr 777
000-00-3770 Jan 121951 (519(:

GAF Criteria

Sawe Hating Edit Rating

[ ot e

New GAF rating: Ik R

Ewaluation D ate; I 562002 'I

GAF 33 Criteria; Sorme impairment in reality testing or communication [e.g., speech iz at times ilogical, obscure, or imelevant] OR major impairment in several areas,
such az waork, or schoal, family relations, judgment, thinking, or mood [e.g.. depressed man awoids friends, neglects family, and iz unable to wark; child freguently
beatz up younger children, iz defiant at home and is failing at schoal).

Date ||3AF |I:Iinician
0516/2002 |4
0541642002 CAMNOM DALE 5
0240142002 45 CAMMORDALES
(143042002 |28 CAMNOMNDALES
MA0/1995 (45 | CAMMOM.DALE 5

FELDMAM.ROBERT D

e

a5 |
an |
85
a0 |
75
70
gs |
&0 |
R
a0}
45 Js
40
as |
30|
P |
20
154
104
51

GAF Score

o

__________________

01101935

T
D51 BR2002

Test Results I Order Tests I AS| GaF
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Package Operation

Delete Rating

Example: Clicking the Delete Rating radio button deletes the rating when the
OK command button is pressed. In this example, the Delete Rating radio button is
pressed, which enables the OK command button. When the OK command button is
clicked, the rating made on 05/16/2002 is deleted.

Edit GAF entered on 05/16/:

Specify the editing action you wish to take:

" Change Fating /

Cancel | (E] |
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Glossary

The list of terms are related to the Mental Health Assistant software application:

Terms Descriptions

API: Application Programmer Interface

ASI: Addiction Severity Index

CLIENT: A computer that accesses shared
network resources provided by another
computer (called a) server.

CPRS: Computer Patient Record System

DBIA: Database Integration Agreement

DESKTOP: The background on your, on which
windows, icon, and dialog boxes appear.

EDIT: Used to edit position information.

EDIT BOX This is a box where the user can type in

free text from the keyboard.

ELEMENT NAME:

Globally unique descriptive name for the
field.

ENHANCEMENT: An ‘enhancement’ to an already existing
Class | software package is the
introduction of new or improved
functionality.

FTP: File Transfer Protocol
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Terms

Descriptions

GAF:

Global Assessment of Functioning

GROUP:

In User Manager, an account containing
other accounts that are called members.
The permissions and rights granted to a
group are also provided to its members,
which makes groups a convenient way to
grant common capabilities to collections
of user accounts. For Windows NT,
groups are managed with User Manager.
For Windows NT Server, groups are
managed with User Manager of
Domains.

GUI:

Graphical User Interface.

HL7:

Health Level 7

IMR:

Information Resources Management

LENGTH (LEN):

The maximum number of characters
that one occurrence of the data field may
occupy.

LIST BOX:

Box that shows a list of items. If more
items exist than can be seen in the box, a
scroll bar appears on the side of the box.
Selecting an entry from a list box
requires either double clicking the entry
or single clicking the entry and pressing
the spacebar.

MHP:

Mental Health Package
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Glossary

Terms

Descriptions

OK COMMAND BUTTON:

Adds the new entry after the data has
been entered.

OPTION BUTTON:

A small round button that appears in a
dialog box. Within a group of related
option buttons, you can select only one
button at time.

PACKAGE:

An icon that represents an embedded or
linked object. When you choose the
package, the application that was used
to create the object either plays the
object (such as sound file) or opens and
displays the object.

PASSWORD:

A unique string of characters that must
be entered before a logon or an access is
authorized. A password is a security
measure used to restrict logons to user
accounts and access to computer systems
and resources. For Windows NT, a
password for a user account can be up to
14 characters long and is case-sensitive.

PATH:

Specifies the location of a file within the
directory tree. For example, to specify
the path of a file named README.WRI
located in the WINDOWS directory on
drive C, you would type
c\windows\readme.wri.

PID:

Patient Identification
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Glossary

Terms

Descriptions

PSYCHOLOGIST:

Performs patient care duties in
accordance with Clinical Privileges as
assigned or granted by the appropriate
governing committee in the area of
Psychology and Mental Health. This
may include individuals, family and
group counseling and psychotherapy,
assertiveness, and other behavior
training, etc.

RADIO BUTTON:

Radio buttons appear in sets. Each
button represents a single choice and
normally only one button may be
selected at any one time. For example,
MALE or FEMALE may be offered as
choices through two radio buttons. Click
in the button to select it.

RETURN:

Closes the window. If there are any
changes that have not been saved, you
will get a confirmation message asking
you if you want to continue without
saving; save before exiting; or cancel the
close action and return to the window.

RIGHT MOUSE BUTTON or
SHIFT F10:

You may click the right mouse button or
press Shift F10 for a popup box of menu
items.

RPC BROKER:

Remote Producers Call Broker
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Terms Descriptions

RPC: Remote Producers Call, a message-
passing facility that allows a distributed
application to call services available on
various computers in a network. Used
during remote administration of
computers.

Save to File (Save AS): This is a standard feature of Microsoft
applications where the user can type the
name of the file to be saved. The user
can also define the drive and directory
where the file is to be saved. In some
cases the file name presented in the edit
box is sufficient and the user merely
needs to click on the “Ok” button to save
the file.

SHARE: To make resources, such as directories,
printers, and ClipBook pages, available
to network users.

Status Bar: A line of information related to the
application running in the window.
Usually located at the bottom of a
window. Not all windows have a status
bar.

Task List: A window that shows all running
applications and enables you to switch
between them. You can open Task List
by choosing Switch To from the Control
menu or by pressing CTRL=ESC.
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Glossary

Terms

Descriptions

Tab Key:

Use the TAB key or the mouse to move
between fields. Do not use the RETURN
key. The RETURN key is usually
reserved for the default command button
or action (except in menu fields).

TCP/IP:

Transmission Communication
Protocol/Internet Protocol

TEXT BOX:

Type the desired characters into the edit
box. The selected entry will not be
effective until you tab off or exit from the
text box.

TOOLBAR:

A series of shortcut buttons providing
quick access to commands. Usually
located directly below the menu bar. Not
all windows have a toolbar.

TRANSPORT LAYER:

The fourth layer of the OSI model. It
ensures that messages are delivered
error-free, in sequence, and with no
losses or duplications. This layer
repackages messages for their efficient
transmission over the network. At the
receiving end, the Transport layer
unpacks the message, reassembles the
original messages, and sends an
acknowledgement of receipt.

ulbD:

Unigue ldentifier
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Glossary

Terms Descriptions

VA: Veterans Administration

VHA: Veterans Health Administration

VAMC: Department of Veterans Affairs Medical
Center

VERA: Veterans Equitable Resource

VISN: Veterans Integrated Service Network

VISTA: Veterans Health Information Systems

and Technology Architecture

WORKSTATION:

In general, a powerful computer having
considerable calculating and graphics
capability. For Windows NT, computers
running the windows NT operating
systems are called workstations, as
distinguished from computers running
Windows NT Server, which are called
Servers.
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Appendix A

This is a list of shortcut keys use in the Mental Health Assistant Graphical User

Interface software

(Note: When going from one menu option to a sub-menu, do not release the Alt

key.)
Shortcut Keys

About Window

application:

Alt-O OK
ESC Exit
Append Test Comments Window
Alt-C Cancel
Alt-S Save
ESC Exit
ASI Window
Alt-C Actions Menu
Alt-E Edit ASI
Alt-F File Menu
Alt-G GAF
Alt-H Help Menu
Alt-1 Item Trends
Alt-L Tools Menu
Alt-N Patient Information
Alt-T Test Results
Alt-O Order Tests
Alt-S Domain Scores
Alt-wW New ASI data entry
Alt-1 Narrative Report
Alt-2 Item Report
ESC Exit
June 2002 VIST A Mental Health Assistant User Manual V. 5.01 205

Patch YS*5.01*71



Appendix A

ASI Data Entry Window

Alt-D Drug/Alcohol Use Section
Alt-E Employment/Support Section
Alt-G General Information Section
Alt-H Help
Alt-1 Spiritual Comments Section
Alt-L Legal Status Section
Alt-M Medical Status Section
Alt-O Options
Alt-P Psychiatric Status Section
Alt-R Leisure Comments Section
Alt-S Family/Social Relationships Section
Alt-A Family History Section
Alt-F4 Exit
ESC Exit
F1 Help for the highlighted item
Main Menus
Alt-F File
E Exit
Alt-O Options
D Default Window Size/Position
H Highlight Color
S Speed Tab
Alt-H Help
S Show Clinical Hints
C Clinical Use of ASI
| Help Index
A About
ASI Options Window
Alt-C Cancel
Alt-O OK
ESC Exit
ASI Signature Window
Alt-C Cancel
Alt-O OK
ESC Exit
ASI Termination Window
Alt-C Cancel
Alt-E Exit
Alt-F Finish later
Alt-S Save and sign
ESC Exit
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Clerk Entry Window

Appendix A

Alt-J Jump
Alt-R Return
ESC Exit
Edit GAF Rating Window
Alt-C Cancel
Alt-O OK
ESC Exit
Main Window
Main Menus
Alt-F File
Alt-S Select New Patient
Alt-R Reports/Tables
Alt-P Print
Alt-C Copy
Alt-S Save As
Alt-G Graphs
Alt-P Print
Alt-C Copy
Alt-S Save As
Alt-C Actions
(Visible when on Test Results tab)
Alt-M Multiscale Graphs
Alt-E Enlarge Report
Alt-A Append Comments
(Visible when on Order Tests tab)
Alt-S Staff Entry
Alt-K Clerk Entry
Alt-P Patient Entry
(Visible when on ASI tab)
Alt-W New ASI
Alt-S Domain Scores
Alt-1 Item Trends
(Visible when on GAF tab)
Alt-P Previous Ratings
Alt-S Save Rating
Alt-E Edit Rating
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(Visible on all tabs)

Alt-S
Alt-S
Alt-D
Alt-H
Alt-S
Alt-T
Alt-A
Pop-Up Menus
Alt-R
Alt-P
Alt-C
Alt-S
Alt-G
Alt-P
Alt-C
Alt-S

Alt-T Test Results

Alt-T

Alt-D
Alt-U

Alt-O Order Tests

Alt-A ASI
Alt-G GAF

Change Tab

Alt-T Test Results
Alt-O Order Tests
Alt-A ASI
Alt-G GAF

Patient Demographics

GAF Due
Tools
Start Tab
Default Form Size/Position
Help
Show Hints
Test Information
About

Reports/Tables
Print

Copy

Save As
Graphs

Print

Copy
Save As

(Visible from Test Results tab)
Alt-M Multiscale Graphs
Alt-E Enlarge Report
Alt-A Append Comments

(Visible from Order Tests tab)
Alt-S Staff Entry
Alt-K Clerk Entry
Alt-P Patient Entry
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(Visible from ASI tab)
Alt-W New ASI
Alt-S Domain Scores
Alt-1 Item Trends
(Visible from GAF tab)
Alt-P Previous Ratings
Alt-S Save Rating
Alt-E Edit Rating

Appendix A

ESC Exit
MCMI2 Window
Alt-O OK
Alt-1 Inpatient
Alt-U Outpatient
Alt-1 Less than 1 week
Alt-2 One to 4 weeks
Alt-3 One to 3 months
Alt-4 Three to 12 months
Alt-5 Periodic; 1 to 3 years
Alt-6 Continuous; 1 to 3 years
Alt-7 Periodic; 3 to 7 years
Alt-8 Continuous; 3 to 7 years
Alt-9 More than 7 years
Alt-0 Cannot categorize
ESC Exit
Patient Demographics Window
Alt-C Copy
Alt-P Print
Alt-S Save to File
Alt-R Return
ESC Exit
Test Entry Window (both Staff and Patient Entry)
Alt-B Backup
Alt-N New Question
Alt-R Return
ESC Exit
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Test Graph Window (also ASI Domain Score Window)

Alt-C Copy Graph
Alt-P Print Graph
Alt-S Save Graph
Alt-O Copy Table
Alt-R Print Table
Alt-A Save Table
Alt-R Return
ESC Exit

Test Report Window
Alt-C Copy
Alt-P Print
Alt-S Save to File
Alt-R Return
ESC Exit

Start Tab Options Window
Alt-C Cancel
Alt-O OK
Alt-1 Test Results
Alt-2 Order Tests
Alt-3 ASI
Alt-4 GAF
ESC Exit
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Appendix B

This section contains descriptions of the many windows commands and features
used in MHA GUI software application:

Windows Conventions

Cancel
Cancels the latest entry (up until the OK or SAVE button is clicked).

Check Box

Toggles between a YES/NO and ON/OFF setting. Usually a square box containing a
check mark or x. Clicking the box or pressing the spacebar toggles the check box
setting.

Close

Closes the window. If there are any changes that have not been saved, you will get a
confirmation message asking you if you want to continue without saving; save
before exiting; or cancel the close action and return to the window.

Command Button

The Command button initiates an action. It is a rectangular box with a label that
specifies what the button does. Command buttons that end with three dots indicate
that a subsidiary screen may be evoked by selecting the command.

Date Field

Identified by “_/ /" or adate “mm/dd/yy”. Will usually have an associated popup
calendar. Double clicking with the mouse inside the date edit box, or tabbing to the
edit box and then pressing the F2 key, displays the calendar. Clicking on the
desired date, or using the arrow keys to move to a date and then pressing the
spacebar, selects the date. Each component of the date (month/day/year) must
consist of two characters (i.e., 02/02/96). The selected entry will not be effective until
you tab off or exit from the date field.
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Drop Down List

A list box containing an arrow button on the right side which displays one entry at a
time. Choose from a vertical list of choices. Select the entry you want by clicking the
list entry. You cannot type in this box, only select an item from the list. Once an
entry is selected, it cannot be deleted - only changed. If <None> is the last entry,
selecting it will clear the list entry. If <More> is the last entry, selecting it will
display additional entries. The selected entry will not be effective until you tab off
or exit from the drop down list.

Edit
Used to edit position information.

Edit Box
This is a box where the user can type in free text from the keyboard.

F2 Key
Where there is an additional action, which may be taken on a field, pressing the F2
key will initiate that action.

Form Buttons

Buttons, which appear on tab pages, apply only to that tab and not the entire form.
If there are action buttons on both the tab page and the form, the tab button should
normally be clicked first.

Help
Provides help for the area you are currently working in.

List Box

List Box that shows a list of items. If more items exist than can be seen in the box, a
scroll bar appears on the side of the box. Selecting an entry from a list box requires
either double clicking the entry or single clicking the entry and pressing the
spacebar.

Lookup Box

Choose from a vertical list of choices. By typing in a few characters and pressing the
ENTER or TAB key, a list of matching entries drops down. Select the entry you
want by clicking the list entry. Entering a question mark and then pressing ENTER
or TAB, or clicking the down arrow on an empty edit field, gives a complete listing
of available entries. If <More> is the last entry, selecting it will display additional
entries.
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OK
Adds the new entry after the data has been entered.

Radio Button

Radio buttons appear in sets. Each button represents a single choice and normally

only one button may be selected at any one time. For example, MALE or FEMALE

may be offered as choices through two radio buttons. Click in the button to select it.

Return

Closes the window. If there are any changes that have not been saved, you will get a
confirmation message asking you if you want to continue without saving; save
before exiting; or cancel the close action and return to the window.

Right Mouse Button or Shift F10
You may click the right mouse button or press Shift F10 for a popup box of menu
items.

Save

Saves all changes made since the last save action. If you attempt to save and all
required fields have not yet been completed, you will receive notification that the
required fields must be completed before saving.

Save to File (Save AS)

This is a standard feature of Microsoft applications where the user can type the
name of the file to be saved. The user can also define the drive and directory where
the file is to be saved. In some cases the file name presented in the edit box is
sufficient and the user merely needs to click on the “Ok” button to save the file.

Tab Key

Use the TAB key or the mouse to move between fields. Do not use the RETURN

key. The RETURN key is usually reserved for the default command button or action
(except in menu fields).

Text Box
Type the desired characters into the edit box. The selected entry will not be effective
until you tab off or exit from the text box.

View Box
This is a box that displays text but does not allow editing (read only).
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